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PHAN VAN BAN QUY PHAM PHAP LUAT
BO TAI CHINH

BOQ TAI CHINH CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

S4:204/2012/TT-BTC Ha Ngi, ngay 19 thang 11 nim 2012

THONG TU
Hudéng din ho so, thii tuc chao ban chitng khon ra cong chiing

Cian ctr Luat Chimg khoan s6 70/2006/QH11 ngay 29 thang 6 nim 2006 va
Luat Stra doi, bd sung mot sd diéu ctia Luat Chimg khoan s6 62/2010/QH12 ngay 24
thang 11 nam 2010;

Cian ctr Nghi dinh s6 58/2012/ND-CP ngay 20 thang 7 nim 2012 ctia Chinh
phu quy dinh chi tiét va hudng din thi hanh mot s6 diéu ciia Luat Ching khoan va
Luét Stra d6i, bd sung mot s6 diéu cua Luat Chung khodn;

Cin ctir Nghi dinh s6 118/2008/ND-CP ngay 27 thang 11 nim 2008 ctia Chinh
phu quy dinh chiric ndng, nhi¢m vu, quyén han va co céu to chirc cua BO Tai chinh;

Xét dé nghi ctia Chu tich Uy ban Chimg khoan Nha nuéc,

Bo Tai chinh ban hanh Théng tu huéng dan vé ho so, tha tuc chao ban ching
khoan ra cong ching.

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Thong tu ndy quy dinh cu thé vé hd so, thi tuc thuc hién chao ban ching
khoan ra cong ching.

Pi¢u 2. Trach nhiém ciia t6 chirc phat hanh, cic t6 chirc va ca nhan tham
gia vao qua trinh 1ap ho so diing ky chio ban chirng khoan ra cong chiing

1. T6 chirc phét hanh, cac t6 chtrc va c4 nhan tham gia vao qua trinh lap hd
so dang ky chao ban ching khoédn ra cong chung phai chiu trach nhiém trudc
phép luat vé tinh chinh xéc, trung thuc va day du cua hd so dang ky chao ban ra
cong chung.
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2. Tb chiic ¢6 ¢6 phiéu chao ban ¢ trach nhiém cung cap thong tin lién quan
trong truong hop co dong 16n, cac Tap doan, Tong coéng ty Nha nude 1ap hd so
dang ky chao ban c6 phiéu do minh s& hitu ra cong ching.

3. Céc thong tin trong hd so ding ky chao ban ching khoan ra coéng chung
phai chinh xéc, trung thyc, diy du nhitng ndi dung quan trong, khong giy hiéu
nham anh huéng dén quyét dinh cua nha dau tu.

Chuong I1
HO SO DANG KY CHAO BAN CHUNG KHOAN RA CONG CHUNG

Piéu 3. Ho so ding ky chao ban c6 phiéu ra cong chiing

Hb so ding ky chio ban ¢ phiéu ra cong chiing bao gdom:

1. Giay dang ky chao ban cb phiéu ra cong chung lap theo mau tai Phu lyc sb
01A keém theo Thong tu nay;

2. Ban céo bach 1ap theo mau tai Phu lyc s6 02A kém theo Thong tu nay, bao
gom cac ndi dung sau day:

a) Thong tin tom tit vé to chtrc phat hanh bao gdm: md hinh t6 chitc b may,
hoat dong kinh doanh, tai san, tinh hinh tai chinh, Ho1 déng quan tri hoac Ho1 déng
thanh vién hodc Chu s& hitu cong ty, Giam ddc hodc Tong Giam dbc, Pho Giam
doc hodc Pho Tong Giam doc va co cau co6 dong (n€u co);

b) Thong tin vé dot chao ban ching khoan bao gom: diéu kién chao ban, cac
yéu t0 rui ro, du kién ké hoach lgi nhuan va c6 tirc cua nam gan nhat sau khi phat
hanh ching khoan, phuong 4n phéat hanh va phuong an st dung tién thu dugc tu
dot chao ban. Truong hgp chao ban c6 phi€u dé tang von, phuong an phat hanh
can phan tich rd mirc d0 pha lodng gia va thu nhap trén c6 phi€u do anh hudng cua
viéc phat hanh thém co phiéu.

Truong hop to chic phat hanh ding ky chao ban c6 phiéu ra cong chung trude
tho1 diém dao han cua trai phiéu chuyén doi hodc thoi diém chuyén doi cia ching
quyén da phat hanh trude d6, Ban cdo bach phai néu rd anh huong ddi véi quyén
lgi cia nha dau tu mua trai phi€u kem theo phuong an dam bao quyén lgi cho nha
dau tu (néu co);

¢) Bao cdo tai chinh cua to chirc phat hanh trong hai nim gin nhét phai dap
ung cac yéu cau sau:

- B4o c4o tai chinh bao gdm bang cin dbi ké toan, bao cao két qua hoat dong
san xuat, kinh doanh, bao cao luu chuyén tién t¢ va thuyét minh bao céo tai chinh;
dam béo tuan thu quy dinh phép luat hién hanh vé ké toan va kiém todn;
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- Truong hop to chic phat hanh 13 cong ty me thi to chtrc phat hanh phai nop
béo céo tai chinh hop nhét theo quy dinh cta phap luat vé ké toan kém theo bao
cdo tai chinh ctia chinh cong ty me. Bao cdo tai chinh hop nhat 13 cin ctr dé xem
xét diéu kién vé chao ban chirg khoan;

- Bdo céo tai chinh nim phai dugc kiém toan bai to chirc kiém toan doc lap
dugc chip thuan. Y kién kiém toan ddi v6i cac bao céo tai chinh phai thé hién chép
nhan toan bo. Trudng hop v kién kiém toan 13 chap nhan c6 ngoai trir thi khoan
ngoai trir phai khong anh hudng dén diéu kién chao ban va khong phai 1a cac khoan
ngoai trir lién quan dén cac khoan muc: tién mat, hang tén kho, tai san c¢d dinh, cac
khoan phai thu, ng phai tra va cac khoan muc trong yéu khac. Ddi véi bao cdo tai
chinh hop nhat, néu y kién kiém toan 13 chap nhén c6 ngoai trir, thi khoan ngoai trir
ngoai viéc dap ung quy dinh néu trén con khong phai 1a khoan ngoai trr do khong
hop nhét cong ty con. T6 chirc phat hanh phai c6 tai liéu giai thich hop 1y va co xac
nhén cia to chirc kiém toan vé anh huong cua viéc ngoai trur;

- Bao céo tai chinh nam lién trudc ndm dang ky chao ban phai co 14i;

- Trudng hop hd so duoc ndp trude ngay 01 thang 3 hang nam ddi véi to chic
phat hanh c6 nim tai chinh theo nim dwong lich hodc trudc ngdy dau tién cia
thang tht ba ké tir ngay két thuc nam tai chinh ddi véi td chtrc phat hanh c6 nam
tai chinh khong két thic vao ngay 31 thang 12, béo céo tai chinh nim cta nim
trude d6 trong hd so ban dau c6 thé 1a bao cao chua dugc kiém toan, nhung phai
¢ bao cdo tai chinh duoc kiém toan cua hai nam trude lién ké;

- Truong hop ngay két thuc ky ké toan cta bao cdo tai chinh gan nhat cach thoi
diém giri hd so ding ky chao ban ching khoan ra céng chung day du va hop 1é cho
Uy ban Chiing khoan Nha nuéc quéa chin muoi (90) ngdy, to chirc phat hanh phai
ndp bao cao tai chinh bd sung dén thang hodc quy gan nhét theo quy dinh cta phap
luat vé ké toan;

- Trudng hop c6 nhitng bién dong bat thudng sau thoi diém két thuc nién do
ciia bao céo tai chinh gan nhat, to chirc phat hanh can ndp bao cdo tai chinh bo
sung dén thang hodc quy gan nhat;

d) Ban cao bach phai co chit ky ctia Chu tich Hoi dong quan tri, Giam ddc
hodc Tong Giam dbc, Giam ddc tai chinh hodc Ké toan truong cia to chic phat
hanh va nguoi dai dién theo phap luat cua to chiic tu van ho so ding ky chao ban
¢ phiéu ra cong chung va to chirc bao lanh phat hanh hodc t6 chirc bao lanh phat
hanh chinh (néu c6). Trudng hop ky thay phai c6 gidy uy quyén theo quy dinh cia
phap luét;

3. Ban sao Diéu 18 cong ty dugc ching thuc co ndi dung phu hop véi cac quy
dinh cua phap luét;



CONG BAO/S6 23 + 24/Ngay 17-01-2013 5

4. Quyét dinh cta Pai hoi déng c6 dong thong qua phuwong an phat hanh,
phuong 4n st dung vén thu duge tir dot chdo ban ¢6 phiéu ra céng chung va cam
két dua co phiéu vao giao dich trén thi truong giao dich chimg khoan c¢6 t6 chuc
trong thoi han mdt nam, ké tur ngay két thuc dot chao ban, trong do:

a) Phuong an phat hanh ldy y kién Pai hoi dong c6 dong phai néu rd nguyén
tac xac dinh gia phat hanh co so sanh véi gia tri s6 sach, gia thi truong (néu co) va
danh gia mirc do pha lodng c6 phan du kién sau khi phat hanh.

Gi4 phat hanh phai dugc xac dinh theo quy dinh tai Khoan 1 Piéu 87 Luéit
Doanh nghiép. Truong hop Dai hoi dong cd dong thong qua phuong an phat hanh
v6i gia wu dai cho cac d6i twong ngoai ¢6 dong hién hitu, phuong an phat hanh can
néu o tiéu chi xac dinh cac dbi tuong dugc mua voi gia vu dai.

b) Truong hop dot chao ban 1a nham muc dich thue hién dy én, trong phuong
an st dung vén thu duoc trinh Pai hoi dong co dong thong qua, t6 chirc phat hanh
can xac dinh 15 ty 1¢ chao ban thanh cong hodc sb tién toi thiéu can thu duoc trong
dot chao ban va phuong an xur 1y trong truong hop chao ban khong dat ty 1€ chao
ban thanh cong hodc khong thu du sd tién tdi thiéu nhu du kién.

5. Cam két bao 1anh phat hanh (néu c6) theo mau tai Phy luc s6 03A kém theo
Thong tu nay. Truong hop c6 t6 hop bao lanh phat hanh, thi cam két bao lanh phat
hanh cia t6 chic bao 1anh phat hanh chinh phai kém theo hop dong gitra céc to
chtrc bao 1anh phat hanh. Cac tai liéu vé cam két bao lanh phat hanh c6 thé duogc
guri sau cac tai lidu khac, nhung chdm nhat phai truée ngay Uy ban Ching khoan
Nha nudc cdp gidy ching nhan dang ky chao ban;

6. Quyét dinh ciia Hoi dong quan tri cong ty thong qua hd so dang ky chao ban
o phiéu ra cong chung. Pdi véi viée chao ban ¢6 phiéu ra cong ching cua to chic
phat hanh thudc nganh nghé kinh doanh cé diéu kién, hd so phai c6 van ban chip
thuan ctia co quan quan 1y nha nudc chuyén nganh;

7. Trudng hop mot phan hodc toan bo hd so dang ky chao ban ¢b phiéu ra cong
chung dugc to chirc, c4 nhan co lién quan xac nhan thi to chtrc phat hanh phai gui
van ban x4c nhan cua t6 chire, ¢4 nhan d6 cho Uy ban Chung khoan Nha nudc;

8. Truong hop sir dung vén cho muc dich dau tu, kinh doanh, phat trién du 4n
bat dong san, hd so phai c6 tai liéu phap 1y lién quan dén quyén sir dung dat, gidy
chtng nhan dau tu, cac thong tin lién quan dén viéc dén bu, giai phong mit bang,
quyét dinh phé duyét phuong an st dung von thu duogc tir dot chao ban va ké
hoach chi tiét vé viéc st dung von;

9. Hop dong tu vin hd so dang ky chao ban cb phiéu ra cong chung véi cong
ty chimg khoan, ngoai trir truong hop to chtrc phat hanh 13 cong ty chimg khoan.
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Pitu 4. Hd so ding ky chio ban co phiéu ra cong chiing ciia doanh nghiép
thanh 14p méi thudc linh v co sé ha ting

H6 so ding ky chao ban c6 phiéu ra cong chung ciia doanh nghiép thanh lap
m&i thude linh vire co s6 ha ting bao gom:

1. Gidy dang ky chao ban ¢6 phiéu ra cong chiing 1ap theo mau tai Phu luc s6
01B kém theo Thong tu nay;

2. Tai liéu chimg minh doanh nghiép 1am chu dau tu xdy dung cac cong trinh
co s& ha tang thudc dé an phat trién kinh té xa hoi cap B, nganh hodc céc tinh,
thanh pho truc thuoc Trung wong;

3. Dy thao Diéu 1& cong ty c6 ndi dung khong trai véi quy dinh cua phap luat;

4. Van ban chap thuin phuong an chao ban cta co quan quan 1y c6 thim quyén
dbi véi cac doanh nghiép thanh 1ap méi c6 vén nha nudc;

5. Cam két bao 1anh phat hanh theo hinh thitc cam két chic chin véi cong ty
chirng khoan duoc phép hoat dong bao 1anh phat hanh chimg khoan theo mau tai
Phuy Iyc s6 03A kém theo Théng tu nay. Truong hop c6 td hop bao lanh phat hanh,
thi cam két bao lanh phat hanh cua t6 chtrc bao 1anh phat hanh chinh phai kém theo
hop ddng giita cac t6 chirc bao lanh phat hanh;

6. Ban cdo bach theo quy dinh tai Khoan 2 Diéu 3 Thong tu ndy, trong d6 Béo
céo tai chinh dugc thay bang Du an dau tu dugc cap co thAm quyén phé duyét.
Chir ky trong ban céo bach ciia Giam doc hodc Tong Giam dbc, Giam ddc tai
chinh hoic Ké toan trudng cua to chic phat hanh duoc thay bang chir ky cia cac
¢ dong sang 1ap cua to chire phat hanh;

7. Cam két chiu trach nhiém lién d6i ciia Hoi dong quan tri hodc cac cd dong
sadng 1ap do61 voi phuong an phat hanh va phuong an st dung von thu dugce tur dot
chao ban co phiéu ra cong chung;

8. Phuong 4n chi tiét chao ban cb phiéu ra cong chung, trong d6 xéac dinh o ty
1& chao ban thanh cong hodc s6 tién tdi thiéu can thu duogc trong dot chao ban va
phuong an xur 1y trong truong hop chao ban khong dat ty 1¢ chao ban thanh cong
hozc khong thu du sd tién tdi thiéu nhu du kién;

9. Vin ban chi dinh Ngan hang giam sat viéc sir dung von thu duoc tir dot
chao ban;

10. Cam két ctia Hoi dong quan tri hodc cac c6 dong sang lap dwa cb phiéu vao
giao dich trén thi truong giao dich chimg khoan cé to chirc trong thoi han mot
nam, ké tir ngay doanh nghiép chinh thirc di vao hoat dong;

11. Hop dong tu van ho so dang ky chio ban ¢ phiéu lan dau ra cong ching
vai cong ty ching khoan.
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Piéu 5. Ho so diing ky chio ban c6 phiéu ra cong ching dé thanh lap méi
doanh nghiép thugc linh vuec cong nghé cao

Hb so ding ky chao ban cd phiéu ra cong ching dé thanh 1ap méi doanh
nghiép thudc linh vuc cong nghé cao bao gdbm:

1. Tai liéu ching minh doanh nghiép thudc linh vuc cong nghé cao duogc
khuyén khich dau tu theo quy dinh cta phap luat;

2. Cac tai liéu theo quy dinh tai Khoan 1, 3, 4, 5, 6, 7, 8, 9, 10, 11 Diéu 4
Thong tu nay.

Pitu 6. H6 so diing ky chao ban ¢ phiéu lin dau ra cong chiing dé thanh
1ap mai to chire tin dung co phan

Hb so dang ky chiao ban cb phiéu lan dau ra cong chung dé thanh 1ap méi t6
chtrc tin dung ¢ phan bao gdm:

1. Tai lidu quy dinh tai khoan 1, 7, 8, 9, 11 Piéu 4 Thong tu nay;

2. Van ban caa Ngan hang Nha nude Viét Nam chap thuan cap gidy phép va
thanh 14p to chire tin dung c6 phan;

3. Dy thao Piéu 1¢ cua t6 chirc tin dung c6 ndi dung khong trai voi quy dinh
cua phép luat;

4. Ban c4o bach theo quy dinh tai Khoan 2 Piéu 3 Thong tu nay trong d6 Bao
c4o tai chinh duoc thay bang phuong an hoat dong kinh doanh trong 03 nim dau
tién ké tir nam du kién duge thanh lap. Chir ky trong ban cdo bach cua Chu tich
Hoi dong quan tri, Giam doc hodc Téng Giam doc, Giam ddc tai chinh hodc Ké
toan trudng cua td chirc phat hanh dugc thay bing chit ky ctia Trudng ban tru bi
thanh lap t6 chtc tin dung ¢ phan;

5. Danh sach, 1y lich ctia c6 dong sang lap;

6. Tinh hinh tai chinh va cac thong tin lién quan dén cac phap nhén 1a c6 dong
16n du kién theo mau tai Phu luc s6 04 kém theo Thong tu nay;

7. Cam két ctia cic c6 dong sang 1ap dua c6 phiéu vao giao dich trén thi trudng
giao dich chimg khodn c¢6 t6 chuc trong thoi han mot nam, ké tir ngay khai truong
hoat dong;

8. Trudong hop mdt phan hodc toan bd ho so dang ky chao ban cb phiéu ra cong
chung dugc to chirc, c4 nhan co lién quan xac nhan thi to chtrc phat hanh phai gui
van ban xac nhan cta td chirc, ca nhan d6 cho Uy ban Chtng khoan Nha nudc.

Piéu 7. Ho so ding ky chiao ban ¢ phiéu ra cong chiing tai Viét Nam cia
doanh nghiép thanh lap va hoat dong theo phap luat nuwdc ngoai

Hb so ding ky chao ban cb phiéu ra cong chung tai Viét Nam cua doanh
nghiép thanh 1ap va hoat dong theo phap luat nudc ngoai bao gom:
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1. Cac tai li€u quy dinh tai Khoan 1, 3,4, 6,7, 8,9 Piéu 3 Thong tu nay;

2. Ban c4o bach theo quy dinh tai Khoan 2 Diéu 3 Théng tu ndy, trong d6 bao
c4o tai chinh cta t6 chic phat hanh phai dugc 1ap theo chuan muc ké toan qudc té
va phai duogc kiém toan bdi mot to chic kiém toan duge co quan Nha nudc co
tham quyén tai nudc so tai chip thuén;

3. Tai liéu dy an dau tu tai Viét Nam duogc co quan c6 tham quyén phé duyét;

4. Cam két cua td chirc phat hanh thuc hién du &n tai Viét Nam va cam két
khong chuyén von huy dong dugc ra nude ngoai, khong rat vén tu co ddi ung
trong thoi han cua du an dugc cap phép;

5. Cam két cta to chirc phat hanh thuc hién day du cac nghia vu theo quy dinh
vé quan 1y ngoai hdi d6i vai viée phat hanh co phiéu tai Viét Nam va cac quy dinh
khéc cua phap luat Vi¢t Nam;

6. Cam két bao 1anh phat hanh theo hinh thitc cam két chiac chin véi cong ty
chimg khoan thanh 1ap va hoat dong tai Viét Nam theo mau tai Phu luc s6 03A
kém theo Thong tu nay. Trudng hop c6 to hop bao lanh phat hanh, thi cam két bao
lanh phat hanh cua td chirc bao 1anh phat hanh chinh phai kém theo hop ddng giira
céc t6 chirc bao 1anh phat hanh;

7. Van ban chi dinh Ngan hang giam sat viéc st dung von thu dugc tir dot
chao ban.

Piéu 8. HO so ding ky chao ban c6 phifu ra cong chiing ciia cong ty co
phén hinh thanh sau qua trinh hep nhét, sip nhip doanh nghiép

H6 so diang ky chao ban cb phiéu ra cong ching cta cong ty cd phan hinh
thanh sau qué trinh hop nhat, sap nhap doanh nghiép bao gdm cac tai liéu quy dinh
tai Piéu 3 Thong tu ndy. Truong hop cong ty ¢d phan hinh thanh sau qua trinh hop
nhat, sap nhap co6 thoi han hoat dong khong da hai nam tai chinh, thi bao céo tai
chinh cua to chitc phat hanh niam lién ké trude nam gan nhat véi nim diang ky chao
ban cua to chirc phat hanh nhu quy dinh tai Piém ¢ Khoan 2 Diéu 3 Thong tu nay
duoc thay bang bao cdo tai chinh cling nim cua cac cong ty bi hop nhat (trudng
hop hop nhat), bi sap nhap va nhan sap nhép (trudng hop sap nhap).

Piéu 9. H6 so ding ky chao ban co phiéu ra cong ching ciia c6 dong 16m
(bao gdm ca cac Tap doan, Tong cong ty Nha nwéc) thue hién chao ban ra
cong chiing phin von sé hiru trong cac cong ty dai chiing

1. Hd so ding ky chao ban cb phiéu ra cong chung cta c6 dong 16n (bao gdm
ca cac Tap doan, Tong cong ty Nha nudc) do cd dong 16n 1ap dé thuc hién chao
béan ra cong chung phan vén sé hitu trong cac cong ty dai ching khong thong qua
hé thdng giao dich cua S& giao dich chtimg khoan bao gém:
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a) Gidy dang ky chao ban co phiéu ra cong chung 1ap theo mau tai Phu luc s6 01C
kém theo Thong tu nay;

b) Quyét dinh cua chu sé hitu, hodc Hoi ddng quan tri/Hoi dong thanh vién,
Chu tich coéng ty hodc Tong Giam dbc/Giam ddc theo quy dinh tai Piéu 1& cua
cong ty (d6i voi cd dong 1a chi so hitu nha nuéc), Pai hoi dong cd dong hodc Hoi
ddng quan tri (d6i v6i co dong 1a cong ty co phan); Hoi dong thanh vién hodc chi
so hiru (d6i v6i co dong 1a cong ty trach nhiém hiru han) thong qua viéc ban cb
phan va phuong an chao bén;

¢) Ban c4o bach theo mau tai Phy lyc s6 02B ban hanh kém theo Thong tu nay;

d) Tai liéu ching minh c6 déng 16n 1a chi s hiru hop phap sd cd phan
ding ky chao ban va sb cd phan nay dugc phép chuyén nhuong theo quy dinh
cua phap luat;

d) B4o cao tai chinh cta t6 chirc c6 ¢d phiéu dugc chao ban trong 2 nim gan
nhat theo quy dinh tai Diém ¢ Khoan 2 Piéu 3 Thong tu nay;

e) Hop ddng tu van ho so dang ky chao ban cb phiéu ra cong chung véi cong
ty chimg khoan, ngoai trir truong hop to chirc phat hanh 13 cong ty chimg khoan.

2. Co dong 16n (bao gdom ca cac Tap doan, Tong cong ty Nha nudc) clia cong
ty dai chiing niém yét hodc dang ky giao dich trén S¢ giao dich chimg khoan ban
phan vén s hitu ciia minh thong qua hé thong giao dich cua S& Giao dich chimg
khoan thuc hién theo quy dinh cta phép ludt vé cong bd thong tin dbi voi giao dich
ctia c¢6 dong 1on.

Picu 10. H6 so diing ky phat hanh co phiéu dé hoan ddi c6 phan

Ho6 so ding ky phat hanh c6 phiéu dé hoan d6i co phan bao gdm cac tai liéu sau:

1. Truong hop hoan ddi cb phﬁn cho mot hodc mot s cd dong xac dinh trong
cong ty dai chung khac nham ting ty 1& so hitu cua to chirc phat hanh tai céng ty
dai ching do:

a) Gidy ding ky phat hanh thém c6 phiéu theo mau tai Phu luc s6 01D kém
theo Thong tu nay;

b) Nghi quyét Dai hoi ddng cd dong cua td chirc phat hanh thong qua phuong
an phat hanh va hoan d6i;

¢) Vin ban chip thuin vé nguyén tic ctia cac ddi tuong duge hoan doi;

d) Nghi quyét Pai hoi déng cb6 dong cua cong ty dai chung c6 ¢ phiéu duoc
hoan d6i théng qua viéc hoan ddi c¢b phiéu trong trudng hop ty 1& sé hitu cia to
chtrc phat hanh tai cong ty dai chung dugc hoan doi sau khi hoan dbi vuot mirc
phai chao mua cong khai theo quy dinh ctia Luat Chung khoén;
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d) Tai liéu chimg minh viée tudn thu cic quy dinh vé ty 1& gop von, hinh thirc
dau tu trong truong hop co6 sy tham gia cua nha dau tu nude ngoai;

e) Bao cdo tai chinh kiém todn nim gin nhat cta to chirc phat hanh va to chuc
c6 c0 phiéu duoc hoan doi;

g) Ban cong bd thong tin theo mau tai Phu luc sd 05 kém theo Thong tu nay;

h) Quyét dinh cua Hoi dong quan tri théng qua hd so phat hanh c¢d phiéu dé
thue hién hoan d6i ¢ phan. Dbi v6i viéc phat hanh c¢b phiéu dé thuc hién hoan d6i
¢ phan ciia cong ty thudc nganh nghé kinh doanh c6 diéu kién, hd so phai co vin
ban chap thuan cua co quan quan ly nha nudc chuyén nganh.

2. Truong hop phat hanh dé hoan ddi c6 phan cho sb luong ¢ dong khong xéac
dinh trong cong ty dai chiing khac nham ting ty 18 s¢ hitu cta to chic phat hanh tai
cong ty dai chiing d6 thyc hién theo quy dinh vé chao mua coéng khai tai Nghi dinh
s6 58/2012/ND-CP ngay 20 thang 7 nim 2012 ctia Chinh phu quy dinh chi tiét va
huéng din thi hanh mot s6 diéu cua Luat Chimg khoan va Luat Stra doi, bo sung
mot sO diéu cua Luat Ching khoan.

3. Truong hop hoan ddi toan bd cd phan dang lwu hanh trong cong ty dai
chung khac theo hgp dong hop nhat, hop dong sap nhap gitra to6 chirc phat hanh va
cong ty dai chung:

a) Gidy dang ky phat hanh thém c6 phiéu theo mau tai Phu luc s6 01D kém
theo Thong tu nay;

b) Nghi quyét Pai hoi dong cd dong cac cong ty tham gia hop nhat, sap nhap
thong qua phuong an hop nhat, sap nhap, phuong an hoan ddi cd phiéu va phuong
an hoat dong kinh doanh sau hgp nhat, sap nhap;

¢) Hop dong hop nhét, sap nhap duoc ky giita cac bén tham gia hop nhét, sap
nhap theo quy dinh cua Luat Doanh nghiép;

d) Du thao Diéu 1é cong ty sau hop nhat, sap nhap dugc Hoi dong quan tri clia
cac bén tham gia hop nhat, sap nhap thong qua;

d) Vin ban chip thuin cta co quan quan Iy canh tranh vé viéc hop nhét, sap
nhap hodc cam két tuan thu cac quy dinh cua Luat Canh tranh ctia Hoi dong quan
tri cac bén tham gia hop nhat, sap nhép;

e) B4o cdo tai chinh kiém toan nim gan nhit cta t6 chirc phat hanh va to chire
c6 ¢0 phiéu dugc hoan doi;

g) Ban c4o bach theo mau tai Phu luc s6 02C kém theo Thong tu nay;

h) Quyét dinh cua Hoi ddng quan tri théng qua hd so phat hanh cd phiéu dé
thuc hién hoan doi c6 phan. Poi vdi viée phat hanh cd phi€u dé thuc hién hoan doi
cO phan cua cong ty thudc nganh nghé kinh doanh cé di¢u kién, ho so phai c6 van
ban chap thuan ctia co quan quan 1y nha nudc chuyén nganh;
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i) Tai liéu ching minh viéc tuan thu cac quy dinh vé ty 18 gop von, hinh thic
dau tu trong truong hop cé sy tham gia ctia nha dau tu nudc ngoai;

k) Hop ddng tu vin hd so phat hanh va dai 1y hoan doi c¢d phiéu voi cong ty
chtng khoan, ngoai trir trudng hop to chirc phat hanh 1a cong ty chimg khoén.

4. Truong hop Cong ty dai chung phat hanh ¢6 phan moi dé hoan d6i c6 phan,
phan gop von cua cong ty chua phai dai chung:

a) Gidy dang ky phat hanh thém c6 phiéu theo mau tai Phu luc s6 01D kém
theo Thong tu nay;

b) Nghi quyét Pai hoi ddng cd dong cia to chirc phat hanh thong qua phuong
an phat hanh va hoan d6i;

¢) B4o c4o tai chinh kiém toan nim gan nhit cta t6 chirc phat hanh va to chirc
c¢6 ¢6 phiéu duoc hoan doi;

d) Ban cong b thong tin theo MAu tai Phu luc s6 05 kém theo Thong tu nay;

d) Quyét dinh cua Hoi dong quan tri thong qua hd so phat hanh ¢6 phiéu dé
thie hién hoan d6i ¢ phan. Dbi v6i viéc phat hanh c¢b phiéu dé thuc hién hoan d6i
¢ phan ctia cong ty thudc nganh nghé kinh doanh c¢6 diéu kién, hd so phai co van
ban chéap thuan cta co quan quan 1y nha nude chuyén nganh;

e) Tai lidu chirng minh viéc tuan thu cac quy dinh vé ty 1& gop von, hinh thic
dau tu trong truong hop co su tham gia ctia nha dau tu nudc ngoai.

Piéu 11. Ho so ding ky chao ban trai phiéu ra cong chiing

Hb so dang ky chio ban trai phiéu ra cong chiing bao gom:

1. Gidy dang ky chao ban trai phiéu ra cong chung 1ap theo mau tai Phu luc s6
01E kem theo Thong tu nay;

2. Ban céo bach 1ap theo mau tai Phu lyc s6 02D kém theo Thong tu nay va
phai bao gdm cac ndi dung quy dinh tai Khoan 2 Biéu 3 Thong tu ndy, trong d6
chir ky cua Chu tich Hoi dong quan tri theo quy dinh tai Piém d Khoan 2 Piéu 3
duoc thay bang chir ky ctia Chu tich Hoi dong thanh vién hodc Chu tich Cong ty
dbi véi trudng hop t6 chie phat hanh 14 cong ty trach nhiém hiru han;

3. Ban sao hop 1é Diéu 1¢ cong ty c¢6 nodi dung khong trai voi cac quy dinh cia
phap luat;

4, Quyét dinh cua Ho1 déng quan tri, Ho1 déng thanh vién hoac Chu sé hiru
cong ty théng qua phuong an phat hanh, phuong an st dung va tra ng von thu
duoc tir dot chao ban trai phiéu ra cong chung;

Truong hop t6 chirc phat hanh 1a doanh nghiép nha nudc thi phuong an phat
hanh, phuong an st dung va tra ng von thu duoc tir dot chao ban trai phiéu ra cong
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chung phai duoc phé duyét boi chu s hitu hodc Hoi dong quan tri/Hoi dong thanh
vién, Chu tich cong ty hodac Tong Giam doc/Gidm doc theo phan cap tai Diéu 1€
cua cong ty;

5. Cam két bao 1anh phat hanh (néu c6) theo mau tai Phuy luc s6 03B kém theo
Thong tu nay. Truong hop c6 t6 hgp bdo lanh phat hanh, thi cam két bao 1anh phat
hanh cua to6 chic bdo 1anh phat hanh chinh phai kem theo hgp dong gitra cac to
chuc bao l1anh phat hanh. Céc tai liéu vé cam két bao 1anh phat hanh c6 thé duoc
guri sau cac tai lidu khac, nhung chdm nhat phai trudc ngay Uy ban Ching khoan
Nha nudc cdp gidy ching nhan dang ky chao ban;

6. Quyét dinh cua Ho1 déng quan tri, Ho1 déng thanh vién hoac Chu sé hiru
cong ty thong qua ho so chao ban trai phiéu ra cong ching. P61 véi viée chao
ban trai phi€u ra cong chung cua to chirc phat hanh thudéc nganh nghé kinh
doanh c6 di€u kién, ho so phdi c6 van ban chap thuan cua co quan quan ly nha
nudc chuyén nganh;

7. Truong hop mot phan hodc toan bd hd so ding ky chao ban trai phiéu ra
cong chung duogc to chirc, ca nhan co lién quan xac nhan thi t6 chitc phat hanh
phai gui van ban xac nhan cua td chuc, cd nhan d6 cho Uy ban Chirng khoan
Nha nuéc;

8. Truong hop st dung von cho muc dich dau tu, kinh doanh, phat trién dy an
bat dong san, ho so phai co tai liu phap 1y lién quan dén quyén st dung dat, giay
chtmg nhan dau tu, cic thong tin lién quan dén viéc dén bu, giai phong mit bang,
quyét dinh phé duyét phuong an sir dung von thu dugc tr dot chao ban va ké
hoach chi ti€t vé€ viéc sir dung von;

9. Hop ddng tu vin hd so ding ky chao ban trai phiéu ra cong ching voi cong
ty chung khoan, ngoai trir truong hop t6 chirc phat hanh 1a cong ty ching khoan.

Picu 12. Ho so ding ky chao ban trai phiéu doanh nghiép c6 bao dam ra
cong ching

Hb so ding ky chio ban trai phiéu doanh nghiép c6 bao dam ra cong chung
bao gom:

1. Céc tai liéu quy dinh tai Diéu 11 Thong tu nay;

2. Cam két thuc hién nghia vu ctia to chtrc phat hanh ddi véi nguoi dau tu vé
di€u kién phat hanh, thanh toan, bdo ddm quyén va loi ich hop phédp ctiia nha dau tu
va céc dicu kién khac;

3. Gidy chap thuan bao lanh thanh toan, truong hop bao dam biang bao lanh
thanh toan, kem Bao cédo tai chinh nam gan nhat cua t6 chirc nhan bdo 1anh dugc
kiém toan béi to chire kiém toan duogc chap thuan;
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4. Hop d6ng c6 nghia vu duge bao dam gitra t6 chire phat hanh trai phiéu véi
t6 chirc nhan bao dam, truong hop bao dam bang tai san cia bén thi ba, kém Ban
liét ké chi tiét tai san bao dam, tai liéu hop 1& chimg minh quyén so hitu cta to
chtrc phat hanh hoic cta to chirc nhan bao dam va hop dong bao hiém (néu co) dbi
V01 cac tai san nay; Bién ban x4c dinh gia tri tai san bao ddm con thoi han (khong
qua 12 thang ké tor ngay dinh gid) cua co quan, t6 chirc thdm dinh gid c6 tham
quyén; Gidy ching nhan dang ky tai san dung dé bao dam vo6i co quan c6 tham
quyén (n€u co);

5. Hop dong giita to chtrc phat hanh trai phiéu v6i Pai dién nguoi sé hiru
trai phiéu.

Picu 13. Hb so ding Ky chao ban trai phiéu chuyén doi, trai phiéu cé kém
theo chirng quyén ra cong ching cia cong ty co phan

Hb so dang ky chao ban trai phiéu chuyén d6i, trai phiéu c6 kém theo ching
quyén ra cong ching ctia cong ty cd phan bao gom:

1. Cac tai li€u quy dinh tai Khoan 1, 2,3, 5,7, 8,9 Piéu 11 Thong tu nay;

2. Quyét dinh ciia Hoi dong quan tri thong qua hd so ding ky chao ban trai
phiu ra cong ching. D61 véi viéc chao ban trai phiéu ra cong ching cua to6 chirc
phat hanh thudc nganh nghé kinh doanh c6 diéu kién, ho so phai c6 van ban chap
thuan cua co quan quan 1y nha nudc chuyén nganh;

3. Quyét dinh cta Pai hoi dong c6 dong thong qua phuong an phat hanh,
phuong an st dung von thu dugc tir dot chao ban trai phiéu ra cong chung;

4. Cam két thyc hién nghia vu cia td chire phat hanh ddi vai nguoi dau tu nhu
quy dinh tai Khoan 2 Biéu 12 Thong tu nay, dong thoi phai c6 thém cac ndi dung
chu yéu sau:

a) Diéu kién, thoi han tién hanh chuyén doi;

b) Ty 1é chuyén d6i va phuong phap tinh gia chuyén doi;

¢) Céc diéu khoan khac (néu co).

5. K& hoach phét hanh c¢6 phiéu trong thoi gian d4o han cua trai phiéu chuyén
doi, trai phi€u co6 kém theo chiing quyén hodc chirng quyén cé kém theo ¢6 phicu
uu dai (n€u co) va phuong an dén bu cho nguoi s& hitu trai phiéu chuyén doi.

Picu 14. HO so dang ky chao ban cd phiéu, trai phiéu ra cong chiung chung
cho nhiéu dot

1. Ngoai cac hd so theo quy dinh, hd so ding ky chao ban ¢b phiéu, trai phiéu
ra cong chung chung cho nhiéu dgt phai néu rd trong ban cdo bach cac ndi dung
sau day:

a) Du an hoac ké hoach sir dung von 1am nhiéu dot;
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b) Ké hoach chao ban trong d6 néu rd dbi twong, sd lugng, thoi gian du kién
chdo ban cua timg dot. Khoang thoi gian chao ban du kién cta timg dot khong
duoc kéo dai qua 90 ngay.

2. Trude mdi dot phat hanh, t6 chirc phat hanh phai bd sung hd so cac tai liéu
vé tinh hinh cong ty, tinh hinh sir dung sb tién thu duoc tir cac dot phat hanh trude
néu thoi diém cua dot phat hanh sau cach dot phat hanh trudc tir 06 thang trd 1én
ké tir ngdy hoan thanh dot chao ban trudc do.

Picu 15. Ho so ding Ky chao ban trai phiéu ra cong ching ciia cong ty co
phén hinh thanh sau qua trinh hep nhét, sip nhip doanh nghiép

Ho so dang ky chao ban trai phiéu ra cong chiing ciia cong ty cd phan hinh
thanh sau qua trinh hop nhét, sap nhap doanh nghiép bao gdm céc tai liéu quy dinh
tai Piéu 11 Thong tu nay. Truong hop cong ty ¢ phan hinh thanh sau qua trinh
hop nhét, sap nhap c6 thoi han hoat dong khong dii hai nam tai chinh, thi bao céo
tai chinh cua to chirc phat hanh nim lién ké trudc nim gan nhat voi ndm dang ky
chao ban nhu quy dinh tai Piém ¢ Khoan 2 Diéu 3 Thong tu ndy duoc thay bing
béo céo tai chinh cung nim cua cac cong ty bi hop nhét (truong hop hop nhét), bi
sap nhdp va nhan sap nhap (truong hop sap nhap).

Picu 16. H6 so ding ky chao ban trai phiéu ra cong chiing tai Viét Nam
cia doanh nghi€p thanh lap va hoat dong theo phap luat nuwdc ngoai

Hb so ding ky chao ban trai phiéu ra cong chung tai Viét Nam cua doanh
nghiép thanh 1ap va hoat dong theo phap luat nudc ngoai bao gdm:

1. Céc tai liéu quy dinh tai Khoan 1, 3, 5, 6, 7, 8, 9 Piéu 11 Thong tu nay;

2. Ban céo bach theo quy dinh tai Khoan 2 Diéu 11 Thong tu nay, trong dé bao
c4o tai chinh cta t6 chirc phat hanh phai dugc 1ap theo chuin muc ké toan qudc té
va phai dugc kiém toan béi mot td chirc kiém toan duogc co quan Nha nudc co
thAm quyén tai nudc so tai chip thuén;

3. Tai liéu dy an dau tu tai Viét Nam do co quan c6 thim quyén phé duyét;

4, Quyét dinh cua Ho1 déng quan tri, Ho1 déng thanh vién hoac Chu sé hiru
cong ty théng qua phwong an phat hanh, phuwong an sir dung va tra ng von thu
dugc tir dot chio ban trai phiéu ra cong chiing;

5. Cam két cua to chuc phat hanh thuc hién du an tai Viét Nam va cam két
khong chuyén von huy dong dugc ra nude ngoai, khong rat vén tu co ddi vmg
trong thoi han cua du an dugc cap phép;

6. Cam két ciia to chirc phat hanh thuc hién ddy du cac nghia vu theo quy dinh
vé quan 1y ngoai hdi d6i voi viéc phat hanh trai phiéu tai Viét Nam va cac quy dinh
khac ctua phap luat Viét Nam,;
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7. Cam két bao 1anh phat hanh theo hinh thirc cam két chic chin voi cong ty
ching khoan thanh 13p va hoat dong tai Vi¢t Nam theo mau tai Phu luc s6 03B
kém theo Thong tu nay. Truong hop co6 t6 hop bao 1anh phat hanh, thi cam két bao
lanh phat hanh cua t6 chirc bao 1anh phat hanh chinh phai kém theo hop dong gitra
cac to chirc bao Ianh phat hanh;

8. Vian ban chi dinh Ngan hang giam sat viéc st dung vén thu dugc tir dot
chao ban.

Picu 17. Ho so phat hanh ¢ phiéu méi 1am co sé cho chao ban chirng chi
Iru Ky tai nwéc ngoai

Hd so phat hanh c¢6 phiéu méi 1am co sé cho chao ban ching chi luu ky tai
nudc ngoai bao gom:

1. Cac tai li€u theo quy dinh tai Khoan 3, 5,6, 7,9 Piéu 3 Thong tu nay;

2. Giay dang ky phat hanh c6 phiéu theo mau tai Phu luc s6 06 ban hanh kém
theo Thong tu nay;

3. Ban cong bd thong tin theo mAu tai Phu luc s6 07 ban hanh kém theo Thong tur nay;

4. B4o c4o tai chinh theo quy dinh tai Piém ¢ Khoan 2 Diéu 3 ctia Thong tu nay;

5. Quyét dinh ctia Pai hoi dong cb dong thong qua phuong an huy dong vén
dudi hinh thirc phéat hanh ¢6 phiéu méi lam co s& cho chao ban ching chi luu ky
tai nudc ngoai;

6. Bé an ‘phét hanh chung chi luu k}'/‘ tai nudc ngoai trén co so c¢d phiéu mébi
phat hanh. D& a4n nay phai dap tng cac di€u kién chao ban theo quy dinh cua nudc
s& tai;

7. Tai liéu ching minh déap tng ty 1¢ s¢ hitu nudc ngoai theo quy dinh.

Piéu 18. Ho6 so hd trg phat hanh ching chi lwu Ky tai nwéc ngoai trén co
s6¢ s0 co phieu da phat hanh tai Viét Nam

Hb so hd trg phat hanh chl'J:r}g chi luu ky tai nudc ngoai trén co sd s6 cd phiéu
da phat hanh tai Viét Nam bao gom:

1. Céc tai liéu theo quy dinh tai Khoan 3, 5, 6, 7 Piéu 3 va Khoan 6, 7 Diéu 17
Thong tu nay;

2. Ban cong bb thong tin theo mau tai Phu luc s6 08 ban hanh kém theo Thong tu nay;

3. Quyét dinh cua Dai hoi dong c?) déqg thong qua viéc hd trg chao ban chimg
chi luu ky tai nudc ngoai trén co s co phiéu da phat hanh.

Picu 19. Ho so ding ky va bao cio két qui chao mua cong khai

1. HO so ding ky chao mua cong khai bao gdm:
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a) Gidy dang ky chao mua cong khai theo mu tai Phu luc s6 09 ban hanh kém
theo Thong tu nay;

b) Ban cong b6 thong tin chao mua cong khai theo mau tai Phu luc sd 10 ban
hanh kem theo Thong tu nay;

¢) Cac tai lidu quy dinh tai Khoan 2, 3, 4, 5, 7 Diéu 42 Nghi dinh s
58/2012/ND-CP ngay 20 thang 7 nam 2012 cua Chinh phu quy dinh chi tiét va
huéng dan thi hanh mot sé diéu cua Luat Ching khoan va Luét Stra d6i bd sung
mét sd diéu caa Luat Chung khoan.

2. Béo cao két qua chao mua cong khai dugc 1ap theo mau tai Phu luc s6 11
ban hanh kém theo Thong tu nay.

’ Chwong 111
TIEP NHAN VA XU LY HO SO PANG KY CHAO
BAN CHUNG KHOAN RA CONG CHUNG

Pi¢u 20. Tiép nhin ho so ding ky chao ban chirng khoan ra cong chiing

Hb so ding ky chao ban ching khoan ra cong ching duogc lap bang vin ban
thanh mot bo gdc bang tiéng Viét gui t6i Uy ban Ching khoan Nha nudc, kém
theo tap tin dién tir giri toi dia chi do Uy ban Chtng khoan Nha nudc quy dinh.
Truong hop tai liéu trong hd so 13 ban sao thi phai 13 ban sao duogc chimg thuc.
Truong hop tai liéu gbe trong hd so duoc 14p bang tiéng nude ngoai thi phai c¢6 ban
dich sang tiéng Viét va duoc co quan, t6 chirc co thim quyén va cé chirc ning dich
thuat hoat dong hop phép tai Viét Nam xac nhén.

Picu 21. Xir Iy hd so ding ky chao ban chirng kho4n ra cong chiing

1. Trong thoi han bay (07) ngay 1am viéc ké tir ngay nhan dugc hd so, Uy ban
Chtg khoan Nha nudc c6 vin ban giri to chic phat hanh néu rd ndi dung, yéu cau
stra d6i, bd sung (trudng hop hd so can sira d6i, bo sung). Thoi gian t6 chic phat
hanh stra d6i, bo sung ho so khong tinh vao thoi han xem xét, giai quyét ho so;

2. Trong thdi han ba muoi (30) ngay ké tir ngay nhan dugc hd so day da, hop
1¢, Uy ban Chung khoan Nha nudc cip gidy ching nhan ding ky chio ban chimg
khoan ra cong chung. Truong hop tir chdi, Uy ban Chting khoan Nha nudc ¢6 vin
ban néu 1o 1y do;

3. Bdi voi ho so phat hanh ¢6 phiéu méi 1am co sé cho chao ban chimg chi luu
ky tai nudc ngoai va hd so hd trg phat hanh chimg chi luu ky tai nudc ngoai trén
co sG sb ¢d phiéu da phat hanh cua t6 chirc do tai Viét Nam, trong thoi han ba
muoi (30) ngay ké tir ngay nhan dugc hd so bao cdo day du, hop 1¢, Uy ban Chimg
khoan Nha nuéc c6 vin ban chip thuan hodc tir chdi. Trudng hop tir chdi, Uy ban
Chtrng kho4n Nha nudc phai néu 10 1y do;
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4. Truong hop duoc Uy ban Ching khoan Nha nuéce chap thuan thi sau khi
duoc chap thuan, to chirc phat hanh ¢ phiéu lam co so cho chao ban ching chi luu
ky tai nudc ngoai hodc td chirc hd tro phat hanh chimg chi luu ky tai nudc ngoai
trén co s& ¢ phiéu da phat hanh tai Viét Nam phai gui cho Uy ban Chung khoan
Nha nudc ban sao hd so ding ky chao ban ching chi luu ky khi dang ky chinh
thirc v4i co quan c6 thim quyén cta nude sd tai;

5. Trong thoi gian trude khi hd so dang ky chao ban chtng chi luu ky tai
nudc ngoai duge co quan ¢6 thim quyén nudc so tai chap thuan, to chic phat
hanh ¢6 phiéu méi lam co sé cho chao ban chtng chi luu ky tai nude ngoai hoic
hd tro phat hanh chung chi luu ky tai nudc ngoai trén co sé cd phiéu di phat
hanh tai Viét Nam phai thong bao cho Uy ban Chung khoan Nha nuéc nhiing
thay d6i, bd sung (néu c6) trong hd so ding ky chio ban véi co quan quan 1y
chtiing khodn nudc ngoai;

6. Chung chi luu ky giao dich tai nudc ngoai co thé duge hity theo yéu cau
ctia nguoi sé hitu chimg chi luu ky. To chirc phat hanh chimg chi luu ky ¢
trach nhiém théng bao cho Trung tdm luu ky chimg khoan Viét Nam va Uy ban
Chung khoan Nha nuée sd luong chimg chi luu ky duoc hiy vao cac ngdy 15 va 30
hang thang;

Chung chi luu ky sau khi huy bo khong dugce tai phat hanh ngoai trur truong
hop duoc t6 chic phat hanh thyuc hién viée ding ky v6i Uy ban Chimg khoan Nha
nudc theo cac quy dinh tai Diéu 18 Thong tu nay;

7. Viéc giao dich, niém yét c6 phiéu 1am co sé cho chtng chi luu ky tai nude
ngoai sau khi huy chig chi luu ky dugc thyc hién theo quy dinh ctia S& Giao dich
Churng khoan.

Piéu 22. Thoi han bd sung, sira d6i ho so

Trong thoi han sau muoi (60) ngay ké tir ngay Uy ban Chtng khoan Nha nudc
c6 cong vin yéu cau td chirc phat hanh sira d6i, b sung ho so ding ky chao ban
chung khoén ra cong chiing, to chirc phat hanh phai hoan chinh hé so theo yéu cau
gti Uy ban Chimg khoan Nha nudc. Néu qua thoi han trén ma t6 chtc phat hanh
khong thuc hién b sung, sira ddi theo yéu cau, Uy ban Ching khoan Nha nuéc
dirng viéc xem xét ho so ding ky chao ban do.

Piéu 23. Hoan tat thi tuc cép giz‘iy chirng nhan dang ky chao ban chirng
khoan ra cong chung

Trong thoi han ba (03) ngay lam viéc ké tir ngay nhan duoc thong bao tir Uy
ban Chtng khoan Nha nuéc, t6 chirc phat hanh gii Uy ban Chimg khoan Nha
nudc 06 ban cdo bach chinh thirc dé hoan thanh thi tuc cip gidy ching nhan ding
ky chao ban ching khoan ra cong ching.
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’ Chuong IV ‘
CONG BO THONG TIN VA BAO CAO KET QUA VE PQT CHAO BAN
CHUNG KHOAN RA CONG CHUNG

Diéu 24. Cong bod thong bao phat hanh

Trong thoi han bay (07) ngay lam viéc, ké tir ngay Gidy ching nhan dang ky
chao ban chimg khoan c6 hiéu luc, t6 chirc phat hanh cong bd Ban thong bao phat
hanh trén mot to bao dién tr hodc bao viét co pham vi phat hanh trong toan qudc
trong ba s6 lién tiép theo mau tai Phu luc sé 12A va 12B kém theo Thong tu nay.
Ban thong bao phat hanh va Ban cao bach chinh thire cling phai dugc dang tai trén
trang thong tin dién tir cta t6 chirc phat hanh va S¢ giao dich chirng khoan noi to
chtrc phat hanh niém yét/dang ky giao dich chimg khoan (néu c6).

Picu 25. Bao cao két qua chao ban

T6 chirc phat hanh phai bao cao két qua dot chao ban ching khoan cho Uy ban
Chtng khoan Nha nudc trong thdi han mudi (10) ngdy, ké tir ngay hoan thanh dot
chao ban. Tai liéu bao cao két qua chiao ban bao gom:

1. Bdo céo két qua chao ban chung khoan theo mau tai Phu luc sb 13A, 13B
kém theo Thong tu nay;

2. Xéac nhan cua Ngan hang noi mo tai khoan phong tdéa hodc xac nhan cua
ngan hang giam sat vé sb tién thu dugc trong dot chio ban (ngoai trir trudng hop
phat hanh c6 phiéu dé hoan dbi). Péi v6i viéc chao ban ching khoan ra cong
chung cia t6 chirc tin dung, tai khoan phong téa khong duoc md tai chinh t6 chirc
tin dung do.

Picu 26. Ping tai thong tin vé viéc nhan dwoc két qua chao ban

Trong thoi han bay (07) ngay lam viéc, ké tir ngdy nhan duoc dy du tai liéu
bao cao két qua chao ban chimg khoan hop 1é theo quy dinh tai Diéu 25 Thong tu
nay, Uy ban Chiing khoan Nha nudc ding tai thong tin vé viéc nhan duoc béo céo
két qua chao ban cua t6 chtrc phat hanh trén trang thong tin dién tr cua Uy ban
Chimg khoan Nha nudc. Sau khi giri bao cdo két qua chao ban cho Uy ban Chimg
khoan Nha nudc, to chirc phat hanh dugc giai téa sé tién thu dugc tir dot chao ban.

Piéu 27. Ping ky lai kinh doanh véi von diéu 18 méi

Ngoai trir truong hop c6 dong 16n thuc hién chao ban ¢6 phiéu ra cong chung,
trong thoi han muoi 1dm (15) ngay ké tir ngay hoan thanh dot chao bén, to chirc
phat hanh phai gti hd so dén S¢ Ké hoach va Pau tu tinh, thanh phd noi t6 chiic
phat hanh duoc cip Gidy chung nhan ding ky kinh doanh dé thuc hién thu tuc
thay doi dang ky kinh doanh véi mirc von diéu 16 méi theo quy dinh ctia Luét
Doanh nghiép.
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) Chuong V
TO CHUC THUC HIEN

Picu 28. Hiéu e ciia Thong tw

Thong tu nay c6 hiéu luc ké tir ngdy 03 thang 01 nam 2013 va thay thé Thong
tu s6 17/2007/TT-BTC ngay 13/3/2007 ciia B6 Tai chinh huéng dan ho so ding
ky chao ban chting khoan ra cong ching va Thong tu sd 112/2008/TT-BTC
ngay 28/11/2008 ctia Bo Tai chinh sira doi, b6 sung Thong tu s6 17/2007/TT-BTC
ngay 13/3/2007 cta Bo Tai chinh hudéng dan Ho so ding ky chiao ban ching
khoan ra cong ching.

Bii bo Mau ban céo bach chio ban cb phiéu ra cong chiing, Mau ban cao bach
chao ban trai phiéu ra cong ching ban hanh kém theo Quyét dinh sé 13/2007/QD-BTC
ngay 13/3/2007 cua Bo truong Bo Tai chinh.

Piéu 29. Td chirc thuc hién

Trong qua trinh thyc hién, néu co vuong mic dé nghi cac td chirc, ca nhan co
lién quan phan anh vé Bo Tai chinh dé nghién ctru, hudng dan, giai quyét./.

KT. BQ TRUONG
THU TRUONG

Tran Xuan Ha
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Phu luc s6 01A
MAU GIAY PANG KY CHAO BAN CO PHIEU
(Ban hanh keém theo Théng tw s6 204/2012/TT-BTC ngay 19 thang 11 nam 2012
ciia B Tai chinh huéng dan hé so, thii tuc chdo ban chirng khodn ra céng chiing)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

GIAY DPANG KY CHAO BAN CO PHIEU
Co phiéu..... (tén co phiéu)

Kinh giri: Uy ban Chirng khoan Nha nuéc

I. Gi6i thiéu vé t6 chirc ding ky chao ban

1. Tén t6 chuc dang ky chao ban (day du):

2. Tén giao dich:

3. Vén diéu 1é:

4. DPia chi tru s& chinh:

5. Pién thoai: Fax:

6. Noi mo tai khoan: S6 hiéu tai khoan:
7. Can cu phép 1y hoat dong kinh doanh

- Gidy chting nhan diang ky kinh doanh sé... ngdy... thang... nam... do S& Ké
hoach va Pautu ...... cap (néu toan bd thong tin vé Gidy chimg nhan dang ky kinh
doanh cép lan dau va cac lan thay doi)

- Nganh nghé kinh doanh chu yéu:
- San pham/dich vu chinh:

II. Muc dich chao ban c6 phiéu
I11. C6 phiéu ding Ky chao bén
1. Tén cb phiéu:

2. Loai ¢6 phicu:

3. Ménh gi c6 phiéu: dong
4. Gi4 chao ban cao nhat dy kién: d6ng/co phiéu
5. Gia chao ban thap nhat dy kién: ddng/cod phiéu

6. S6 lugng cb phiéu dang ky chao ban: co phiéu
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7. Thoi gian dy kién chao béan:

8. Tong khéi luong von huy dong du kién: dong

9. Ty 18 s6 cb phan dang ky chao ban thém trén tong s cd phan hién co:
10. Thoi gian dang ky mua c6 phiéu duy kién: tir ngay.... dén ngay.....

11. Phuong thirc phan phdi (théng qua bdo lanh chdo béan, dai Iy phdt hanh
hay déau gid):

IV. Co phiéu cung loai hién dang lwu hanh

1. Tong s6 ¢b phiéu:

2. Tong gia tri ¢ phiéu (tinh theo gid thi truong tai thoi diém bdo cdo, néu co):

3. Bac diém (néu ré cdc dic diém hodc cac quyén kém theo):

V. Cac bén lién quan

1. T6 chirc bao lanh phat hanh:

2. T6 chuc tu van:

3. T6 chirc kiém toan:

4....

VI. Cam két ciia to chirc phat hanh

1. Chung tdi xin ddm bao rang nhiing s6 liéu trong ho so nay 1a day du va dung
su that, khong phai 13 s6 lidu gia hodc thiéu c6 thé lam cho ngudi mua cd phiéu
chiu thi¢t hai.

2. Chiing t6i cam két:

- Nghién ctru ddy du va thuc hién nghiém chinh cac vin ban phap luat vé
chirng khoan va thi truong ching khoan.

- Khong c6 bat ky tuyén b chinh thirc ndo vé viée chio ban chimg khoan trén
cac phuong tién thong tin dai ching trudc khi duoc Uy ban Chtng khoan Nha
nudc cap gidy ching nhan ding ky chao ban.

- St dung von huy dong ding muc dich di néu trong Béan céo bach.

- Chiu moi hinh thac xt 1y néu vi pham cac cam két néu trén.

VIL Ho so kém theo

1. Quyét dinh cua Pai hoi ddng c6 dong chap thuan viéc chao ban cb phiéu va
cam két dua cd phiéu vao giao dich trén thi truong chimg khoan c6 t6 chirc trong
thoi han mét nam, ké tir ngay két thuc dot chao ban;
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2. Qu}fét dinh cta Pai hoi dong c6 dong thong qua phuong an kha thi vé viée
st dung von thu duoc tir dot chao ban;

3. Ban cao bach;

4. Cam két bao 1anh phat hanh (néu cdé);

5. T}léng tin Yé nguoi co 7lién quan vé6i thanh vién Hoi dong quan tri, Ban
Giam doc, Ban ki€ém soat cua to chirc chao ban;

6. (Cdc tai lidu khdc néu cé).

..., ngay... thang... nam...
(tén t6 chirc chao bdn)
TM. Hoi ddng quan tri
Chii tich Hgi dong quan tri
(K, ghi 16 ho tén va dong déu)
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Phu luc s6 01B
MAU GIAY PANG KY CHAO BAN CO PHIEU
(Ban hanh kém theo Théong tw s6 204/2012/TT-BTC ngay 19 thang 11 niam 2012
ciia B6 Tai chinh hwéng din hé so, thii tuc chao bdn chirng khodn ra céng chiing)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phic

GIAY DANG KY CHAO BAN CO PHIEU
Co phiéu:.... (tén cé phiéu)

Kinh giri: Uy ban Chirng khoan Nha nuéc

I. Gi6i thi¢u vé to chirc ding ky chao ban
1. Tén t6 chire diang ky chao ban (day du):
2. Von diéu 1¢ du kién:

3. DPia chi tru s& chinh:

4. Dién thoai: Fax:

I1. Muc dich chao ban c6 phiéu

II1. C6 phiéu ding Ky chao bén

. Thoi gian dy kién chao béan:

. Tong khdi lugng von huy dong du kién: ddng

1. Tén c6 phiéu:

2. Loai ¢ phiéu:

3. Ménh gia ¢6 phiéu: ddng

4. Gia chao ban cao nhat dy kién: ddng/co phiéu
5. Gia chao ban thap nhat dy kién: ddng/cod phiéu
6. Sb luong c6 phiéu ding ky chao ban: cb phiéu

7

8

9

. Ty 1é s6 ¢ phan dang ky chao ban thém trén tong s6 cd phan hién co:

10. Thoi gian dang ky mua c6 phiéu duy kién: tir ngay.... dén ngay.....

11’. Phuong thitc phan phdi (théng qua bdo lanh chao ban, dai Iy phdat hanh
hay dau gia):

IV. Cac bén lién quan

1. T6 chure bao lanh phat hanh:



24 CONG BAO/S6 23 + 24/Ngay 17-01-2013

2. T6 chirc tu van

3. T6 chirc kiém toan

4....

VI. Cam két ciia to chirc phat hanh

1. Chung t61 xin dém bao rang nhing sé ligu trong hé so nay la day du \iél dﬁr}g
su that, khong phai 1a so liéu gia hodc thiéu c6 thé lam cho ngudi mua c¢6 phicu
chiu thiét hai.

2. Chung t6i cam két:

- Nghién ctru ddy du va thuc hién nghiém chinh cic vin ban phép luat vé
chirng khoan va thi truong ching khoan.

- Khong c6 bat ky tuyén bd chinh thirc nao vé viéc E:hélO ban ching khoan trén
cac phlrrorng,tién thong tin dai ching trudc khi dugc Uy ban Ching khodn Nha
nudc cap giay chimg nhan dang ky chao ban.

- St dung vén huy dong dung muc dich di néu trong Ban céo bach.

- Chiu moi hinh thtc xtr 1y néu vi pham cac cam két néu trén.

VIL Hb so kém theo

1. Cam két chiju trach nhiém lién d6i cta Hc}i, déng quan tri, sang 1ap vién doi
v&1 phuong an phat hanh va phuong an stt dung von thu dugc tir dot chao ban;

2. Ban céo bach;

3. Cam két bao 1anh phat hanh (néu cd);

4. Hop d6ng tu van véi cong ty ching khoan;

5. (Cdc tai liéu khdc néu co).

..., ngay... thang... nam...
(tén t6 chirc chao bdn)

Trwéng ban trit bi thanh 1ap té chirc tin dung la
cong ty c6 phan (d6i voi viéc diang Ky chiao ban
dé thanh 1ap to chirc tin dung la cong ty c6 phan)
hoic Pai dién c6 dong sang lap (d6i véi viée ding ky
chao ban ctia doanh nghi€p thanh 1ap méi
thudc linh vue co sé ha ting hodic cong nghé cao)
(K, ghi ré ho tén va déng dau)
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Phu luc s6 01C
MAU GIAY PANG KY CHAO BAN CO PHIEU CUA CO PONG LON
(Ban hanh kém theo Théong tw s6 204/2012/TT-BTC ngay 19 thang 11 niam 2012
ciia B6 Tai chinh hwéng déin hé so, thii tuc chao bdn chirng khodn ra céng chiing)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY PANG KY CHAO BAN CO PHIEU
Co6 phiéu:.... (tén cé phiéu)

Kinh giri: Uy ban Chirng khoan Nha nuéc

A. Gi6i thiéu vé t6 chirc/ca nhan ding ky chao ban

1. Déi véi té chive ding ky chao bdn

1. Tén t6 chuc diang ky chao ban (day du):

2. Tén giao dich:

3. Vén diéu 1¢:

4. Pia chi tru s¢ chinh:

5. Bbién thoai: Fax:

6. Noi mé tai khoan: S6 hiéu tai khoan:

7. Can ctr phép 1y hoat dong kinh doanh

- Giay chimg nhan diang ky kinh doanh s6... ngay... thang... nam.. do .... cap.
- Nganh nghé kinh doanh chu yéu:

- San phém/dich vu chinh:

II. Poi véi cd nhin ding ky chao bin

1. Tén c4 nhan dang ky chao ban (day do):

2. Ngay thang nam sinh:

3.86 CMTND hodc ho chiéu ............... Cap ngay: ........ Noi Cap:.............
4. Pia chi:

5. Dién thoai:
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B. Muc dich chao ban co phiéu
C. C6 phiéu ding ky chao ban
1. Tén c6 phiéu:

2. Loai ¢6 phicu:

3. Ménh gia c¢6 phiéu: dong

4. Sb lwong cb phiéu so hitu: c6 phiéu, chiém: % s luong ¢ phiéu dang
luu hanh

- Trong d6: S6 luong ¢6 phiéu duoc phép tu do chuyén nhuong: cd phiéu

5. S6 luong c6 phiéu dang ky chao ban: cb phiéu

6. Ty 18 s6 c6 phan dang ky chio ban thém trén tong s co phan hién co:

7. Phuong thitc phan phbi (théng qua bdo lanh chao bdn, dai Iy phat hanh hay
ddu gid):

7. Thoi gian dy kién chao béan:

8. Thoi gian dang ky mua c6 phiéu duy kién: tir ngay.... dén ngay.....

D. Cac bén lién quan

1. T chire bao lanh chao ban:

2. T6 chue tu van:

3. T6 chirc kiém toan:

4....

E. Cam két ciia to chirc/ca nhan chao ban

1. Chiing t6i/Ti xin dam bao rang nhiing s6 liéu trong hd so nay 1a day du va
dung su that, khong phai 1a sb liéu gia hodc thiéu co thé 1am cho nguoi mua cd
phiéu chiu thiét hai.

2. Chung t6i/Tdi cam két:

- Nghién ctru day do va thuc hién nghiém chinh cic van ban phap luat vé
chirng khoan va thi truong chung khoan.

- Khong c6 bét ky tuyén b chinh thirc ndo vé viée chao ban chung khoan trén
cac phuong tién thong tin dai ching trudc khi duoc Uy ban Chtng khoan Nha
nude cap gidy ching nhan ding ky chao ban.

- Chiu moi hinh thtrc xr Iy néu vi pham cac cam két néu trén.
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F. Hd so kém theo

1. Quyét dinh cta Pai dién chu so hitu, Hoi dong quan tri, Giam doc (d6i vai
co dong 1a cha s hitu nha nudc), Pai hoi déng cd dong hoic Hoi dong quan tri
(461 véi cd dong 1a cong ty co phan); Hoi dong thanh vién hodc chu s hitu (d6i
v6i co dong 1a cong ty trach nhiém hitu han) thong qua viéc ban cb phan va
phuong an chao ban;

2. Ban cao bach;

3. Tai liéu chimg minh ¢6 dong 1a chi s& hitu nha nuée, ¢d dong 16n 13 chu so
hitu hop phap sb c6 phan ding ky chao ban va sd ¢b phan nay duoc phép tu do
chuyén nhuong.

..., ngay... thang... nam...
T6 chirc/ca nhan chao ban ching
khoan ra cong ching
(Ky, ghi 16 ho tén va déng ddu)
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Phu luc s6 01D
MAU GIAY PANG KY PHAT HANH CO PHIEU DE HOAN DOI
(Ban hanh kém theo Théng twr s6 204/2012/TT-BTC ngay 19 thang 11 nam 2012
ciia B6 Tai chinh hwéng din hé so, thii tuc chdao bdn chirng khodn ra céng chiing)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

GIAY DANG KY PHAT HANH CO PHIEU PE HOAN POI
Co6 phiéu:.... (tén cé phiéu)

Kinh giri: Uy ban Chirng khoan Nha nwéc

I. Gi6i thiéu vé té chirc ding ky phat hanh

1. Tén t6 chuc dang ky chao ban (day du):

2. Tén giao dich:

3. Vén dicu 1¢:

4. Dia chi tru sé chinh:

5. Dién thoai: Fax:

6. Noi mé tai khodn: S6 hiéu tai khoan:

7. Can ctt phap ly hoat dong kinh doanh

- Gidy ching nhan dang ky kinh doanh sé... ngay... thang... nam... do So Ké
hoach va Pautu ...... cap (néu toan b thong tin vé Gidy chimg nhan dang ky kinh
doanh cép lan dau va cac lan thay doi)

- Nganh nghé kinh doanh chu yéu:

- San phém/ dich vu chinh:

II. Giéi thiéu vé to chirc c6 c6 phiéu dwoc hoan doi

1. Tén t6 chitc c6 cd phiéu dugc hoan ddi (day dii):

2. Tén giao dich:

3. Vén diéu 1¢:

4. bia chi tru sé chinh:

5. Bién thoai: Fax:

6. Noi mé tai khoan: S6 hiéu tai khoan:

7. Can ctr phéap 1y hoat dong kinh doanh

- Gidy chting nhan diang ky kinh doanh sé... ngdy... thang... nam... do S& Ké
hoach va Pau tu ...... cap (néu toan bo thong tin vé Gidy chimg nhan diang ky kinh
doanh cap 1an dau va céc 1an thay doi)

- Nganh nghé kinh doanh chu yéu:

- San pham/dich vu chinh:

8. Mbi quan hé véi t6 chirc phat hanh (néu co):
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I11. Hinh thirc phat hanh
IV. C6 phiéu diing ky phat hanh

O 0 N N kW=

. Tén c6 phiéu:

. Loai ¢6 phiéu:

. Ménh gié cb phiéu: ddng

. S6 luong cb phiéu dang ky phat hanh: cb phiéu

. Ty 18 hoan d6i:

. Pdi tuong phat hanh dé hoan doi:

. Thoi gian dy kién phét hanh:

. Ty 1& sb ¢o phan dang ky phét hanh thém trén tong sé c6 phan hién co:
. Thoi gian dang ky hoan d6i c¢6 phiéu du kién: tir ngay.... dén ngay.....

10. Phuong thirc phan phdi:
V. Co phiéu cing loai hi¢én dang luu hanh

1

. Tong s06 cO phiéu:
2.

Dac diém (néu ro cdc dac diém hodc cdac quyén kem theo):

VI. Cac bén lién quan

1.
2.
3.

T6 chtic bao 1anh phat hanh:
T6 chire tu van:
T6 chirc kiém toén:

4....
VIIL. Cam két ciia to chirc phét hanh
1. Ching t61 xin dam béao rang nhimg sd liéu trong ho so nay 1a day du va dung

- Khong c6 bat ky tuyén bd chinh thirc nao vé viéc phat hanh thém co phiéu dé
hoan doi trén cac phuong tién thong tin dai ching trude khi duge Uy ban Chung
khoan Nha nudc cap gidy chung nhén dang ky chao ban.

Chung t6i cam két:

- Chiu moi hinh thtrc xr Iy néu vi pham cac cam két néu trén.

., ngay... thang... nam...
(tén t6 chirc phdt hanh)
TM. Héi dong quan tri
Chii tich Hgi dong quan tri
(Ky, ghi 16 ho tén va déng ddu)

su that, khong phai 1a s liéu gia hodc thiéu c6 thé lam cho ngudi mua cd phiéu
chiu thiét hai.

2.
- Nghién ctru day dt va thuc hién nghiém chinh cic van ban phap luat vé
chirng khoan va thi truong chung khoan.
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Phu luc s6 01E
MAU GIAY PANG KY CHAO BAN TRAI PHIEU
(Ban hanh kém theo Théng twr s6 204/2012/TT-BTC ngay 19 thang 11 nam 2012
ciia B6 Tai chinh hwéng din hé so, thii tuc chdao bdn chitng khodn ra céng chiing)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

GIAY DANG KY CHAO BAN TRAI PHIEU/
TRAI PHIEU CO BAO PAM
Trai phiéu:.... (tén trdi phiéu)

Kinh giri: Uy ban Chirng khoan Nha nwéc

. Gi6i thiéu vé to chirc ding ky chao ban
. Tén t6 chirc ding ky chao ban (day dii):

. Tén giao dich:

. Von diéu 1é:

. P1a chi tru s¢ chinh:

. Pién thoai: Fax:

. No1 mé tai khoan: So6 hiéu ta1 khoan:

~N N kWD = -

. Can ct phép 1y hoat dong kinh doanh

- Giay chu’ng nhan dang ky kinh doanh sd.. ngay thang... ndm...... do S& K¢é
hoach Ve,1 Da‘lu ... cap ‘(neu toanﬁ bo thong tin vé Gidy chimg nhan dang ky kinh
doanh cap lan dau va cac lan thay doi)

- Nganh nghé kinh doanh chu yéu:

- San phém/djch vu chinh:

IL. Gi6i thiéu vé to chirc nhin bio dam (trwdng hop chao ban trai phiéu co
bdao dam)

1. Tén t6 chirc nhan bao dam:

, 2. Gidy chﬁ:ng nhan déng ky kinh doanh s6..... ngé}f.... tpéng ..... nam...... do S&
Ké hoach va ,Déu‘l tw...... cap (péu toan })6 thong tin vé Gidy chiing nhan dang ky
kinh doanh cap lan dau va céc lan thay doi).

3. Tru sé chinh:
4. Nguoi dai dién theo phap luat
5. Phuong thirc bao dam (bang bao lanh thanh toan hay bao dam bang tai san)
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II1. Muc dich chao ban trai phiéu
IV. Trai phiéu ding ky chao ban

1. Tén trai phiéu:

2. Loai trai phiéu:

3. Thoi han trai phiéu:... nim

4. Ky han tra 1ai:

3. Ménh gia trai phiéu: dong

4. Sb lugng trai phiéu chao ban:

5. Gi4 ban dy kién: ddng/trai phiéu

6. S6 luong trai phiéu dang ky chao ban: trai phiéu

7. Thoi gian du kién chao ban:

8. Ty 1é s6 trai phiéu diang ky chio ban thém trén tong so trai phiéu hién co:
9. Thoi gian dang ky mua trai phiéu du kién: tir ngay.... &én ngay.....

10. Phuong thitc phan phdi (théng qua bdo ldnh chdo bdn, dai Iy chao ban hay
dadu gid):

V. Cac bén lién quan

1. T6 chirc bao 1anh chao ban:

2. T6 chue tu van:

3. T6 chire kiém toan

4....

VI. Cam két ciia to chirc phat hanh

1. Chiing t6i xin dam bao rang nhiing sb liéu trong hd so nay 1a day du va ding
su that, khong phai 1a s6 liéu gia hodc thiéu c6 thé lam cho ngudi mua trai phiéu
chiu thiét hai.

2. Chung t6i cam két:

- Nghién ctru day do va thuc hién nghiém chinh cic van ban phap luat vé
chung khoan va thi truong chiing khoén.

- Khong c6 bat ky tuyén bd chinh thirc ndo vé viée chao ban chimg khoan trén
cac phuong tién thong tin dai chung trudc khi dugec Uy ban Ching khoan Nha
nuoc cap gidy chung nhan dang ky chao ban.

- Str dung vén huy dong dung muc dich di néu trong Béan céo bach.

- Chiu moi hinh thirc x1r Iy néu vi pham cac cam két néu trén.
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VIL Hb so kém theo

1. Quyét dinh ctia Pai hoi dong cd dong chap thuan viéc chao ban trai phiéu;

2. Qu}fét dinh cta Pai hoi dong c6 dong thong qua phuong an kha thi vé viéc
st dung von thu duoc tir dot chao ban;

3. Ban cao bach;

4. Cam két bao lanh chao ban (néu co);

’ 5. Théng tin vé ngu’c‘{i c6 lién quan véi thanh vién Hoi ddng quan tri, Ban Giam

doc, Ban kiém soat cua to churc chao ban;

6. (Céc tai liéu khac néu co).

..., ngay... thang... nam...
(tén t6 chirc chao bdn)
TM. Hoi ddng quan tri
Chii tich Hgi dong quan tri
(Ky, ghi ré ho tén va déng ddu)
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Phu luc s6 02A
MAU BAN CAO BACH CHAO BAN CO PHIEU RA CONG CHUNG
(Ban hanh kém theo Théong tw s6 204/2012/TT-BTC ngay 19 thang 11 niam 2012
ciia B6 Tai chinh hwéng din hé so, thii tuc chao bdn chirng khodn ra céng chiing)

(trang bia)

UY BAN CHUNG KHOAN NHA NUOGC CAP CHUNG NHAN PANG KY CHAO BAN CO PHIEU RA
CONG CHUNG CHI CO NGHIA LA VIEC PANG KY CHAO BAN CO PHIEU PA THUC HIEN
THEO CAC QUY DPINH CUA PHAP LUAT LIEN QUAN MA KHONG HAM Y PAM BAO GIA TRI
CUA CO PHIEU. MOI TUYEN BO TRAI VOI PIEU NAY LA BAT HQP PHAP.

BAN CAO BACH

CONG TY: ABC
(Gidy chitng nhdn PKKD s6.... do.... cdp ngay... thang... ndm....)

CHAO BAN CO PHIEU RA CONG CHUNG
(Gidy chitng nhdn dang ky chao ban sé.../PKCB do Chii tich Uy ban
Chitng khodn Nha nuéc cdp ngay... thang... ndm...)

TO CHUC BAO LANH PHAT HANH CHINH:
(hodc TO CHUC PAI LY PHAT HANH)
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(trang bia)

CONG TY: ABC
(Gidy chitng nhdn PKKD s6.... do.... cdp ngay...thang...nam....)

CHAO BAN CO PHIEU RA CONG CHUNG

Tén c6 phiéu:

M¢énh gia:

Gia ban:

Tong s6 lwong chiao ban: (néu ré s6 lwong chdo ban ra céng ching va sé
lirong bdn thang cho cdc nha dau tw ¢é t6 chire, néu co)

Tong gia tri chao ban:

TO CHUC BAO LANH PHAT HANH (HOAC PAI LY PHAT HANH):
TO CHUC BAO LANH PHAT HANH CHINH:

1. CONG TY........ (ghi ro dia chi tru so chinh, s6 dién thoai, s6 fax giao dich)
2.CONG TY........ (ghi ro dia chi tru so chinh, 56 dién thoai, sé fax giao dich)
R J

TO CHUC PONG BAO LANH PHAT HANH:

1. CONG TY....... (ghi ro dia chi tru so chinh, s6 dién thoai, s6 fax giao dich)
2.CONG TY....... (ghi 16 dia chi tru s chinh, s6 dién thoqi, sé fax giao dich)
R J

TO CHUC KIEM TOAN:
CONG TY........... (ghi ré dia chi tru sé chinh, sé dién thoai, sé fax giao dich)

..............
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(trang bia)

MUC LUC

Cic nhan t6 rii ro anh hwéng dén gia c6 phiéu chao ban

Nhirng ngudi chiu trach nhiém chinh d6i véi ndi dung Ban cdo bach
Cac khai niém

Tinh hinh va dic diém cia to chirc phat hanh

Co phiéu chao ban

Muc dich chao ban

K& hoach sir dung s tién thu dwoc tir dot chao ban

Ciac doi tac lién quan téi dot chao ban

Phu luc
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NOI DUNG BAN CAO BACH

, I. CAC NHAN TO RfJI ,RO (phdn tich ro anh huong cua gdc nhdn t6 rii ro
den dot chao ban, gia co phiéu chao ban hoac dy an swr dung von thu dwoc tu dot
chao ban)

1. P6i véi to chirc khong phai 1a td chirc tin dung va to chirc tai chinh phi
ngan hang:

1.1. Rui ro vé kinh té

1.2. Rui ro vé luat phap

1.3. Rui ro dac thu (nganh, cong ty, linh viec hoat dong)

1.4. Rui ro cua dot chao ban, cua du an sir dung tién thu duoc tir dot chao ban

1.5. Rui ro pha loang

1.6. Rui ro khéc

2. Pdi vé6i to chire tin dung va to chire tai chinh phi ngin hang:

2.1. Rui ro vé lai sué?: (Phdn tich tinh hinh’ huy déng va ch? vay, chénh léch
giﬁ:a ky han tién gui va tién vay, trr do nhitng bién dong vé ldi sudt da gdy tac dong
thé nao toi gid tri cac khoan tién gui va cho vay)

2.2. Riii ro vé tin dung: (Phdn tich riii ro c6 thé xay ra do cé mét sé céng ty vi
ly do cu thé nao do co thé khong tra dwoc no vay)

2.3. Rui ro vé ngoai hdi: (B{én dong ty gia ,a"d gdy tdc déng thé nao dén gid tri
cua cac loai tdilsdn co va ng bang ngoai té. Két qua rong cua cdc tac dong nay la
thuan loi hay bat loi)

,2.4. Rﬁi’ ro vé thanh toan: (Phdn tl'Ch‘ kha ndng cé thé xdy ra viéc rit tién dét
xudt voi kh?”i luong 910'11 cua nguoi gm tién Yd kha nang cua ngdn hang trong viéc
bao ddi:)’l tién mat deé dap wung yéu cdu rut tién thuong xuyén va dac biét la nhu cdu
dot xuat cua khach hang)

2.5. Rui ro tu cac hoat dong ngoai bang: (Phan tich cdc giao dich ky han, cac
khoan cam két cho vay, cac khoan bao lanh L/C co kha nang gay ra nhirng tac
dong gi dén tinh hinh tai chinh cua ngan hang)

2.6. Rui ro luat phap:

2.7. Rui ro cua dot chao ban, ctia du an st dung von tir dot chao ban:

2.8. Rui ro pha loang:

2.9. Rui ro khéc: (Ruii ro bat kha khéng: thién tai, dich hoa...)
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II. NHUNG NGUOI CHIU TRACH NHIEM CHINH POI VOI NOI
DUNG BAN CAO BACH

1. T chirc phat hanh

Ong/Ba:................ Chtrc vu: Chu tich Ho1 déng quan tri
Ong/Ba:................ Chtic vu: Giam dbc (Tong giam déc)
Ong/Ba................ Chtrc vu: Ké toan truong (Giam dbc Tai chinh)
Ong/Ba:................ Chirc vu: Truong ban kiém soat

Chung t6i dam bao rang cac thong tin va sd lidu trong Ban cao bach nay la
chinh xéc, trung thuc va cam két chiu trach nhi€ém vé tinh trung thyc, chinh xac
cua nhirng thong tin va so liéu nay.

2. T6 chirc bio lanh phat hanh, To chic tw van

Churc vu:

Ban c4o bach ndy 13 mot phan ctia hd so dang ky chao ban do (tén 16 chirc bdo
lanh phdt hanh, t6 chire tr vdn) tham gia 1ap trén co sé hop dong tu van (hop dong
bao lanh phat hanh) véi (tén t6 chirc phdt hanh). Chiing t6i dam bao rang viéc phan
tich, danh gid va Iya chon ngon tir trén Ban céo bach nay da duoc thyc hi€én mot
cach hop 1y va can trong dua trén co s& cac thong tin va sé lidu do (tén t6 chirc
phat hanh) cung cap.

I1I. CAC KHAI NIEM

(Nhitng tir, nhém tir viét tat hodc khé hiéu, hodc c6 thé gdy hiéu lam dwoc thé
hién trong Bdan cdo bach can phdi dinh nghia)

IV. TINH HINH VA PAC PIEM CUA TO CHUC PHAT HANH

(Trong trieong hop chao ban thém, phan nay cé thé dwgc trinh bay mét cdch
tom tat nhung van phai dam bao day du cac noi dung dwoi day)

1. Tém tit qua trinh hinh thanh va phat trién

2. Co ciu to chirc cong ty (va co cAu trong tap doan, néu cé) (thé hién bang
so do va kem theo dién giai)

3. Co cau bd may quan Iy ciia cong ty (thé hién bang so do va kem theo dién gidi)

4. Danh sach co dong (tén, dia chi, ty 1é nam gi) nam giir tir 5% tré 1én
von co phan cia cong ty va nhirng nguoi c6 lién quan; Danh sach co dong
sang lap va ty 1€ co phan nam gir (néu cdac quy dinh vé han ché chuyén nhuong
con hiéu lyc); Co cau co dong tai ngay chot gan nhat trén mirc von thuc gop
hién tai (16 chirc, cd nhan trong nuwoc, ngoadi nuoc: so lwong va ty lé nam giir)
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5. Danh sach nhirng cong ty me va cong ty con ciia to chirc phat hanh,
nhitng cong ty ma to chirc phat hanh dang nim giir quyén kiém soat hoic co
phan chi phoi, nhirng cong ty nim quyén kiém soat hoic co phan chi phdi doi
v6i to chire phat hanh

6. Gi6i thiéu vé qua trinh ting von ciia Cong ty (Thoi diém ting von, Gia
tri von tang thém, Hinh thirc tang von, Pon vi cap)

7. Hoat dgng kinh doanh

7.1. Péi vdi té chikc phdt hanh khéng phdi la to chire tin dung va to chire tai
chinh phi ngdn hang:

7.1.1. San luong san pham/gia tri dich vu qua cac nam (¢ [é ting logi sdn
pham/dich vu trong doanh thu, loi nhudn)

7.1.2. Béo céo tinh hinh dau tu, hiéu qua dau tu, hiéu qua san xuét kinh doanh
hay cung cap dich vu trong cac linh vyc dau tu, san xuat kinh doanh hay cung cap
dich vu chinh cua t6 chirc phat hanh

7.1.3. Hoat dong Marketing

7.1.4. Nhin hiéu thuong mai, ding ky phat minh sang ché va ban quyén

7.1.95. Cac }1c_)’p déng dang duogc thuc hiél} hoefu; da duoc ky két (;?éu tén, tri gia,
thoi diém ky ket, thoi gian thuc hién, san pham, doi tdc trong hop dong)

7.2. Doi vdi to chikc tin dung va t6 chike tai chinh phi ngan hang:

7.2.1. Nganh nghé kinh doanh chinh cta cong ty:

- Chung loai va chét lugng san phém/dich vu;

- Huy dong von (Co cdu, ty trong ngqén w?'n huy dong trong nudc, ngoai nuoc
cua to chiec phat hanh trong 2 - 3 nam gan nhat);

- Hoat dong tin dl;mg (Hiéu qua, ty Ié an toan vo‘n,‘ z‘olng,du’ no cho vay, ty Ié no
kho doi, rui ro lai suat, phan logi... trong 2 - 3 nam gan nhat);

- Hoat dong kinh doanh ngoai t¢ va thanh toan (7inh hinh hoat dong kinh
doaph pgoai té va thanh fodn, ,cdc dich vu thanh toan trong nuodc va thanh todn
quoc té trong 2 - 3 nam gan nhat);

- Hoat dong ngan hang dai 1y (néu o).

7.2.2. Quan 1y rui ro va bao toan vén:

7.2.3. Thi trudng hoat dong:

- Mang luéi chi nhanh;

- Mang luéi khach hang va cac loai dich vu cho khach hang;

- Thi phan va kha ning canh tranh.

7.2.4. Céc du an phat trién hoat dong kinh doanh dang thyc hién.
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8. Bio cao két qua hoat dong sian xuat kinh doanh trong 2 nim gin nhat

va liiy ké dén quy gan nhat

8.1. Tom tit mot sd chi tiéu vé hoat dong san xuét kinh doanh cua cong ty

trong 2 nim gan nhat va liiy ké dén quy gan nhat

- Két qua hoat dong kinh doanh

Chi tiéu

Nam
X-1

% tang
giam

Lity ké dén
Quy gan
nhat

* Doi v6i t6 chitc khéng phdi la to
chike tin dung va té chie tai chinh phi
ngan hang:

Tong gia tri tai san

Doanh thu thuan

Loi nhuan tir hoat dong kinh doanh
Lo1 nhuan khac

Loi nhuan trude thué

Loi nhuan sau thué

Ty 1¢ loi nhuan tra o tirc

* Poi véi t6 chire tin dung va té chirc
tai chinh phi ngan hang:

Tong gié tri tai san

Doanh thu hodc Thu nhap 1ai va céc
khoan thu nhap tuong tu

Thué va cac khoan phai nop

Loi nhuan trude thué

Loi nhuan sau thué

- Céc chi tiéu khac (tity theo déic diém riéng ciia nganh, ciia céng ty dé lam ré
két qua hoat dong kinh doanh trong hai nam gan nhat)

8.2. Nhitng nhan t6 anh huong dén hoat dong san xuat kinh doanh ciia cong ty
trong nam bao cao (Néu ro nhitng nhan to tac dong chinh dén tinh hinh kinh doanh
cua cong ty trong nam bdao cdao. Truong hop tinh hinh kinh doanh cua cong ty

giam sut, can gidi trinh roé nguyén nhan).

9. Vi thé ciia cong ty so véi cac doanh nghiép khac trong cing nganh

- Vi thé cua cong ty trong nganh;
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- Trién vong phat trién ctia nganh;

- Panh gia vé su phu hop dinh hudng phat trién cta cong ty voi dinh hudng
cua nganh, chinh sach cua Nha nudc, va xu thé chung trén thé gioi.

10. Chinh sach ddi véi ngudi lao dong

- S6 lwong va co ciu (theo trinh d) nguoi lao dong trong cong ty;

- Chinh sach dao tao, luong thudng, tro cap....

- Quy ché phat hanh c6 phiéu cho nguoi lao dong (néu co).

11. Chinh sach ¢ tiec (néu ré 1y Ié cé tiec trong hai nam gan nhdt va cdc
chinh sach lién quan den viéc tra co tirc)

12. Tinh hinh tai chinh

12.1. Doi véi cdc té chive khong phai la to chirc tin dung va t6 chikc tai chinh
phi ngan hang:

12.1.1. Céc chi tiéu co ban (trong ndm gan nhdt)

- B4o céo vé von diéu 1¢, von kinh doanh va tinh hinh st dung von diéu 1¢, vén
kinh doanh:

- Trich khau hao TSCD: (theo diing ché dé quy dinh? c6 thay doi gi trong
chinh sach khau hao?)

- Mtc luong binh quéan: (so voi murc lwong binh quan cua cdac doanh nghiép
khdc cung nganh trong cung dia ban?)

- Thanh toan cac khoan ng dén han: (cé thanh todn ding han va dday di cdc
khoan no khong?)

- Céc khoan phai ndp theo luét dinh: (co thuc hién theo ludt dinh?)

- Trich 1ap cac quy theo luat dinh: (cé diing theo Piéu 1é va ludt dinh?)

- Tong du ng vay: (ghi r6 no' qud han, tong dw ng bdo lanh (néu cd), qud han
ngan han, trung han va dai han, nguyén nhan ddan den no qua han, kha nang thu hoi)

- Tinh hinh c6ng no hién nay: (t6ng sé no phdi thu, tong sé no phdi tra)

12.1.2. Céc chi tiéu tai chinh chi yéu (fity theo tirng nganh)

Cac chi tiéu Nam X -1 | Nam X | Ghi chu

1. Chi tiéu vé kha nang thanh toan
+ Heé s6 thanh toan ngan han:
TSLD/No ngén han
+ Hé sd thanh toan nhanh:
TSLD - Hang ton kho
No ngan han
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Cac chi tiéu

Nam X -1

Ghi chu

2. Chi tiéu vé co ciu vbn

+Hé sb NQ/Té)ng tal san

+ Hé sb No/Vén chu so hitu

3. Chi tiéu vé ning luc hoat dong

+ Vong quay hang ton kho:

Gia vén hang ban
Hang ton kho binh quan

+Doanh thu thuan/Tong taisan

4. Chi tiéu vé kha nang sinh 10i

+ Hé s Lgi nhuan sau thué/Doanh thu thuin

+ Hé s6 Loi nhuan sau thué/Vén chu so hitu

+ Hé s6 Loi nhuan sau thué/Téng tal san

+ Hé s6 Loi nhuén tir hoat dong kinh doanh/

Doanh thu thuin

+ Thu nhép trén c¢6 phan (EPS)

12.2. Déi véi té chire tin dung va té chie tai chinh phi ngén hang:

Chi tiéu

Nam X-1

Nam X

Ghi chu

1. Von tw ¢6
- Von dicu 1¢

-Tylantoanvon
2. Chit lwong tai san
- Ty 1€ no xau
- (S6 du cac khoan cho vay va tmg truéc khach
hang + cac khoan cho vay cac t6 chirc tin dung
khac)/Tong tai san

- Tai sin c6 sinh 10i/Tong ti san co ndi bang
3. Két qua hoat dong kinh doanh
- Loi nhuén trudc thué/Von chu so hitu binh quan
- Thu nhap dich vu/Tong thu nhap
- Thu nhap rong tir hoat dong dich vu/Loi nhuan
trudc thué

4. Kha nang thanh khoan

- Kha nang thanh to4dn ngay

- Ty 18 ngudn vén ngan han duge sir dung cho
vay trung va dai han
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(Tinh todan cac hé Sé trén dp dung theo Quyét dinh s6 06/2008/0D-NHNN
ngay 12/3/2008 cua Thong doc NHNN ban hanh quy dinh xép loai ngan hang
thwong mai co phan).

13. Hoi dong quan tri, Ban giam ddc, Ban kiém soat, K¢ toan truwéng

- Danh sach (Tén, tuéi, sé CMND)

- So yéu 1y lich, bao gém cac ndi dung sau:

+ Chirc vy hién tai, chirc vu dang ndm gitt ¢ cdc té chike khdc, cdc céng tac da
trai qua, bang cdp, ty lé so hitu chung khoadn cua ban than, dai dién so hitu va
nhitng nguwoi lién quan; ty ¢ so hitu chung khoan o cac cong ty khac;

+ Cdc khodn ng @i véi cong ty (néu cé);

+ Loi ich lién quan ddi véi t6 chire phat hanh (néu cé).

14. Tai san (Nhitng nha xuong, tai san thugc so hitu cua cong ty)

15. Ké hoach lgi nhuin va c6 tirc nim tiép theo

Nam X + 1
Chi tiéu . % ti ia i
K& hoach Yo tang vgmm S0 voi
: nam X

Doanh thu thuan hodc Thu nhap 131 va cac
khoan thu nhap tuong duong

Ty 16 loi nhudn sau thué/Doanh thu thuin
hoac Thu nhap 1ai va cac khoan thu nhap
tuong duong

- Néu can cu dé dat duge ké hoach loi nhuén va ¢d tirc noi trén.

16. Panh gia cia to chite tw van vé ké hoach loi nhuén va cé tire

17. Thoi han dw kié'p dua cb phiéu vao giao dich trén thi trwong co to
chire (khong qua 1 nam ké tur ngay két thuc dot chao ban)

18. Thﬁpg tin vé phfrng cam }(é't nhung ch}ra thuc hiép ciia to chirc phat ,h:?lnh
(thong tin vé trdi phiéu chuyén doi, thong tin vé cdac hop dong thué sw dung ddat...)

) 19. Cac thﬁng tin, cac Eranh’ chap kién tung lién quan t&i cong ty ma co

thé anh hwéng dén gia ca co phieu chao ban (néu co)

V. CO PHIEU CHAO BAN

1. Loai ¢6 phiéu

2. Ménh gia
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3. Tong sé co phiéq duw kié'n, chao ban (néu ré 1y 1¢ ¢é phiéu dwoc ban thing
cho cac nha dau tw co to chirc, néu co)

4. Gia chao ban du kién

5. Phwong phap tinh gia

6. Phll’?’ng thirec phan phoi (Dgi l)f hayr bao lanh phat hanh, tén, trach nhiém
cua tung to churc tham gia phdan phoi co phiéu)

7. Thoi gian phan phdi ¢ phiéu

8: Dang k}:’ mua co théu (Thoi han, soj Zu’afag, ghwang l‘h?LZ’C tl}anh todn,
cl’myénv giao co phiéu, quyén loi nguoi mua co phiéu, 756 lu:,o’ng co phiéu dat mua
toi thiéu,v thd’{ han va cdch thiec tra lai tién dgit mua cO phiéu trong truong hop so
lwong co phiéu dang ky mua khong dat murc toi thiéu)

’ 9. Phuwong thirc ‘thl.l’c hiép qqyén (trong tru:a"ng fzo’p chao ban 95 pfziéu tang
von co kem theo quyén mua co6 phan, chao ban coé phiéu wu dai chuyén doi hodc co
kem theo chung quyén)

- biéu kién, thoi gian thuc hién quyén;

- Ty 18 chuyén d6i va phuong phap tinh gia mua va/hoic chuyén doi;

- Phu:g’ng phap tinh va dén bu thiét hai trong truong hop khong thuc hién
duogc quyén;

- Cac diéu khoan }(héc lién quan dén quyén loi ctia nguoi sé hitu quyén mua cb
phan hodc chiing quyén.

10. Gi6i han vé ty 1é nim giir d6i véi nguwoi nwée ngoai (1 1¢ tham gia ciia
bén nwé’c ngoai l?hcii, tudn thu quy dinh cua phdp ludt chuyén nganh va phu hop voi
cdc diéu woc quoc té)

11. Cac han ché lién quan dén viéc chuyén nhwong

9 12.,Céc loai thué c6 lién quan (thué thu nhdp va cdc thué khdc lién quan dén
co phiéu chao ban)

13. Ngin hang m¢ tai khoan phong téa nhin tién mua c6 phiéu (d6i véi
truong hop to6 chuc phat "hémh 1a ngan hang thuong mai thi phai lya chon mét ngan
hang thuong mai khac dé mo tai khoan phong téa).

VI. MUC PiCH CHAO BAN

1. Muc dich chao ban

2. Phwong an kha thi

- Néu ro phuong an kha thi (hodc ludn chimg kinh té) do co quan nao lap
(tru’ong hop do chinh t6 chirc phdat hanh Idp phdi néi ré), da dwoce cdp c6 tham
quyén phé duyét (néu co).
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- Trinh bay cac noi dung chinh cﬁa~phu’qng an khdv thi (lugn ,chti’ng kinh té)
nhuw: muyc ‘dz'c‘h, co so Iy luan va thuc tién, ké hoach trién khai, doi tac tham gia,
cdc van de ve tai chinh....

- Truong ﬁap huy dong vén a”é thue hién dw an dau tw ¢6 tdi tro bo sung cua
ngan hang, can néu ro cam két cap han muc tin dung cua ngan hang.

- Y kién ciia té chikc chuyén mén doc 1dp vé phwong dn kha thi (néu co).

VII. KE HOACH SU DUNG SO TIEN THU PUQC TU PQT CHAO BAN

(Néu ro tung buoc ké hoach sir dung s6 tién thu duoc tir dot chao ban).

VIIL. CAC POI TAC LIEN QUAN TOI PQT CHAO BAN

- Néu tén, dia chi tru so chinh va gidi thiéu so bo cdc doi tdc o lién quan dén
dot chao ban: té chiec bao lanh phat hanh hoac dai ly phat hanh, to chuc kiém
toan, tw van...

- T6 chirc bdo lanh phdt hanh (hodc tw van phdat hanh) phdi néu ré y kién cia
minh vé dot chao ban; sé lwong c¢é phiéu bdao lanh phdt hanh hodc dai ly; cdc
khoadn phi va diéu kién kém theo.

IX. NGAY THANG, CHU KY, PONG DAU CUA PAI DIEN TO CHUC
PHAT HANH, TO CHUC TU VAN, TO CHUC BAO LANH PHAT HANH
(NEU CO)

X. PHU LUC

1. Phu luc I: Ban sao hop 1¢ Gidy ching nhan diang ky kinh doanh
2. Phu luc II: Ban sao hop 18 DBiéu 1é cong ty

3. Phu luc III: Ban sao hop 1é Bio cdo tai chinh kiém toan

4. Phu luc I'V: Cac béo céo tai chinh

5. Phu luc V: Danh muyc cic vin ban tai liéu lién quan dén thong tin cong bd
trong Ban cao bach va cac tai liéu phap 1y cua du an dau tu (néu co)

6. Phu luc VI: Bio cdo vé cac vu/viée tranh chip cua to chirc phat hanh (néu cé)

7. Cac phu luc khac (néu cd).
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Phu luc s6 02B
MAU BAN CAO BACH CHAO BAN CO PHIEU RA CONG CHUNG
CUA CO PONG LON RA CONG CHUNG
(Ban hanh kém theo Théng twr s6 204/2012/TT-BTC ngay 19 thang 11 nam 2012
ciia B Tai chinh huéng dan hé so, thii tuc chdo ban chirng khodn ra cong chiing)

(trang bia)

UY BAN CHUNG KHOAN NHA NUOC CAP CHUNG NHAN PANG KY CHAO BAN CO PHIEU RA
CONG CHUNG CHI CO NGHIA LA VIEC PANG KY CHAO BAN CO PHIEU PA THUC HIEN
THEO CAC QUY DINH CUA PHAP LUAT LIEN QUAN MA KHONG HAM Y PAM BAO GIA TRI
CUA CO PHIEU. MQI TUYEN BO TRAI VOI PIEU NAY LA BAT HQP PHAP.

BAN CAO BACH

CONG TY: ABC
(Gidy chitng nhdn PKKD s6.... do.... cdp ngay...thang...nam....)

CA NHAN: ABC

CHAO BAN CO PHIELU......... RA CONG CHUNG
(Gidy chitng nhdn dang ky chao ban so.../PKCB do Chii tich Uy ban Chitng khodn
Nha nuede cdp ngay... thang... ndm...)
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(trang bia)

CONG TY: ABC
(Gidy chitng nhdn PKKD s6.... do.... cdp ngay...thang...nam....)

CA NHAN: ABC

CHAO BAN CO PHIELU........ RA CONG CHUNG

Tén co phiéu:

Mg¢énh gia:

Gia ban:

Tong s6 lwong chiao ban: (néu ré s6 lrong chdo ban ra cong ching va so
lirong ban thang cho cdc nha dau tw ¢é t6 chire, néu co)

Tong gia tri chao ban:

TO CHUC KIEM TOAN:
CONG TY........... (ghi ré dia chi tru s chinh, s6 dién thoqi, sé fax giao dich)

..............



CONG BAO/S6 23 + 24/Ngay 17-01-2013

47

(trang bia)

MUC LUC

Cic nhan t6 rii ro anh hwéng dén gia c6 phiéu chao ban

Nhirng ngudi chiu trach nhiém chinh d6i véi ndi dung Ban cdo bach
Cac khai niém

Gi6i thiéu vé t6 chirc/ca nhéan thuc hién chao ban co phiéu

Tinh hinh va diic diém cia t6 chirc c6 c6 phiéu dwoe chao ban

Co phiéu chao ban

Muc dich chao ban

Ciac doi tac lién quan téi dot chao ban

Xac nhan cuia to chure ¢6 co phiéu duwge chao ban vé cac thong tin lién
quan dén to chirc nay
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NOI DUNG BAN CAO BACH

I. CAC NHAN TO RUI RO (phdn tich ré dnh hwéng ciia cdc nhdn t6 rii ro
dén dot chao bdn, gid ¢6 phiéu chdo ban)

II. NHUNG NGUOI CHIU TRACH NHIEM CHINH POI VOI NOI
DUNG BAN CAO BACH

1. T6 chirc/ca nhan thuwe hién chio ban

Ong/Bé: ................ Chtrc vu: Chu tich Ho1 déng quan tri hodc Chu tich Hoi
dong thanh vién hodc Pai dién chu sé hiru hodc Giam doc

Chung t6i dam bao rang cac thong tin va sd lidu trong Ban cao bach nay la
chinh xéc, trung thuc va cam ké&t chiu trach nhi€ém vé tinh trung thuc, chinh xac
ctia nhitng thong tin va s6 liéu nay.

2. T6 chirc bao linh phat hanh, Té chirc tw vin

Chtrc vu:

Ban cao bach péy la mot ,phﬁn ctia ho so ding ky chao bép do (tén, t6 chirc l?do
lanh phat hanh, to chuc tw vdn)9 tham gia lap trén co s& hgp dong tu van (hop dong
bao lﬁ}nh phat hanh) v&i (tén to churc/ca nhdn thuc hién chao bdan). Chung to61 dam
bao rang viéc phan tich, danh gia Vé:l lga chon ngon tur trén Ban cao bach né}y da
duoc thu’(} hién mét cach hop 1y Vé} can trong dua trén co so cac thong tin va sé liéu
do (tén to6 chirc phat hanh) cung cap.

I1I. CAC KHAI NIEM

(Nhitng twr, nhom tu viét tt hodc khé hiéu, hodc cé thé gay hiéu lam dwoc thé
hién trong Ban cao bach can phai dinh nghia)

~IV. GIOI THIEU VE TO CHU'C/CA NHAN THU'C HIEN CHAO BAN
CO PHIEU

1. Tém tit qua trinh hinh thanh va phat trién (ddi véi to chirc)

2. Méi quan hé véi cong ty c6 cd phiéu dwoc chao ban (néu co)

3. T 1é s¢ hiru c6 phiéu chao ban/tong sé lweng c6 phiéu dang lwu hanh

4. Ty 1¢ co phiéu chao ban/co phiéu dang sé hiru

V. TINH HINH VA PAC PIEM CUA CONG TY CO CO PHIEU BUQC
CHAO BAN

1. Tém tat qua trinh hinh thanh va phat trién

2‘. Co ciu td ch1’r~c cong ty (va co cdu trong tp doan, néu c6) (thé hién bang
so do va kem theo dién giai)
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3. Bdo cao két qua hoat dong sin xuat kinh doanh trong 2 nim gin nhat
va lily ké dén quy gin nhat

° ~ A
- Nim | Nam | ° | Luyke
Chi tiéu tang | dén quy
giam | gin nhat

* Poi véi t6 chire khéng phdi la to chirc tin
dung va t6 chirc tai chinh phi ngdn hang:
Tong gia tri tai san

Doanh thu thuan

Lg1 nhuén tur hoat dong kinh doanh

Loi nhuan khac

Loi nhuan trude thué

Loi nhuan sau thué

Ty 1¢ loi nhuan tra cd tirc

* Poi voi 16 chire tin dung va to chirc tdi
chinh phi ngan hang:

Tong gia tri tai san

Doanh thu hodc Thu nhap 1ai va cac khoan
thu nhap tuong tu

Thué va cac khoan phai nop

Loi nhuan trude thué

Loi nhuan sau thué

4. Céc chi tiéu tai chinh chi yéu
4.1. Doi voi cdc to chiwrc khong phdi la to chure tin dung va to chure tai chinh
phi ngan hang:

Cac chi tiéu Nam X-1| Nam X | Ghichu

1. Chi tiéu vé kha nang thanh toan
+ Hé sb thanh toan ngan han:
TSLD/No ngin han
+ Hé s6 thanh toan nhanh:
TSLD - Hang ton kho

o Nonganhan
2. Chi tiéu vé co ciu vén

+ Hé sd NQ/Té)ng tail san

+ Hé s6 No/Vén chu sé hiru
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Cac chi tiéu

Nam X -1

Nam X

Ghi chu

3. Chi tiéu vé nang luc hoat dong
+ Vong quay hang ton kho:
Gia von hang ban

Hang t6n kho binh quan
+ Doanh thu thuan/Tong tai san

4. Chi tiéu vé kha ning sinh 10i

+ Heé s6 Loi nhuan sau thué/Doanh thu thuan

+ Heé s6 Loi nhuén sau thué/Vén cha sé hiru
+ Heé s6 Loi nhuén sau thué/Téng tal san

+ Hé s6 Loi nhuén tr hoat dong kinh doanh/
Doanh thu thuan

+ Thu nhép trén vén cb phan (EPS)

4.2. Poi vdi t6 chikc tin dung va t6 chikc tai chinh phi ngan hang:

Chi tiéu

Nam X-1

Nam X

Ghi chu

1. Von tu c6

- Von diéu 1é

- Ty 18 an toan vén

2. Chit lwong tai san

- Ty 1& ng x4u

- (SO du cac khoan cho vay va tng trude khach
hang + cac khoan cho vay cic t6 chirc tin dung
khac)/Tong tai san

- Tai san c6 sinh 10i/Tong tai san c6 nodi bang

3. Két qua hoat dong kinh doanh

- Loi nhuén trude thué/Vén chu sé hitu binh quan
- Thu nhap dich vu/Tong thu nhap

- Thu nhap rong tr hoat dong dich vu/Loi nhuén
trude thué

4. Kha nang thanh khodn

- Kha nang thanh todn ngay

- Ty 1€ nguén von nge“in han dugc st dung cho
vay trung va dai han
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(Tinh todn cdc hé sé trén dp dung theo Quyét dinh sé 06/2008/0P-NHNN
ngay 12/3/2008 cia Thong doc NHNN ban hanh quy dinh xép loai ngin hang
thwong mai cé phan).

5. Ké hoach lgi nhuén va ¢b tiec nim tiép theo

Nam X +1
Chi tiéu , % ta ij
Ké hogch | *° fAng gidm so
: voi nam X

Doanh thu thudn hodc Thu nhdp ldi va cac
khoan thu nhap tuong duong

- Néu can cur dé dat duge ké hoach loi nhuén va ¢ tirc noi trén.

6. Panh gia ciia to chire tw van vé ké hoach loi nhuén va co tic

7. Théng tin vé nhitng cam két nhung ghwa th},rc l}ién ciia to ch‘l’rc ¢ co
pl}iéu dwgc chao bz'l,n (thong tin vé trai phiéu chuyén doi, thong tin vé cac hop
dong thué sur dung dat...);

8. Cac th@ng tin, czig tral}h chép kién tung lién quan téi cong ty ma cé thé
anh hwéng dén gia ca co phieéu chao ban (néu co)

VI. CO PHIEU CHAO BAN

1. Loai ¢6 phiéu

2. Ménh gia

3. Tong s0 o phiéu dy kién chao ban (néu ré 1y I co phiéu dwoc ban thang
cho cac nha dau tw co to chirc, néu co)

4. Gia chao ban du kién

5. Phwong phap tinh gia

6. Phu’f)’ng thirc phan phoi (Bgi l)f hay’ bao lanh phat hanh, tén, trach nhiém
cua tieng to chirc tham gia phdn phoi co phiéu)

7. Thoi gian phan phdi c6 phiéu

8.9 Pang ky mua cd phiéu (Thoi han, soj qung, ]?hu’o’ng thoLZ’c tf,lanh toan,
ci;uyénv giao co phiéu, quyén loi nguoi mua co phiéu, 930” lu:,O’ng co phiéu dat mua
toi thiéu,? tho"i, han va cdch thuc tra lai tién dq?t mua co phiéu trong truong hop so
luong co phiéu dang ky mua khong dat murc toi thiéu)
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9. Giéi han vé ty 1¢ nam giir d6i v6i ngwoi nwée ngoai (1 1é tham gia cia
bén nuoc ngoai phai tudn thu quy dinh cua phap ludt chuyén nganh va phu hop
Véi cde diéu we quoc té)

10. Cac han ché lién quan dén viéc chuyén nhuong

11. Cac loai thué c6 lién quan (thué thu nhdp va cac thué khac lién quan dén
co phiéu chao ban)

12. Ngan hang mé tai khoin phong téa nhin tién mua c6 phiéu

VII. MUC PiCH CHAO BAN

VIIL. CAC POI TAC LIEN QUAN TOI PQT CHAO BAN

- Néu tén, dia chi tru so chinh va gidi thiéu so bo cdc doi tdc o lién quan dén
dot chao ban: té chikc bdo lanh phdt hanh hodc dai 1y phdt hanh, té chire kiém
toan, tw van...

- T6 chirc bdo lanh phdt hanh (hodc tw van phdt hanh) phdi néu ré y kién cia
minh vé dot chdo ban; sé lwong c¢é phiéu bdao lanh phdt hanh hodc dai ly; cdc
khoadn phi va diéu kién kém theo.

IX. BAO CAO CUA TO CHUC CO CO PHIEU PUQC CHAO BAN VE
CAC THONG TIN LIEN QUAN PEN TO CHUC NAY

X.NGAY THANG, CHU KY, PONG DAU CUA PAI DIEN TO
CHUC/CA NHAN THUC HIEN CHAO BAN, TO CHUC TU VAN, TO
CHUC BAO LANH PHAT HANH (NEU CO)
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Phu luc s6 02C
MAU BAN CAO BACH PHAT HANH CO PHIEU PE HOAN POI
(Ban hanh kém theo Théong tw s6 204/2012/TT-BTC ngay 19 thang 11 nam 2012
ciia B6 Tai chinh hwéng din ho so, thii tuc chdao bdn chirng khodn ra céng chiing)

(trang bia)

UY BAN CHUNG KHOAN NHA NUOC CAP CHUNG NHAN PANG KY PHAT HANH CO PHIEU PE
HOAN POI CHI CO NGHIA LA VIEC PANG KY PHAT HANH CO PHIEU PA THUC HIEN THEO
CAC QUY PINH CUA PHAP LUAT LIEN QUAN MA KHONG HAM Y PAM BAO GIA TRI CUA CO
PHIEU. MOQI TUYEN BO TRAI VOI PIEU NAY LA BAT HQP PHAP.

BAN CAO BACH

CONG TY: ABC
(Gidy chitng nhdn PKKD s6.... do.... cdp ngay...thang...nam....)

PHAT HANH CO PHIEU BE HOAN POI
(Gidy chitng nhdn dang ky chao ban so.../PKCB do Chii tich Uy ban Chitng
khodn Nha nuée cap ngay... thang... nam...)

TO CHUC BAO LANH PHAT HANH CHINH:
(hodc TO CHUC PAI LY PHAT HANH)
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(trang bia)

CONG TY: ABC
(Gidy chitng nhdn PKKD s6.... do.... cdp ngay...thang...nam....)

PHAT HANH CO PHIEU PE HOAN DOI

Tén c6 phiéu:

Ménh gia:

Gia ban:

Tong s6 hrong phat hanh:
Tong gia tri phat hanh:

TO CHUC BAO LANH PHAT HANH (HOAC PAI LY PHAT HANH):
TO CHUC BAO LANH PHAT HANH CHINH:

1. CONG TY........ (ghi ro dia chi tru so chinh, s6 dién thoai, s6 fax giao dich)
2. CONG TY........ (ghi r6 dia chi tru so chinh, sé dién thoai, s fax giao dich)
K I

TO CHUC PONG BAO LANH PHAT HANH:

1. CONG TY........ (ghi 16 dia chi try so chinh, sé dién thoai, s fax giao dich)
2. CONG TY........ (ghi ro dia chi tru so chinh, s6 dién thoai, s6 fax giao dich)
K SR

TO CHUC KIEM TOAN:
CONG TY........... (ghi ro dia chi tru so chinh, s6 dién thoai, sé fax giao dich)

..............
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(trang bia)

MUC LUC

Ciac nhén t6 rii ro anh huéng dén dot phat hanh

Nhirng ngudi chiu trach nhiém chinh d6i véi ndi dung Ban cdo bach
Cac khai niém

Tinh hinh va dic diém cia to chirc phat hanh

Tinh hinh va diic diém ciia t6 chirc c6 c6 phiéu dwoce hoan ddi

Co phiéu phat hanh

Cic d6i tac lién quan téi dot chao ban

Phu luc
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NOI DUNG BAN CAO BACH

, I. CAC NHAN T() RfJI }10 (phc?n tich ré anh hwong ciia cdc nhdn t6 riii ro
den dot phat hanh co phieu dé hoan doi)

1. Poi v6i to chire khong phai 1 t6 chire tin dung va to chire tai chinh phi
ngan hang:

1.1. Rii ro vé kinh té

1.2. Rui ro vé luat phap

1.3. Rui ro ddc thu (nganh, cong ty, linh vuc hoat dong)

1.4. Rui ro cua dot phat hanh

1.5. Rui ro khéc

2. Poi véi to chire tin dung va to chire tai chinh phi ngin hang:

2.1. Rui ro vé 1ai suat: (Phdn tich tinh hinh huy dgng va cho vay, chénh léch
giﬁ,’a ky han tién gui va tién vay, tie do nhitng bién dong vé lai sudt da gdy tac dong
thé nao toi gid tri cac khoan tién gui va cho vay)

2.2. Rﬁj ro vé tin dur{g: (Phén tich rii ro cé thé xdy ra do c6 mét s6 cong ty vi
ly do cu thé nao do co thé khong tra dwoc no vay)

2.3. Rui ro vé ngoai hdi: (B{én dong ty gia g”d gdy tdc dong thé nao dén gid tri
cua cac logi tdirsdn co va ng bang ngoai té. Két qua rong cua cdc tac dong nay la
thudn loi hay bat loi)

,2.4. Rﬁi, ro vé thanh toan: (Phdn l‘l’C/’l‘ khd nang c6 thé xdy ra viéc rit tién dot
xudt voi khg”i luong ?Zo"n cua nguoi gﬁi tién yd kha nang cua ngdn hang trong vi,efc
bao ddm tién mat de dap wng yéu cdu rut tién thuong xuyén va ddac biét la nhu cau
dot xuat cua khach hang)

2.5. Rui ro tur cac hoat dong ngoai bang: (Phdn tich cac giao dich ky han, cdc
khoan cam két cho vay, cac khoan bao lanh L/C co kha nang gdy ra nhitng tac
dong gi den tinh hinh tai chinh cua ngan hang)

2.6. Rui ro luat phap:

2.7. Rui ro cua dgt phat hanh:

2.8. Ruii ro khac: (Ruii ro bdt kha khdang: thién tai, dich hoa...)

II. NHUNG NGUOI CHIU TRACH NHIEM CHINH POI VOI NOI
DUNG BAN CAO BACH

1. T chirc phat hanh
Ong/Ba:................ Chtrc vu: Chu tich Hoi dong quan tri
Ong/Bi................ Chuc vy: Giam ddc (Tong giam dbc)
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Ong/Ba:......c......... Chtrc vu: Ké toan truéng (Giam dbc Tai chinh)

Ong/Ba:................ Chtrc vu: Trudng ban kiém soat

Chung t6i dam bao rang céc; thong tin va sd 1iéu‘ trong Ban cdo bach nay la
chinh xac, trung thuc V{:l’ cam két chiu trach nhi€ém vé tinh trung thuc, chinh xac
cua nhirng thong tin va so liéu nay.

2. T6 chitc bao linh phat hanh, Té chic tw vin

Chtrc vu:

Ban c4o bach nay 13 mot phan ctia hd so dang ky chao ban do (én 16 chirc bdo
lanh phdt hanh, t6 chirc tr vdn) tham gia 1ap trén co sé hop dong tu van (hop dong
bao lanh phat hanh) véi (tén t6 chirc phdt hanh). Chiing t6i dam bao rang viéc phan
tich, danh gid va lya chon ngén tir trén Ban cao bach nay da dugc thuc hién mot
cach hop 1y va cin trong dua trén co so cac théng tin va sb liéu do (tén t6 chirc
phdt hanh) cung cap.

III. CAC KHAI NIEM

(Nhitng tir, nhém tir viét tit hodc khé hiéu, hodc cé thé gdy hiéu lam dwoc thé
hién trong Ban cdo bach can phdi dinh nghia)

IV. TINH HINH VA PAC PIEM CUA TO CHUC PHAT HANH

1. Tém tit qua trinh hinh thanh va phat trién

2. Co céu td chirc cong ty (va co ciu trong tip doan, néu cb) (thé hién bang
so do va kém theo dién gidi)

3. Co ciu by may quén 1y ciia cdng ty (thé hi¢n bang so do va kém theo
dién giai)

4. Danh sach ¢ ddng (#én, dia chi, ty Ié ndm giit) nam giix tir 5% tré 1én
von c6 phin ciia cong ty va nhirng ngudi cé lién quan; Danh sach c6 dong
sang lap va ty 1é ¢6 phan nam giiv (néu cdc quy dinh vé han ché chuyén nhwong
con hiéu lwc); Co ciu cd dong tai ngay chdt gan nhat trén mirc von thuc gop
hién tai (16 chitc, cd nhan trong nwée, ngodi nude: sé lwong va ty 1é nam giik)

5. Danh sach nhitng cong ty me va cong ty con ciia to chirc phat hanh,
nhirng cong ty ma té chirc phat hanh dang nim giit quyén kiém soat hodic co
phén chi phdi, nhitng cong ty nim quyén kiém soat hoiic ¢6 phan chi phoi ddi
v6i to chire phat hanh

6. Gi6i thiéu vé qua trinh tiing von ciia Cong ty (Thoi diém ting von, Gia
tri von ting thém, Hinh thirc ting von, Pon vi cip)

7. Hoat dong kinh doanh
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7.1. Péi véi té chirc phdt hanh khéng phdi la t6 chive tin dung va t6 chikc tai
chinh phi ngdn hang:

77.1.1. San luong san pham/gia tri dich vu qua cic niam (2y Ié ting loai sdn
phdam/dich vu trong doanh thu, loi nhudn)

7.1.2. B4o cdo tinh hinh dau tu, hiéu qua dau tu, hiéu qua san xuat kinh doanh
hay cung cap dich vu trong cac linh vuc dau tu, san xuat kinh doanh hay cung cap
dich vu chinh cua t6 chirc phat hanh

7.1.3. Hoat dong Marketing

7.1.4. Nhan hiéu thwong mai, dang ky phat minh sang ché va ban quyén

7.1.5. Cac hop dong dang duogc thuc hién hoic da dugc ky két (néu tén, tri gid,
thoi diem ky ket, thoi gian thuc hién, san pham, doi tdac trong hop dong)

7.2. Do6i vdi t6 chikc tin dung va t6 chikc tai chinh phi ngan hang:

7.2.1. Nganh nghé kinh doanh chinh ctia cong ty:

- Chung loai va chét luong san phém/dich vu

- I:Iuy dong von (Co cdu, ty trong I’linlOA‘l’l vofn huy dong trong nuoc, ngoai nuoc
cua to chirc phat hanh trong 2 - 3 nam gan nhat)

- Hoat dong tin dl;mg (Hiéu qua, ty lé an toan vo”'n,‘ téng,dw ng cho vay, ty lé ng
kho doi, rui ro lai suat, phan logi... trong 2 - 3 nam gan nhat)

- Hoat dong kinh doanh ngoai t¢ va thanh toan (7inh hinh hoat dong kinh
doanh ngoai té va thanh toan, cac dich vu thanh toan trong nwoc va thanh todn
quoc té trong 2 - 3 nam gan nhat)

- Hoat d6ng ngan hang dai Iy (néu cd)

7.2.2. Quan Iy rui ro va bao toan von

7.2.3. Thi truong hoat dong

- Mang lu6i chi nhanh

- Mang luéi khach hang va cac loai dich vu cho khach hang

- Thi phan va kha niang canh tranh

7.2.4. Cac du an phat trién hoat dong kinh doanh dang thyc hién

8. Bao cao két qua hoat dong sin xuit kinh doanh trong 2 nim gin nhat
va lily ké den quy gan nhat

8.1. Tom ‘tét m,(f)t sd chi t,iéu, vé hO'c.l'E d@ng san xuat kinh doanh cta cong ty
trong 2 ndm gan nhat va lily ké dén quy gan nhat

- Két qua hoat dong kinh doanh
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o Nim | Nam V/o Ly l’(e fien
Chi tiéu tang Quy gan
X-1 X .. X
giam nhat

* Doi vdi 16 chike khong phdi 1d 16 chikc tin
dung va to chirc tai chinh phi ngan hang:
Téng gia tri tai san

Doanh thu thuan

Lo1 nhuén tur hoat dong kinh doanh

Lo1 nhuan khac

Loi nhuan trude thué

Loi nhuan sau thué

Ty 1¢ loi nhuan tra c6 tirc

* Poi v6i to chike tin dung va té chire tai
chinh phi ngan hang:

Téng gia tri tai san

Doanh thu hoac Thu nhap 1ai va cac khoan
thu nhap tuong tu

Thué va cac khoan phai nop

Loi nhuan trude thué

Loi nhuan sau thué

- Céc chi tiéu khac (tty theo déic diém riéng cia nganh, ciia céng ty dé lam ré
ket qua hoat dong kinh doanh trong hai nam gan nhat)

8.2. Nhitng nhan t6 anh hudng dén hoat dong san xuat kinh doanh ctia cong ty
trong ndm bao cdo (Néu ro nhitng nhan to tac dong chinh den tinh hinh kinh doanh
cua cong ty trong nam bdao cao. Truong hop tinh hinh kinh doanh cua cong ty

giam sut, can gidi trinh roé nguyén nhan)

8. Vi thé ciia cong ty so véi cac doanh nghiép khac trong cung nganh

- Vi thé ctia cong ty trong nganh;

- Trién vong phat trién cuia nganh;

- Panh gia vé sy phu hop dinh hudng phat trién cta cong ty véi dinh hudng
cua nganh, chinh sach cua Nha nudc, va xu thé chung trén thé gioi.

9. Chinh sach ddi véi nguoi lao dong

- S6 luong va co ciu (theo trinh d) nguoi lao dong trong cong ty;

- Chinh sach dao tao, luong thudng, tro cap....

- Quy ché phat hanh c6 phiéu cho nguoi lao dong (néu co)
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10. Chinh sach cé tire (néu ré ty Ié cé tirc trong hai nam gan nhdt va cdc
chinh sach lién quan dén viéc tra co tirc)

11. Tinh hinh tai chinh

11.1. Doi véi cdc té chive khong phai la to chirc tin dung va t6 chikc tai chinh
phi ngdn hang:

11.1.1. Céc chi tiéu co ban (trong ndm gan nhdt)

- B4o cdo vé vbn diéu 1¢, von kinh doanh va tinh hinh st dung von diéu 18, von
kinh doanh:

- Trich kh?lu hao TSCB: (theo ding ché dé quy dinh? cé thay doi gi trong
chinh sach khau hao?)

- Mtic lvong binh quan: (so voi mirc lwong binh quan cua cac doanh nghiép
khdac cung nganh trong cung dia ban?)

- Thanh toan cac khoan no dén han: (¢é thanh todn ding han va day di céc
khoan no khong?)

- Céc khoan phai ndp theo luét dinh: (co thuc hién theo ludt dinh?)

- Trich 1ap cac quy theo luat dinh: (cé diing theo Piéu 1é va ludt dinh?)

- Téng du no vay: (ghi 6 no' qud han, téng dw no bdo lanh (néu c6), qud han
ngan han, trung han va dai han, nguyén nhan ddn dén no qua han, kha nang thu hoi)

Tinh hinh céng no hién nay: (t6ng s6 no phdi thu, tong sé no phdi trd)
11.1.2. Céc chi tiéu tai chinh cha yéu (tity theo tirng nganh)

Cac chi tiéu Nam X -1 | Nam X | Ghi chu

1. Chi tiéu vé kha nang thanh toan

+ Hé s6 thanh toan ngin han:
TSLD/No ngén han

+ Hé s6 thanh toan nhanh:

TSLPD - Hang ton kho

No ngén han

2.Chi tiéu vé co cau vén
+Hé sb NQ/Téng tail san
+ Hé s6 No/Vén chu sd hitu

3.Chi tiéu vé nang luc hoat dong

+ Vong quay hang ton kho:
Gi4 von hang ban
Hang ton kho binh quan
+ Doanh thu thuan/Tong tai san
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Cac chi tiéu

Nam X -1

Nam X

Ghi chu

4.Chi tiéu vé kha nang sinh 10i

+ Hé s6 Loi nhuan sau thué/Doanh thu thuan

+ Hé s6 Loi nhuan sau thué/Vén chu so hitu

+ Hé s6 Loi nhuan sau thué/Téng tal san

+ Hé ) Lot nhuidn tor hoat dong kinh
doanh/Doanh thu thuan

+ Thu nhéap trén co pha‘in (EPS)

11.2. Déi véi té chire tin dung va té chire tai chinh phi ngén hang:

Chi tiéu

Nam X-1

Nam X

Ghi chu

1. Vén tu c6
- Von diéu 1&

- Tyleantoanvon
2. Chét lwong tai san
- Ty 1€ no x4u
- (Sb du cac khoan cho vay va tng trudc khach
hang + cac khoan cho vay cac to chirc tin dung
khac)/Tong tai san
- Tai san c6 sinh 10i/Tong tai san c6 ndi bang
3. Két qua hoat dong kinh doanh
- Loi nhuan truée thué/Vén chu sé hitu binh quan
- Thu nhap dich vu/Tong thu nhap
- Thu nhap rong tir hoat dong dich vu/Loi nhuan
trude thué

4. Kha nang thanh khoan

- Kha nang thanh todn ngay

- Ty 1€ nguén von ngén han duogc st dung cho
vay trung va dai han

(Tinh todn cdc hé sé trén dp dung theo Quyét dinh sé 06/2008/0P-NHNN
ngay 12/3/2008 cia Thong doc NHNN ban hanh quy dinh xép loai ngin hang

thwong mai cé phan).

12. Hoi dong quan tri, Ban giam ddc, Ban kiém soat, Ké toan truwéng

- Danh sach (Tén, tuéi, sé CMND)

- So yéu 1y lich, bao gém cac ndi dung sau:
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+ Chure vu hién tai, chirc vu dang nam giit 0 cac 16 chirc khac, cac cong tdc da
trdi qua, bang cdp, 1y 1é sé hitu chitng khodn ciia ban thdn, dai dién sé hitu va
nhitng nguoi lién quan; ty 1é so hitu chung khodn ¢ cac cong ty khac;

+ Cdc khodn ng ddi véi cong ty (néu c6);

+ Loi ich lién quan ddi véi t6 chire phat hanh (néu cé).

13. Tai san (Nhitng nha xuong, tai san thugc so hitu cua cong ty)

14. K¢ hoach loi nhuin va c6 tirc nim tiép theo

Nam X +1
Chi tiéu Ké | % ting giam so
hoach voi nam X

Doanh thu thuan hodc Thu nhap 1ai va cac khoan
thu nhép tuong duong

Ty 1€ 1o1 nhuén sau thué/Doanh thu thuan hodc Thu
nhap 1ai va cac khoan thu nhap tuong duong

- Néu can cur dé dat duge ké hoach 1oi nhuén va cb tirc noi trén.

15. Panh gia ciia té chirc tw van vé ké hoach loi nhuén va ¢b tic

16. Thﬁpg tin Vé’ nhﬁ’ng, cam két nhung ghwa thuc hién ciia to chirc p’hét hanh
(thong tin vé trdi phieu chuyén doi, thong tin vé cac hop dong thué sw dung ddt...)

17. Cac tl}ﬁng tin, cac tranh Ehép !{ién t’ung lién quan t6i cong ty ma co thé
anh hudéng dén viéc phat hanh co phiéu (néu co)

V. TINH HINH VA PAC PIEM CUA TO CHUC CO CO PHIEU PUQC
HOAN DOI

1. Tém tit qua trinh hinh thanh va phat trién

2. Co cau to chire cdng ty (va co cAu trong tap doan, néu cé) (thé hién bang
so do va kem theo dién giai)

3. Co ciu bd may quén 1y ciia cdng ty (thé hién bang so do va kém theo dién gidi)

4. Danh sach c6 dong (tén, dia chi, ty Ié ndm gi) nim giir tir 5% tré 1én

von c0 phan cuia gﬁng‘ty V'Z‘l nhirng pgu’(‘)’i c6 lién quan; Dan!l SZ’lCh? co dong
sang lap va ty 1€ cﬁrphﬁ?n nam gir (néu cdc: quy dinh ’vé han ché chbfyén nhuwong
con hiéu Z’{C)" Co cau co dong tai ngay chot gan n,hﬁt trén mirc VQn thuc gop
hién tai (16 chirc, cd nhan trong nudc, ngoai nudc: so lwong va ty lé nam giit)
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5. Danh siach nhirng cong ty me va cong ty con ciia to chirc phat hanh,
nhitng cong ty ma to chirc phat hanh dang nim giir quyén kiém soat hoic co
phan chi phoi, nhirng cong ty nim quyén kiém soat hoic co phan chi phdi doi
v6i to chire phat hanh;

6. Gio6i thi¢u vé qua trinh ting von ciia Cong ty (Thoi diém ting von, Gia
tri von ting thém, Hinh thirc ting von, Pon vi cap).

7. Hoat dgng kinh doanh

7.1. Péi véi té chikc phdt hanh khéng phdi la t6 chive tin dung va t6 chikc tai
chinh phi ngan hang:

7.1.1. San luong san pham/gia tri dich vu qua cac nam (¢ Ié ting logi sdn
phcfm/dich vu trong doanh thu, loi nhudn)

7.1.2. Béo cdo tinh hinh dau tu, hiéu q}lé dau tu, hi@u qua san xuét kinh doar}h
hay cung cap dich vu trong cac linh vuc dau tu, san xuat kinh doanh hay cung cap
dich vu chinh cua t6 chirc phat hanh

7.1.3. Hoat dong Marketing

7.1.4. Nhin hiéu thuong mai, dang ky phat minh sang ché va ban quyén

7.1.5. Cic hop dong dang dugc thuc hién hoc da duoc ky két (néu tén, tri gid,
thoi diem ky ket, thoi gian thuc hién, san pham, doi tdac trong hop dong)

7.2. Do6i vdi t6 chikc tin dung va t6 chikc tai chinh phi ngin hang:

7.2.1. Nganh nghé kinh doanh chinh cta céng ty:

- Chung loai va chét lugng san phém/dich vu

- Huy dong von (Co cdu, ty trong ngyén w’i'n huy dong trong nudc, ngoai nuoc
cua to chirc phat hanh trong 2 - 3 nam gan nhat)

- Hoat dong tin d}mg (Hiéu qua, ty Ié an toan vo‘ni z‘olng’du’ no cho vay, ty Ié no
kho doi, rui ro lai suat, phan logi... trong 2 - 3 nam gan nhadt)

- Hoat dong kinh doanh ngoai té va thanh toan (7inh hinh hoat dong kinh
doqnh !agoai té va thanh fodn, ’cdc dich vu thanh todn trong nuwoc va thanh toan
quoc té trong 2 - 3 nam gan nhadt)

- Hoat dong ngan hang dai 1y (néu cd)

7.2.2. Quan Iy rui ro va bao toan von;

7.2.3. Thi truong hoat dong

- Mang lu6i chi nhanh

- Mang luéi khach hang va cac loai dich vu cho khach hang

- Thi phﬁn va kha nang canh tranh
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7.2.4. Cac du an phat trién hoat dong kinh doanh dang thuc hién.

8. Ba'}o 92’10 két quﬁ hqat dong san xuit Kinh doanh trong 2 nim gan nhét
va lily ké den quy gan nhat

8.1. Tom ‘tét m,(f)t s6 chi t’iéu, vé hoag d(}ng san xuét kinh doanh cua cong ty
trong 2 ndm gan nhat va liily ké dén quy gan nhat

- Két qua hoat dong kinh doanh

% |Luy ke dén
\ en Nam | Nam - y . A
Chi tiéu tang | Quy gan
X-1 X .o £
giam nhat

* D6i v6i t6 chive khéng phdi la té chike tin
dung va té chikc tdi chinh phi ngdn hang:
Tong gia tri tai san

Doanh thu thuan

Loi nhuan tir hoat dong kinh doanh

Lo1 nhuan khac

Loi nhuan trude thué

Loi nhuan sau thué

Ty 1¢ loi nhuan tra o tirc

* P6i véi to chire tin dung va té chike tdi
chinh phi ngan hang:

Tong gia tri tai san

Doanh thu hodc Thu nhap 1ai va cac khoan
thu nhap tuong tu

Thué va cac khoan phai nop

Loi nhuan trude thué

Loi nhuan sau thué

- Céc chi tiéu khac (tity theo déic diém riéng ciia nganh, ciia céng ty dé lam ré
két qua hoat dong kinh doanh trong hai ndm gan nhdt)

8.2. Nhitng nhan t6 anh huong dén hoat dong san xuét kinh doanh ctia cong ty
trong nam bao cao (Néu ré nhitng nhén t6 tac dong chinh dén tinh hinh kinh doanh
cua cong ty trong nam bdo cdo. Truong hop tinh hinh kinh doanh cua cong ty
gidm sut, can gidi trinh ré nguyén nhan)

9. Vi thé ciia cong ty so véi cac doanh nghiép khac trong cing nganh

- Vi thé cua cong ty trong nganh;

- Trién vong phat trién ciia nganh;
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- Panh gia vé su phu hop dinh hudng phét trién cta cépg ty v6i dinh hudng
cua nganh, chinh sach cua Nha nudc, va xu thé chung trén thé gioi.

10. Chinh sach d6i véi nguoi lao dong

- Sb lwong va co ciu (theo trinh d6) ngudi lao déng trong cong ty;

- Chinh sach dao tao, lvong thuong, tro cép...

- Quy ché phat hanh c6 phiéu cho nguoi lao dong (néu co).

11. Chinh sach cé tirc (néu 1”75 1y 1é ¢6 tirc trong hai ndm gdn nhdt va cdc
chinh sach lién quan den viéc tra co tirc).

12. Tinh hinh tai chinh

12.1. Péi véi cdc té chirc khéng phdi la t6 chive tin dung va té chike tai chinh
phi ngdn hang:

12.1.1. Céc chi tiéu co ban (trong ndm gan nhdt)

- B4o céo vé von diéu 1¢, vén kinh doanh va tinh hinh st dung vén diéu 1¢, vén
kinh doanh:

- Trich khéu hao TSCD: (theo ding ché do quy dinh? c6 thay doi gi trong
chinh sach khau hao?)

- Mtc luong binh quan: (so voi muc lwong binh quan cua cdac doanh nghiép
khdc cung nganh trong cung dia ban?)

- Thanh toan cac khoan ng dén han: (cé thanh todn ding han va day di cdc
khoan no khong?)

- Céc khoan phai ndp theo luat dinh: (co thuc hién theo ludt dinh?)

- Trich lap cac quy theo luat dinh: (co dung theo Piéu 1é va ludt dinh ?)

- Tong du no vay: (ghi 6 no qud han, tong duw no bdo lanh (néu c6), qud han
ngan han, trung han va dai han, nguyén nhén dan dén no qud han, kha ndng thu hoi)

- Tinh hinh c6ng no hién nay: (t6ng sé no phdi thu, tong sé no phdi tra)

12.1.2. Céc chi tiéu tai chinh cha yéu (#ity theo tirng nganh)

Cac chi tiéu Nam X -1 | Nam X | Ghi chu

Chi tiéu vé kha ning thanh toan

Hé s6 thanh toan ng.‘fm han:
TSLD/No ngfm han
Hé s6 thanh toan nhanh:
TSLD - Hang ton kho
No ngin han
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Cac chi tiéu

Nam X -1

Nam X

Ghi chu

Chi tiéu vé co ciu von
Hé sb NQ/Téng tal san
Hé s6 No/Vén chu sé hitu
Chi tiéu vé nang luc hoat dong
Vong quay hang ton kho:
Gi4 vn hang ban

Hang ton kho binh quan

Doanh thu thuan/Tong tai san

Chi tiéu vé kha nang sinh 1oi

Hé sb Loi nhuan sau thué/Doanh thu thuan
Hé sb Loi nhuan sau thué/Vén chu so hitu
Hé sb Loi nhuan sau thué/Té)ng tal san

Hé sd Loi nhgafm tor hoat dong kinh doanh/
Doanh thu thuan

+ Thu nhép trén c¢6 phan (EPS)

12.2. Doi véi to chike tin dung va té chire tai chinh phi ngén hang

Chi tiéu

Nam X-1

Nam X

Ghi chu

1. Vén tu c6

Voén diéu 1¢

Ty 1¢ an toan vén

2. Chat lwgng tai san

Ty 1é no x4u

(S6 du cac khoan cho vay va tng trudc khach
hang + cac khoan cho vay cac t6 chirc tin dung
khac)/Tong tai san

Tai san c6 sinh 101/Tong tai san c6 ndi bang

3. Két qua hoat dong kinh doanh

Loi nhuén trudc thué/Von chi so hitu binh quan
Thu nhap dich Vu/Téng thu nhap

Thu nhép rong tr hoat dong dich vu/Loi nhuan
trude thué

4. Kha nang thanh khoan

Kha nang thanh toan ngay

Ty 1€ nguén von ngén han dugc st dung cho
vay trung va dai han
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(Tinh todn cdc hé sé trén dp dung theo Quyét dinh sé 06/2008/0D-NHNN
ngay 12/3/2008 cia Thong doc NHNN ban hanh quy dinh xép loai ngdn hang
thwong mai c6 phan).

13. Hoi dong quan tri, Ban giam ddc, Ban kiém soat, Ké toan truéng

- Danh sach (Tén, tuéi, sé CMND)

- So yéu 1y lich, bao gém cac ndi dung sau:

+ Chd’c‘vu hi_e?n tai, chirc vu dang ndm giit & cdc t6 chire khdc, cdc cong tac da
trai qua, bang cdp, ty lé so hitu chung khoadn cua ban than, dai dién so hitu va
nhitng nguwoi lién quan; ty ¢ so hitu chung khoan o cac cong ty khac;

+ Cdc khodn ng @i véi cong ty (néu c6);

+ Loi ich lién quan ddi véi t6 chire phat hanh (néu cé).

14. Tai san (Nhitng nha xuong, tai san thugc so hitu cua cong ty)

15. ThQng tin v‘é nhfrng cam két nhu’ng‘ chua thgrq hién ciia to chirc ,phzit hanh
(thong tin vé trai phiéu chuyén doi, thong tin vé cdc hop dong thué su dung dat...)

16. Cac tl}ﬁng tin, CZ:IC tra’nh chap kién tgng lién quan t6i cong ty ma co thé
anh hudng dén gia ca co phiéu chao ban (néu cd)

VI. CO PHIEU PHAT HANH

1. Loai c6 phiéu

. Ménh gia

. Tong so co phieu du kién chao ban

2
3
4. Ty 1 chuyén d6i (Néu rd cin ctr xac dinh ty 1& chuyén doi)
5. P6i twong chuyén ddi
6. Thoi gian dy Kién phat hanh
7. Phwong thirc phin phoi
7 8. Qéc loai thué cé lién quan (thué thu nhdp va cdc thué khdc lién quan dén

co phiéu chao ban)

VII. CAC POI TAC LIEN QUAN TOI PQOT PHAT HANH

- Néu tén, d‘_icg chi tru so chinh va gioi thiéu so bo cac doi tdc cé Zie:n quan a”én
dot chao l?dn.' t6 chuwrc bao lanh phat hanh hodc dai ly phat hanh, t6 chuc kiém
toan, tur van...

- T o”i chire bao lanh phfit hanh (hyodc tu van phat hanh) phdi néu ré y kién cia
minh ve dot chéo ban; so lwong co phiéu bao lanh phat hanh hodac dai Iy, cdc
khoan phi va diéu kién kem theo.
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VIIL. NGAY THANG, CHU KY, PONG DAU CUA DAI DIEN TO
CHUC PHAT HANH, TO CHUC TU VAN, TO CHUC BAO LANH PHAT
HANH (NEU CO)

IX. PHU LUC

1. Phu luc I: Ban sao hop 1¢ Gidy chimg nhan diang ky kinh doanh

2. Phu luc II: Ban sao hop 18 Diéu 1é cong ty

3. Phu luc III: Béan sao hgp 1€ B4o céo tai chinh kiém toan

4. Phu luc I'V: Cac bao céo tai chinh

5. Phy Iyc V: Danh myc céc van ban tai liu lién quan dén thong tin cong bd
trong ban cao bach va cac tai liéu phap 1y cua du an dau tu (néu co)

6. Phu luc VI: Bio cdo vé cac vu/viée tranh chip cua to chirc phat hanh (néu c6)

7. Cac phu luc khac (néu cd)
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Phu luc s6 02D
MAU BAN CAO BACH CHAO BAN TRAI PHIEU RA CONG CHUNG
(Ban hanh kém theo Théong tw s6 204/2012/TT-BTC ngay 19 thang 11 nam 2012
ciia B6 Tai chinh hwéng din hé so, thii tuc chao bdn chirng khodn ra céng chiing)

(trang bia)

UY BAN CHUNG KHOAN NHA NUOC CAP CHUNG NHAN PANG KY CHAO BAN TRAI PHIEU
RA CONG CHUNG CHI CO NGHIA LA VIEC PANG KY CHAO BAN TRAI PHIEU PA THU'C HIEN
THEO CAC QUY PINH CUA PHAP LUAT LIEN QUAN MA KHONG HAM Y PAM BAO GIA TRI
CUA TRAI PHIEU. MQI TUYEN BO TRAI VOI PIEU NAY LA BAT HQP PHAP.

BAN CAO BACH

CONG TY: ABC
(Gidy chitng nhdn PKKD s6.... do.... cdp ngay...thang...ndm....)

CHAO BAN TRAI PHIEU RA CONG CHUNG
(Gidy chitng nhdn déang ky chdo bdn so.../PKCB do Chii tich Uy ban Chitng khodn
Nha nude cdp ngay... thang... ndm...)

TO CHUC BAO LANH PHAT HANH CHINH:
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(trang bia)

CONG TY: ABC
(Gidy chitng nhdn PKKD s6.... do.... cdp ngay...thang...ndm....)

CHAO BAN TRAI PHIEU RA CONG CHUNG

Tén trai phiéu:

Loai tl:&ii phiéu: (c6 dam bdo? khéng c6 dam bao? chuyén doi? cé kém theo
chung quyén?)

Thoi gian dao han:

Lai sut:

Ky han tra lai:

M¢énh gia:

Gia ban:

Tong so }uq’ng chao bén:‘(néu ro §5 lwo'ng’chdo ban ra cong chiing va sé
lwong ban thang cho cac nha dau tw co té chirc, néu co)

Tong gia tri chao ban:

TO CHUC BAO LANH PHAT HANH CHINH:

1. CONG TY....... (ghi 16 dia chi try so chinh, sé dién thoai, s6 fax giao dich)

2. CONG TY....... (ghi ro dia chi tru so chinh, s6 dién thoai, s6 fax giao dich)

TO CHUC PONG BAO LANH PHAT HANH (néu cd):

1. CONG TY....... (ghi ré dia chi tru s chinh, sé dién thoai, s fax giao dich)
2. CONG TY....... (ghi ré dia chi try sé chinh, sé dién thoai, sé fax giao dich)
K SR

TO CHUC KIEM TOAN:
CONG TY........... (ghi ro dia chi tru so chinh, s6 dién thoai, s6 fax giao dich)

..............

..............
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(trang bia)

MUC LUC

Cic nhén t6 rii ro anh huéng dén gia ca trai phiéu chio ban
Nhirng ngudi chiu trach nhiém chinh ddi véi ndi dung Ban cdo bach
Cac khai niém

Tinh hinh va dic diém cia to chirc phat hanh

Trai phiéu chao ban

Muc dich chao ban

K¢ hoach sir dung s tién thu dwoc tir dot chao ban

Cic doi tac lién quan téi dot chao ban

Phu luc
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NOI DUNG BAN CAO BACH

I. CAC NHAN TO RUI RO (phdn tich ré anh huong ciia cdc nhdn t6 riii ro
dén dot chao ban, gia trai phiéu chao ban va dy an su dung von thu dwoc tir dot
chao ban)

1. P6i véi to chirc khong phai 1a td chirc tin dung va to chirc tai chinh phi
ngan hang:

1.1. Rui ro vé kinh té

1.2. Rui ro vé luat phap

1.3. Rui ro ddc thu (nganh, cong ty, linh vic hoat dong)

1.4. Rui ro cua dot chao ban, cua du an sur dung von tir dot chao ban

1.5. Rui ro pha lodng (d6i véi trai phiéu chuyén dbi)

1.6. Rui ro khéc

2. P6i v6i to chire tin dung va to chire tai chinh phi ngin hang:

2.1. Rui ro vé 13i sudt: (Phdn tich tinh hinh huy dong va cho vay, chénh léch
gitta ky han tién givi va tién vay, tir d6 nhitng bién déng vé ldi sudt da gdy tac dong
thé nao t6i gid tri cdc khodn tién givi va cho vay)

2.2. Rui ro vé tin dung: (Phdn tich riii ro c6 thé xay ra do c6 mot s6 cong ty vi
Iy do cu thé ndo dé ¢ thé khéng tra dwoc no vay)

2.3. Rui ro vé ngoai hdi: (Bién dong 1y gid da gdy tdc dong thé ndo dén gid tri
cia cdc logi tai san ¢6 va no bang ngoai té. Két qud rong ciia cdc tac déng nay la
thudn loi hay bat loi)

2.4. Rui ro vé thanh toan: (Phdn tich khd ndng cé thé xdy ra viéc rit tién dot
xudt voi khoi lwong lon cua nguoi giri tién va kha nang cua ngan hang trong viéc
bao dam tién mat dé dap wng yéu cau rut tién thuong xuyén va ddac biét la nhu cau
dét xudt ciia khdch hang)

2.5. Rui ro tu cac hoat dong ngoai bang: (Phan tich cdc giao dich ky han, cac
khodn cam két cho vay, cdc khodn bdo lanh L/C ¢6 khd nang gdy ra nhitng tdc
déng gi dén tinh hinh tai chinh ciia ngdn hang)

2.6. Rui ro luat phap:

2.7. Rui ro cua dot chao ban, cia du an st dung von tir dot chao ban:

2.8. Rui ro pha lodng (d6i véi trai phiéu chuyén doi):

2.9. Rui ro khéc: (Ruii ro bat kha khéng: thién tai, dich hoa...)
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II. NHUNG NGUOI CHIU TRACH NHIEM CHINH POI VOI NOI
DUNG BAN CAO BACH

1. T6 chirc phat hanh

Ong/Ba:.......oovveveeenann. Chtre vu: Chu tich Hoi dong quan tri

(@117:7) 2. KR Chirc vu: Giam dbc (Tong giam doc)

Ong/Ba: ..o, Chtrc vu: Ké toan truong (Giam dbc Tai chinh)
Ong/Ba:....oeceeeeeeann. Chirc vu: Truong ban kiém soat

Chung t6i dam bao rang cac thong tin va sd lidu trong Ban cao bach nay la
chinh xac, trung thyc va cam két chiu trach nhiém vé tinh trung thyc, chinh xac
ctia nhitng thong tin va sd liéu nay.

2. To chitc bio linh phat hanh, Té chirc tw van

Chtrc vu:

Ban c4o bach nay 13 mot phan cua hd so dang ky chao ban do (én 16 chirc bdo
lanh phdt hanh, t6 chire tr vdn) tham gia 1ap trén co sé hop dong tu van (hop dong
bao ldnh phat hanh) voi (tén t6 chire phdt hanh). Chiing t6i dam bao rang viéc phan
tich, danh gid va lga chon ngoén tir trén Ban cao bach nay da dugc thuc hién mot
cach hop 1y va can trong dua trén co s& cac thong tin va sb lidu do (tén t6 chirc
phat hanh) cung cap.

I1I. CAC KHAI NIEM

(Nhitng tir, nhém tir viét tat hodc khé hiéu, hodc c6 thé gdy hiéu lam dwoc thé
hién trong Ban cao bach can phai dinh nghia)

IV. TINH HINH VA PAC PIEM CUA TO CHUC PHAT HANH

1. Tém tit qua trinh hinh thanh va phat trién

2. Co cau to chirc cong ty (va co cAu trong tap doan, néu cé) (thé hién bang
so do va kem theo dién giai)

3. Co ciu bd may quén 1y ciia cdng ty (thé hién bang so do va kém theo dién gidi)

4. Danh sich nhitng cong ty me va cong ty con ciia to chirc phat hanh,
nhirng cong ty ma to6 chirc phat hanh dang nam giir quyén kiém soat hoic co
phﬁn‘) chi phoi, nhirng cong ty nam quyén kiém soat hoac co phan chi phoi doi
vai to chire phat hanh

5. Gi6i thiéu vé qua trinh tiing von ciia Cong ty (Thoi diém ting von,
Gia tri von tang thém, Hinh thirc ting von, Pon vi cap)
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6. Hoat dong kinh doanh

6.1. Doi vdi té chive phdt hanh khéng phdi la to chirc tin dung va té chirc tai
chinh phi ngdn hang:

76.1.1. San luong san pham/gia tri dich vu qua cic nim (& Ié tirng logi sdn
pham/dich vu trong doanh thu, loi nhudn)

6.1.2. Nhan hiéu thwong mai, dang ky phat minh sang ché va ban quyén

6.1.3. Céc hop géng lon dang dugc thuc hién hodc da duge ky két (néu tén, tri
gia, thoi diem ky ket, thoi gian thyc hién, san pham, doi tdac trong hop dong)

6.2. Doi véi té chire tin dung va té chike tai chinh phi ngén hang:

6.2.1. Nganh nghé kinh doanh chinh ctia cong ty:

- Chung loai va chat luong san phém/dich vu;

- I:Iuy dong von (Co cdu, ty trong ngqén voj’n huy dong trong nudc, ngoai nudc
cua to chirc phat hanh trong 2 - 3 nam gan nhat);

- Hoat dong tin dl;mg (Hiéu qua, ty ¢ an toan vé'n,‘ téang,du’ no cho vay, ty Ié no
kho doi, rui ro lai suat, phdn logi... trong 2 - 3 nam gan nhat);

- Hoat dong kinh doanh ngoai t€ va thanh toan (7inh hinh hoat dong kinh
doqnh Ingoai té va thanh fodn, ,cdc dich vu thanh toan trong nudc va thanh todn
quoc té trong 2 - 3 nam gan nhat);

- Hoat dong ngan hang dai 1y (néu cd).

6.2.2. Cac du an phat trién hoat dong kinh doanh dang thyc hién.

7. B:i,o c’{w két quz’i ho’at dong san xuat kinh doanh trong 2 nim gan nhit
va lily ké dén quy gan nhat

- Két qua hoat dong kinh doanh

Y% Liy ké dén
e Nam | Nam . y , A
Chi tieu tang Quy gan
X-1 X .n £
giam nhat

* Doi véi t6 chire khéng phdi la té
chirc tin dung va t6 chirc tai chinh phi
ngan hang:

Téng gia tri tai san

Doanh thu thuan

Loi nhuan tir hoat dong kinh doanh
Loi nhuan khac

Loi nhuan trude thué
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% Liy ke dén
. en Nam | Nam | Y e
Chi tieu tang Quy gan
X-1 X .n A
giam nhat

Loi nhuan sau thué

Ty 1é loi nhuan chia hoic tra ¢ tirc

* Poi v6i té chire tin dung va t6 chirc
tai chinh phi ngan hang:

Tong gia tri tai san

Doanh thu hodac Thu nhép lai va cac
khoan thu nhap tuong tu

Thué va cac khoan phai nop

Loi nhuén trude thué

Loi nhuén sau thué

Cac chi tiéu khac (tuy theo dic diém riéng cia nganh, cia céng ty dé lam ré
két qua hoat dong kinh doanh trong hai nam gan nhat)

8. Chinh sach chia lgi nhudn hodc ¢b tie (néu ré 1y 1é loi nhudn da chia
hodc ty lé co tuc trong hai nam gan nhat va cdc chinh sach lién quan den viéc chia
loi nhudn hodc tra co tire, truong hop phat hanh trai phiéu chuyén doi)

9. Tinh hinh tai chinh

9.1. Péi véi cdc to chive khong phdi la to chikc tin dung va té chirc tai chinh
phi ngdn hang:

9.1.1. Céc chi tiéu co ban (trong ndm gan nhdt)

- Thanh toan cac khoan ng dén han: (¢é thanh todn diing han va day di cdc
khoan no khong?)

- Céc khoan phai ndp theo luét dinh: (co thuc hién theo ludt dinh?)

- Toéng du no vay: (ghi ré ng qud han, tong dur no bao linh (néu cé), qud han ngdn
han, trung han va dai han, nguyén nhan ddn dén no qua han, kha nang thu hoi)

- Tinh hinh c6ng no hién nay: (t6ng sé no phdi thu, tong sé no phdi tra)

9.1.2. Céc chi tiéu tai chinh chua yéu (tity theo tirng nganh)

Cac chi tiéu Nam X -1 | Nam X | Ghi chu
1. Chi tiéu vé kha nang thanh toan
+Hé s thanh toan ngin han:
TSLD/Nog nge'in han
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Cac chi tiéu Nam X -1 | Nam X | Ghi chu

+H¢ s6 thanh toan nhanh:
TSLD - Hang tén kho
_________________________ Nonganhan
2. Chi tiéu vé co cau von*
+Hé sb NQ’/Téng tai san
+Hé s0 No/Von cia cdc nha dau tu**
3. Chi tiéu vé ning luc hoat dong
+ Vong luan chuyén hang hoa:
Gia von hang ban
Hang ton kho binh quan
+ Vong quay tai san:
_Doanh thu thuan/Tong taisan
4. Chi tiéu vé kha nang sinh 10i
+ Hé s6 Loi nhuan sau thué/Doanh thu
+ Hé s6 Loi nhuén sau thué/Doanh thu thuin
+ Hé s6 Loi nhuén sau thué/Vén cia cac nha
dau tu **
+ Hé s6 Loi nhuén sau thué/Téng tal san
+ Hé s6 Loi nhuan tir HDKD/Doanh thu thuan
+ Heé sb Logi nhuan tir HDKD/Téng tal san
+ Thu nhép trén cb phﬁn (EPS)

* Chi tiéu No dé tinh todn cdc hé sé trén la Téng no ngcfn han va dai han.
** Chi tiéu Von cua cac nha dau tw ap dung theo quy dinh trong Hé thong
chuan muec ké toan Viét Nam do Bo Tai chinh ban hanh.

9.2. Péi véi t6 chire tin dung va to chikc tai chinh phi ngén hang

Chi tiéu Nam X-1 | Nam X | Ghi chu

1. Vén tu c6
- Von diéu 1¢

-Tyléantoanvon
2. Chat lwong tai san
- Ty 1€ no X4u
- (S du cac khoan cho vay va tng trudc
khach hang + cac khoan cho vay céc t6 chirc
tin dung khac)/Tong tai san
- Tai san c6 sinh 10i/Tong tai san co nodi bang
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Chi tiéu Nam X-1 | Nam X | Ghi chua

3. Két qua hoat dong kinh doanh

- Loi nhuan trude thué/Vén cha sé hitu binh quan
- Thu nhap dich vu/Tong thu nhap

- Thu nhap rong tor hoat dong dich vu/Loi
nhudntruéethue L
4. Kha nang thanh khodn

- Kha nang thanh toan ngay

-Ty 1€ nguén von ngén han dugc stir dung cho
vay trung va dai han

(Tinh todn cdc hé sé trén dp dung theo Quyét dinh sé 06/2008/0P-NHNN

ngay 12/3/2008 cia Thong doc NHNN ban hanh quy dinh xép loai ngdn hang
thwong mai c6 phan).

10. Hoi dong quan tri, Ban giam doc, Ban kiém soat, Ké toan truéng

- Danh sach (Tén, tuéi, s6 CMND)

- So yéu 1y lich, bao gém céc ndi dung sau:

+ Chd’c‘vu hién tai, chirc vu dang ndm giit & cdc té chike khdc, cdc cong tac da
trai qua, bang cdp, ty lé so hitu chung khoadn cua ban than, dai dién so hitu va
nhitng nguoi lién quan, ty 1é so hitu chirng khodn o cac cong ty khac;

+ Cdc khodn ng @i véi cong ty (néu c6);

+ Loi ich lién quan ddi véi t6 chire phat hanh (néu cé).

11. Tai san (Nhitng nha xuong, tai san thugc so hitu cua cong ty)

12. Ké hoach chao ban trai phiéu trong 03 niam téi (loai, tong gid tri,
thoi han,...)

13. Ké hoach lgi nhuin nim tiép theo

Nam X+1
Chi tiéu . % ti ia yi
K& hoach Yo tang Eglam SO vOi
nam X

Doanh thu thuan hodc Thu nhap 1di va cac
khoan thu nhép tuwong duong

Ty 1¢ loi nhuan sau thué/Vén chi s¢ hitu

- Néu can cu dé dat duoc ké hoach lgi nhuan va co tirc néu trén
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14. Panh gia ciia to chirc tw van vé ké hoach lgi nhuan

15. Thong tin vé nhirng cam két nhung chwa thuc hién ciia to chirc phat
hanh (théng tin vé cdc loqi trdi phiéu dd phat hanh nhung chwa dén han thanh
todn hodc chuyén doi, théng tin vé cdc hop dong thué sir dung dat...)

16. Cac tl’16ng tin, cac traflh chip kién t’l.lllg lién quan téi cong ty co thé
anh hudng deén gia ca trai phieu chao ban (rnéu co)

V. TRAI PHIEU CHAO BAN

1. Céc vin ban phap 1y lién quan dén dot chao ban

2. Loai trai phiéu

3. LAi suét

4. Ky han tra lai

5. Ménh gia

6. Tong so trai phieu du kién chao ban (néu ro ty Ié trai phiéu dwoc ban
thang cho cac nha dau tu co to chirc, néu co)

7. Gia chao ban dy kién
8. Phwong phap tinh gia

9. Phwong thirc phan phdi (Pai Iy hay bdo lanh phdt hanh, tén, trach nhiém
ciia ting t6 chirc tham gia phdn phéi trdi phiéu)

10. Thoi gian phén phdi trai phiéu

11. Piang ky mua trai phiéu (Thoi han, sé6 lwong, phwong thirc thanh todn,
chuyén giao trdi phiéu, quyén loi ngwoi mua trdi phiéu, sé lwong trdi phiéu dit
mua t6i thiéu, thoi han va cdch thire trd lai tién ddt mua trdi phiéu trong truong
hop s6 lwong trdi phiéu dang ky mua khéng dat mire toi thiéu)

12. Quyén ciia ngwoi sé hiru trai phiéu

13. Phwong thirc thue hién quyén (trong truong hop chdo ban trdi phiéu
chuyén déi, chao ban trdi phiéu c6 kém chirng quyén)

- Cac quyén kém theo trai phiéu;
- Piéu kién, thoi gian thuc hién quyén;
- Ty 18 chuyén d6i va phuong phap tinh gia mua va/hoic chuyén doi;

- Phuong phép tinh va dén bu thiét hai trong truong hop khong thuc hién
duoc quyén;

- Céac di€u khoan khac lién quan dén quyén loi ciia ngudi s¢ hiru chimg quyén.
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14. Cam két vé dam bao (trong trieong hop chao ban trdi phiéu c¢é dam bdo)
- Tén t6 chirc dam bao
- Hinh thirc dam bao (bdo lanh thanh todn mét phan hay toan bé hay dam bdo
bang tai san)

- Tai san dam bao (liét ké chi tiét tai san, gid tri tai sdn, tén té chirc dinh gid,
cdch tinh, hop dong bdo hiém, néu co...)

15. Qéc loai thué cé lién quan (thué thu nhdp va cdc thué khéc lién quan dén
trai phiéu chao ban)

16. Ngﬁl} hang mé tai khoan phong téa nhén tién mua trai phiéu (d6i voi
truong hop to chirc phat Dhémh 1a ngan hang thuong mai thi phai lya chon mdt ngan
hang thuong mai khac dé mo tai khoan phong téa)

VI. MUC PiCH CHAO BAN

1. Muc dich chao ban

2. Phwong an kha thi

- Néu ro phuong d119 khd thi (hodc ludn chimg kinh té) do co quan nao Zg}p
(tru’q‘ng hop do chz'ffzh t6 chirc phat hanh ldp phai noi ro), da dwoc cdp co tham
quyén phé duyét (néu co).

- Trinh bay cac noi dung chinh cdaNphu’qng an khc{ thi (lugn ,chbi’ng kinh té)
nhu: myc ‘dz'c‘h, co so Iy ludn va thuc tién, ké hoach trién khai, doi tac tham gia,
cdc van dé vé tai chinh....

- Truong ‘ho'p huy dong v,o”'n q’é thue hién dw an dau tw ¢é tdi tro bo sung cua
ngan hang, can néu ro cam két cap han muec tin dung cua ngan hang.

- Y kién cia t6 chire chuyén mén déc ldp vé phwong dan kha thi (néu cé).

VIL. K‘E HOACH SU DUNG VA TRA NG SO TIEN THU PUQC TU
POT CHAO BAN

(Néu ro tung budc ké hoach sir dung va tra ng s6 tien thu dwoc tir dot chdo ban)

VIII. CAC POI TAC LIEN QUAN TOI PQT CHAO BAN

- Néu tén, ciz;a chi tru so chinh va gioi thiéu so bo cac doi tac o lién quan dén
dot chao bdn,: to ochbi’c bd09 lanh phat hc‘{nh hodc dai ly phat hanh, dai dién nguoi so
hitu trdi phiéu, t6 churc kiém toadn, tw van...

- Tq” chike bao lanh phdt hanh (hodc te van phat hanh) phai néu ré y kién cia
minh vé dot chc?o ban; so lwong trdi phiéu bao lanh phat hanh hodc dai ly; cdc
khoan phi va diéu kién kem theo.
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IX. NGAY THANG, CHU KY, PONG DAU CUA PAI DIEN TO CHUC
PHAT H’ANH, TO CHUC TU VAN, TO CHUC BAO LANH PHAT HANH
(NEU CO)

X. PHU LUC

1. Phu luc I: Ban sao hop 1¢ Gidy chimg nhan diang ky kinh doanh

2. Phu luc II: Ban sao hop 1¢ Diéu 1é cong ty

3. Phu luc III: Béo céo kiém toan (nguyén vin bdo cdo kiém todn)

4. Phu luc I'V: Cac bao céo tai chinh

5. Phu luc V: Danh muc cac van ban tai li¢u ‘lién quan dén thong tin cong bd
trong Ban cao bach va tai li¢u phap ly cua du an dau tu (néu co)

6. Phu luc VII: Bao cdo vé cac vu/viéc tranh chip cia to chirc phat hanh

7. Cac phu luc khac (néu cd).
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Phu luc s6 03A
MAU CAM KET BAO LANH PHAT HANH CO PHIEU

(Ban hanh kém theo Théng tw s6 204/2012/TT-BTC ngay 19 thang 11 ndm 2012
ciia Bé Tai chinh hudng dan hé so, thii tuc chdo ban chirng khodn ra céng chiing)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

CAM KET BAO LANH PHAT HANH CO PHIEU RA CONG CHUNG
Co phiéu:..... (tén co phiéu)

I. Cac bén tham gia cam két

1. T6 chire phat hanh (dudi day goi 1a Bén dugc bao lanh)
- Tén:

- Dia chi:

- Gidy chung nhan PKKD s6..... do.... cap ngay.../.../...

- Nguoi dai dién hop phap cua to chtic phat hanh: Ong (Ba)... (ghi ré ho tén,
dia chi, chirc vu hién nay)

2. T6 chirc bao lanh phat hanh (dudi day goi 1a Bén bao 1anh)

- Tén (tén ciia té chirc bdo lanh phdt hanh chinh trong trwong hop bdo lanh
phat hanh theo t6 hop):

- bia chi:

- Gidy phép thanh 1ap va hoat dong cta cong ty ching khoan so...... do......
cap ngay.../../..

- Gidy phép hoat dong bao lanh phat hanh sb...... do...... cAp ngay.../.../...

- Nguoi dai dién hop phap cia to chic bao 1anh: Ong (Ba)... (ghi 6 ho tén, dia
chi, chuec vu hién nay)

II. Céc diéu khoan bio lanh

Chung t6i gdbm Bén béao lanh va Bén duoc bao lanh cing nhau ky Cam két bao
lanh phat hanh cb phiéu... (tén ¢é phiéu) theo cac diéu khoan sau:
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Diéu 1. Co phiéu dwoc bdo linh phdt hanh
1. Tén c6 phiéu:

2. Loai ¢ phiéu:

3. Ménh gia:

4. Thoi gian phat hanh du tinh:

5. Tong s6 co phiéu dang ky chao ban:

6. Tong s6 ¢ phiéu cam két bao lanh:

Trong do:
T U S6 hrong c6 phiéu . Phi bao linh
Tén to chwce bao lanh bio Linh Z) phét hanh
T chirc bao lanh A
T6 chire bao 13nh B
Tong 100

Diéu 2. Phwong thirc bdo lanh

Bén bao lanh nhan bao 1anh phat hanh c¢6 phiéu theo phuong thitc (néu mat
trong cac phwong thuc duoi day):

1. Cam két chic chin (néu 1 trong cac hinh thue):

a) Bén bao ldnh nhan mua toan bd (hoic... %) sd c6 phiéu phat hanh véi:
- Gia chiét khau:... ddng/1 cb phiéu; hodc:
- Qié chao ban ¢b phiéu ra cong ching va huong phi bao lanh....% tong gia tri
c0 phiéu bao l1anh.
, b) Bén bao lﬁnh cam két mua toan bo sd co phiéu con lai khéng duoc phan
phoi hét véi gid:... dong/1 cd phicu.
2. Cb gang tbi da (ghi cu thé ndi dung)
3. Hinh thirc khéc (ghi cu thé ndi dung)
Diéu 3. Phwong thirc phin phoi

Bén bao 1anh nhan tién hanh phan phdi c6 phiéu theo:

- Phuong thure: (néu ro cdg phuong {hdc uu tién trong truong hop sé heong cé
phiéu dang ky mua vuot qua so lwong co phiéu phat hanh ra cong chung):

- Thoi gian phan phéi dy tinh: tir ngay.../.../...

- Thoi gian nhan dang ky mua c6 phiéu:

- Thot gian chuyén giao c6 phiéu cho nguoi mua:
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Diéu 4. Thoi han va phwong thirc thanh todn

- Thoi han va phuong thirc thanh toan s tién thu duoc tir dot chao ban:

- Thoi han va phuong thirc thanh toan phi bao 1anh phat hanh:

Diéu 5. Quyén va nghia vu ciia Bén dwoc bdo linh

- Chiu trach nhiém ding ra t?) chirc thuc hién tit ca cég: cong viéce lién quan

dén viéc 1ap, chinh stra va gui HO so dang ky chao ban (néu co thoa thuan khac
phai ghi ro).

- Chiu chi phi lién quan dén viéc dang ky chao ban (néu cé thoa thudn khdc
phai ghi ro):

+ Chi phi lap hd so.

+ Chi phi in 4n (hodc mua) ching chi ¢ phiéu.

+ ..

- Co quyén dugc thong bao vé ké hoach, tién d6, phuong thitc phan phdi cb
phi€u cua Bén bao lanh.

- C6 quyén khiéu nai 1én UBCKNN, cac co quan phap luat trong cac truong
hop vi pham cam két ctia Bén bao lanh.

Diéu 6. Quyén va nghia vu ciia Bén bdo linh

- Phdi hop véi Bén duoc bao lanh 1ap Ho so ding ky chao ban (néu c¢é théa
thuan khac phai ghi ro).

- Lap ké hoach, t6 chtrc phan phdi ¢ phiéu.

- Théng béo cho Bén dugc bao lanh biét vé ké hoach, tién do phan phoi khi
Bén dugc bao lanh yéu cau.

- Th?)ng bao ra cong cbﬁng’céc thong tin lién quan dén qua trinh chao ban,
phan phoi va chuyén giao c6 phicu.

- Chiu chi phi lién quan dén viéc phan phdi s6 co phiéu nhan bao lanh (néu c6
thoa thudn khac phdai ghi ro).

- Puoc hudng phi bdo 1anh phat hanh.

- C6 quyén khiéu nai 1én UBCKNN, céc co quan phép luat trong cac truong
hop vi pham cam két ciia Bén dugc bao lanh.

II1. Trwong hop hity b cam két

- Bén duoc bao lanh duoc quyén hiy bé Cam két bao lanh phét hanh trong cac
truong hop sau:

- Bén bao lanh duoc quyén hity bo Cam két bao lanh phat hanh trong céc
truong hop sau:

- Trach nhiém va nghia vu cia cac Bén:
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IV. Phat
(Néu ré cdc diéu khodn phat khi cac bén vi pham cam két)
V. Giai quyét tranh chap

Moi tranh chép phat sinh giita cac bén khéng dugc quy dinh trong hop dong
nay s& dugc giai quyét theo phap luat Viét Nam hién hanh.

VI. Hiéu luc

Cam két nay duoc 1ap thanh 03 bén tai..., mdi bén giit 01 ban, 01 ban giri kém
hé so dang ky chao ban 1én Uy ban Ching khoan Nha nuéc.

..., ngay... thang... nam...

Bén dwgc bao lanh Bén bdo lanh
(Tén to chirc phat hanh) (Tén to chirc bao lanh phat hanh)
Giam dbc diéu hanh Giam dbc diéu hanh

(Ky, ghi ré ho tén va déng ddu) (Ky, ghi ré ho tén va déng ddu)
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Phu luc s6 03B
MAU CAM KET BAO LANH PHAT HANH TRAI PHIEU
(Ban hanh kém theo Théong tw s6 204/2012/TT-BTC ngay 19 thang 11 niam 2012
ciia B6 Tai chinh hwéng dan ho so, thii tuc chdao bdn chirng khodn ra céng chiing)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

CAM KET BAO LANH PHAT HANH TRAI PHIEU
RA CONG CHUNG

Tréi phiéu...... (tén trdi phiéu)

I. Cac bén tham gia cam két

1. To chirc phat hanh (dudi day goi 1a Bén dugc bao lanh)

- Tén:

- bia chi:

- Gidy chiang nhan PKKD s6..... do.... cap ngay.../.../...

- Nguoi dai dién hop phép cta to chirc phat hanh: Ong (Ba)... (ghi 16 ho tén,
dia chi, chirc vu hién nay)

2. T6 chirc bao lanh phat hanh (dudi day goi 1a Bén bao 1anh)

- Tén (tén cz’fa 16 chikc bdo lanh phdt hanh chinh trong truong hop bdo lanh
phat hanh theo t6 hop):

- Dia chi:

- Gidy chl'{ng nhan DK}(D/Giéy phép thanh 13p va hoat dong ctuia cong ty
chirng khoan s0...... do...... cap ngay.../.../...

- Gidy phép hoat dong bao lanh phat hanh s6...... do...... cAp ngay.../.../...

- Nguoi dai dién hop phap cta to chirc bao lanh: Ong (Ba)... (ghi r6 ho tén, dia
chi, churc vu hién nay)

II. Céc diéu khoén béo linh

Chung t6i gdm Bén bao ldnh va Bén duoc bao lanh ciing nhau ky Cam két bao
lanh phat hanh trai phiéu... (#én trdi phiéu) theo cac diéu khoan sau:

Diéu 1. Trdi phiéu dwoc bdo linh phdt hanh

1. Tén trai phiéu:
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. Loai trai phiéu:

. M¢énh gia:

. Ky han tr4 1ai:

. Lai1 suat:

O© 0 3 O »n =~ W

Trong do:

. Thot han:... nam

. Thoi gian chao ban du tinh:
. Tong sb trai phiéu dang ky chao bén:

. Tong so6 trai phiéu cam két bao lanh:

Tén tb chirc bio linh

S6 lwong trai phiéu
bao lanh

%

Phi bao lanh
phat hanh

Té chirc bao 13nh A
T6 chitc bao 1anh B

.................................

Tong

100

Diéu 2. Phwong thirc bdo lanh

Bén bao ldnh nhan bao 1anh phat hanh trai phiéu theo phuong thirc (néu mét
trong cac phwong thuc duoi day):

1. Cam két chic chin (néu 1 trong 2 hinh thirc):

a) Bén bao ldnh nhan mua toan bo (hoic... %) sd cb phiéu phat hanh véi:

- Gié chiét khau:... d6ng/1 cb phiéu; hodc:

- Gi4 chao ban cb phiéu ra cong ching va huong phi bao lanh....% tong gia tri

cO phiéu bao l1anh.

b) Bén bao 1anh cam két mua toan bd sb ¢ phiéu con lai khong duoc phan
phoi hét véi gia:... dong/1 cod phiéu.

2. Cb gang tbi da (ghi cu thé noi dung)
3. Hinh thtrc khac (ghi cy thé noi dung)
Diéu 3. Phwong thirc phin phoi

Bén bao lanh nhan tién hanh phan phdi trai phiéu theo:

- Phuong thiic: (néu ré cac phwong thirc wu tién trong truong hop sé leong
trai phieu dang ky mua vueot qud so luwong trdi phiéu phat hanh ra cong chung):
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- Thoi gian phan phéi du tinh: tir ngay.../.../...

- Thoi gian nhan ding ky mua trai phiéu:

- Thoi gian chuyén giao trai phiéu cho ngudi mua:

Diéu 4. Thoi han va phwong thivc thanh todn

- Thoi han va phuong thirc thanh toan sé tién thu duoc tir dot chao ban:

- Thot han va phuong thire thanh toan phi bao 1anh phat hanh:

Diéu 5. Quyén va nghia vu ciia Bén dwoc bdo linh

- Chju trach nhiém dung ra t6 chirc thuc hién tat ca cac cong viée lién quan
dén viéc 1ap, chinh stra va gui HO so dang ky chao ban (néu co thoa thudn khac
phdi ghi ro).

- Chiu chi phi lién quan dén viéc dang ky chao ban (néu cé thoa thudn khdc
phdi ghi ro):

+ Chi phi 1ap ho so.

+ Chi phi in an (hodc mua) chung chi trai phiéu.

+...

-Co quyén dugc thong bao vé ké hoach, tién do, phuong thirc phan phéi trai
phi€u cua Bén bao lanh.

- C6 quyén khiéu nai 1én UBCKNN, cic co quan phap luit trong cac truong
hop vi pham cam két ctia Bén bao lanh.

Diéu 6. Quyén va nghia vu ciia Bén bdo linh

- Phéi hop véi Bén duogc bao lanh 1ap Ho so dang ky chio ban (néu cé théa
thuan khac phai ghi ro).

- Lap ké hoach, t6 chtrc phan phéi trai phiéu.

- Thong bao cho Bén duoc bao lanh biét vé ké hoach, tién do phan phdi khi
Bén dugc bao lanh yéu cau.

- Thong béo ra cong chung cac thong tin lién quan dén qua trinh phat hanh,
phan phoi va chuyén giao trai phiéu.

- Chiu chi phi lién quan dén viéc phan phdi sb trai phiéu nhan bao lanh (néu cé
thoa thudn khac phai ghi ro).

- Puogc hudng phi bdo 1anh phat hanh.

- C6 quyén khiéu nai 1én UBCKNN, cac co quan phap ludt trong cac trudng
hop vi pham cam két ciia Bén dugc bao lanh.
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II1. Trwong hop hity b cam két

- Bén dugc bao lanh dugce quyén huy bé Cam két bao lanh phat hanh trong cac
truong hop sau:

- Bén bao lanh dugc quyén huy bé Cam két bao lanh phat hanh trong cac
truong hop sau:

- Trach nhiém va nghia vu cia cac Bén:

IV. Phat

(Néu ré cdc diéu khodn phat khi cdc bén vi pham cam két)

V. Giai quyét tranh chap

Moi tranh chap l?hét sinh giita cac bén khong dugc quy dinh trong hop dong
nay s€ dugc gidi quyét theo phap luat Viét Nam hién hanh.

VI. Hi¢u luc

Cam két nay duogc lap thanh 03 ban tai..., mdi bén gitt 01 ban, 01 ban gui kem
ho so ding ky chao ban 1én Uy ban Ching khoan Nha nuéc.

..., ngay... thang... nam...

BEN PUQC BAO LANH BEN BAO LANH
(Tén 16 chitc phat hanh) (Tén 16 chikc bao ldnh phdt hanh)
GIAM POC PIEU HANH GIAM POC PIEU HANH

(K, ghi ré ho tén va dong ddu) (K, ghi ré ho tén va dong déu)
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Phu luc s6 04

MAU THONG TIN TOM TAT CUA CAC PHAP NHAN LA CO PONG
LON CUA TO CHUC TIN DUNG LA CONG TY CO PHAN
(Ban hanh kém theo Théong tw s6 204/2012/TT-BTC ngay 19 thdng 11 niam 2012
ciia B Tai chinh huéng dan hé so, thi tuc chdo ban chirng khodn ra cong chiing)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

THONG TIN TOM TAT VE TO CHUC

I. Gi6i thiéu vé to chirc dy Kkién 13 co dong 16m ciia to chire tin dung 1a cong

ty co ph?ln
1. Tén t6 chuc (ddy dii):
. Tén giao dich:
. Von diéu 1¢:
. Pia chi tru so chinh:
. Bién thoai:
. Pia chi Website:
. Noi mé tai khoan:
. Can ct phép 1y hoat dong kinh doanh

Fax:

0N DN KW

S4 hiéu tai khoan:

- Gidy ching nhan diang ky kinh doanh s6... ngay... thang... nam...

- Nganh nghé kinh doanh chu yéu: M3 sb:
- San pham/dich vu chinh:

9. Nguoi dai dién theo phép luat:

I1. Tinh hinh tai chinh

Chi tiéu

Tong gia tri tai san

Loi nhuan sau thué

II1. S6 c0 phén ciia to chirc tin dung 1a cong ty ¢6 phan dy kién mua

..., ngay... thang... nam...
(Truéng ban Trix bi thanh Idp t6 chike tin
dung la c¢ong ty cé phdn)

(K, ghi 16 ho tén va déng dau)
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Phu luc 6 05
MAU CONG BO THONG TIN VE PHAT HANH CO PHIEU
PE HOAN POI CO PHAN
(Ban hanh kém theo Théong tw s6 204/2012/TT-BTC ngay 19 thang 11 nam 2012
ciia B Tai chinh huéng dan hé so, thi tuc chdo ban chirng khodn ra cong chiing)

(trang bia)

CONG BO THONG TIN

CONG TY: .........
(Gidy chting nhan PKKD sb... do....cap ngay ....thang. ... nim)
PHAT HANH CO PHIEU DE HOAN DPOI
(Theo Gidy chiing nhan ding ky s ..... do Chii tich Uy ban Chtng khoan cap
ngay.../.../....)

Tén c6 phiéu phat hanh:
Mg¢énh gia:

Tong so lwong chao ban:
Tén c6 phiéu dwoc hoan doi:
Ty 1¢ hoan doi:

Poi twong hoan doi:

T6 chic bio linh phat hanh chinh va t6 chirc dﬁng bao lanh (néu cé):
T6 chirc tw van tai chinh:
To chirc tw vén luit:

To chirc kiém toan:
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I. Tinh hinh dac diém cta t6 chirc phat hanh
1. Tén, dia chi, so dién thoai, s0 fax, dia chi website, von diéu 1€, s6 luong co

phan dang lvu hanh:

2. So luogc vé nganh nghé kinh doanh, tinh hinh hoat dong, dinh hudng, ké

hoach phat trién:

3. Tinh hinh tai chinh va cac chi ti€u tai chinh trong 2 nam gan nhat:
I1. Tinh hinh dic diém cua to chirc cé co phieu duwgc hoan doi
1. Tén, dia chi, so dién thoai, s6 fax, dia chi website, von diéu 1€, s6 lugng co

phan dang luu hanh:

2. So luoc vé nganh nghé kinh doanh, tinh hinh hoat dong, dinh huéng, ké

hoach phat trién:

3. Tinh hinh tai chinh va céc chi tiéu tai chinh trong 2 nim gan nhat:
4. Méi quan hé véi to chire phat hanh (néu c6):

I1I. Phwong 4n phat hanh dé hoan d6i co phiéu

1. Pic diém cb phan phat hanh:

a) Loai c6 phan phat hanh:

b) Ménh gia:

c) Tong sb ¢6 phan du kién phat hanh:

2. Ty 18 chuyén dbi:

3. Bdi tugng chuyén doi:

4. Thoi gian dy kién phét hanh:

5. Ca nhan, t6 chic tham gia vao dot phat hanh: (gidi thiéu so lwoc vé cdc to

chitc cd nhan tham gia vao dot phat hanh):

- To chirc kiém toan:

- T6 chtrc tu van phat hanh (néu co):

IV. Cac thong tin khac

1. bia diém cong bd ban cong bd thong tin:

2. Nguoi phu trach cong bd thong tin: (tén, dia chi, s6 dién thoai, s6 fax):
V. Cam két ciia Hoi ddng quan tri

Hoi ddng quan tri Cong ty dam bao cac thong tin va sd lidu trong Ban cong bd

thong tin nay 1a chinh x4c va phu hop voi thue té ma ching t6i duoc biét, hodc da
diéu tra, thu thap mét cach hop 1.

..., ngay... thang... nam...
(Tén t6 chirc phat hanh)
TM. Hoi dong quan tri
Chii tich Hgi dong quan tri
(K, ghi ré ho tén va déng dau)
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Phu luc s6 06
MAU GIAY PANG KY PHAT HANH CO PHIEU
LAM CO SO CHO CHAO BAN CHUNG CHI LUU KY TAI NUOC NGOAI
(Ban hanh kém theo Théong tw s6 204/2012/TT-BTC ngay 19 thang 11 nam 2012
ciia B Tai chinh huéng dan hé so, thi tuc chdo ban chirng khodn ra cong chiing)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tuw do - Hanh phuc

Gidy ding ky phat hanh c6 phiéu
l1am co s& cho chao ban ching chi luu Ky tai nwdc ngoai
Co phiéu:.... (tén cé phiéu)

Kinh givi: Uy ban Chirng khoin Nha nuéc

I. Gi6i thi¢u vé to chirc ding ky chao ban

1. Tén t6 chuc dang ky chao ban (day du):

2. Tén giao dich:

3. Vén diéu Ié:

4. Dia chi tru sé chinh:

5. Pién thoai: Fax:

6. Noi mo tai khoan: S6 hiéu tai khoan:
7. Can ctr phap 1y hoat dong kinh doanh

- Gidy chtng nhan diang ky kinh doanh sé... ngay... thing... nam...
- Nganh nghé kinh doanh chu yéu: M3 s6:

- San phém/ dich vu chinh:

- Téng muc von kinh doanh:

II. Co phiéu diing ky phat hanh

1. Tén ¢6 phiéu:

2. Loai ¢6 phiéu:

3. Ménh gia co phiéu: dong

4. Sb lugng c6 phiéu ding ky chao ban: cb phiéu

5. Thoi gian du kién chao ban:
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6. Tong khoi luong von huy dong dy kién: dong
7. Ty 1 sb ¢6 phan ding ky chao ban thém trén tong s6 c6 phan hién co:
I11. Phwong 4n sir dung von thu dwoc tir dot chao ban

IV. Co phiéu cung loai hién dang lwu hanh (ding cho trwong hop chao ban
thém c6 phiéu dé ting von)

1. Tong s cb phiéu:

2. Tong gia tri co phiéu (tinh theo gid thi truong tai thoi diém bdo cdo, néu co):

3. bic diém (néu ré cdc ddc diém hodc cdc quyén kém theo):

V. Pic diém ching chi luu Ky

1. Bic diém chang chi luu ky:

a) Tong s6 chtng chi luu ky du kién phat hanh (s6 luong va ty 18):

b) Quyén va nghia vu cta ngudi ndm giir chimg chi luu ky tai nude ngoai:

2. Thi trudng phét hanh chimg chi luu ky du kién:

3. Thoi gian niém yét du kién (néu co):

4. T6 chirc phat hanh chimg chi luu ky:

VI. Cac bén lién quan

(T chirc bao 1anh chao ban, tu van, kiém toan...)

VII. Cam két ciia to chirc phat hanh

Chung t61 xin ddm b,éo rang nhimg s6 }iéu tronﬂg hd so nay 1a day du Vf‘1 dﬁr}g
su that, khong phai 1a so liéu gié hoac thiéu c6 thé lam cho ngud1 mua c6 phi€u
chiu thiét hai. Ching t61 cam két:

Nghién ciru day du va thyc hién nghiém chir}h cac van bég phap luat vé chl’mg
khoan va thi truong ching khoan. Khong c6 bat ky tuyén bo chinh thirc nao vé
viéc C%léto ban ching khoan trén cac phum}g tién thong tin dai ching trude khi
dugc Uy ban Chiing khoan Nha nudc cap gidy chirng nhan dang ky chao ban.

- Str dung vén huy dong dung muc dich.

- Chiu moi hinh thic xtr 1y néu vi pham cac cam két néu trén.

VIIIL. H6 so kém theo

1. Quyét dinh ctia Pai hoi déng c6 dong chap thuan viéc chao ban cb phiéu
lam co s& cho chao ban chirng chi luu ky tai nude ngoai;
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2. Quyét dinh ctia Pai hoi ddng c6 dong thong qua phuong an kha thi vé viée
st dung von thu duoc tir dot chao ban;

3. Céc bao céo tai chinh 2 nam... (X- va X) c6 x4c nhan cia kiém toan;

4. Cam két bao lanh chao ban (néu cd);

5. (Céc tai lidu khdc néu co).

..., hgay... thang... nam...
(Tén té chirc phdt hanh)
TM. Hoi ddng quan tri
Chii tich Hgi dong quan tri
(Ky, ghi ré ho tén va déng ddu)
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Phu luc s6 07
MAU CONG BO THONG TIN VE PHAT HANH CO PHIEU LAM CO SO
CHO CHAO BAN CHUNG CHI LUU KY TAI NUOC NGOAI

(Ban hanh kém theo Théong tw s6 204/2012/TT-BTC ngay 19 thang 11 nam 2012
ciia B Tai chinh huéng dan hé so, thi tuc chdo ban chirng khodn ra cong chiing)

(trang bia)

CONG BO THONG TIN

CONG TY: .........
(Gidy chimg nhan PKKD s6... do....cap ngdy ....thang.... nim)
PHAT HANH CO PHIEU LAM CO SO
(CHO CHAO BAN CHUNG CHI LUU KY RA
NUOC NGOAI)

(Theo Gidy chirng nhan ding ky/gidy phép chao bansb .....do ....... cap
ngay.../.../....tai ....... )

Tén co phiéu:
Mg¢énh gia:
Gia ban:

Tong so lwong chao ban:

Ngan hang luu ky:

Té chirc bio linh phat hanh chinh va t6 chirc dong bio lanh (néu cé):
T6 chirc tw van tai chinh:

To chire tw vén luit:

To chirc kiém toan:
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I. Tinh hinh dic diém cia t6 chirc phat hanh

1. Tén, dia chi, sé dién thoai, sb fax, dia chi website, von diéu 18, s6 luong cd
phan dang luu hanh:

2. So luoc vé nganh nghé kinh doanh, tinh hinh hoat dong, dinh hudng, ké
hoach phat trién:

3. Tinh hinh tai chinh va cac chi tiéu tai chinh: (theo chudn muec ké todn Viét
Nam va chudn muc ké todn tai nude sé tai, giai trinh co xac nhdn cua kiém todn
cdc diém khéc biét néu co):

4. Co cau cd dong (vao ngdy.../..../....):

Trong do:

- C6 d6ng nude ngoai:

+ S6 luong:

+ Ty 1é nam gitr:

- C6 d6ng trong nudc:

+ S6 luong:

+ Ty 1é nam gitr:

I1. Phuong an chao ban

1. Bic diém c6 phan chao ban:

2. Loai c6 phan chao ban:

3. M¢nh gia:

4. Tong s6 cb phan du kién chao ban (s6 lugng va ty 18):

5. Quyén va nghia vu kém theo ¢ phan chao ban:

I11. Pic diém ching chi lwu ky

1. Ngan hang luu ky: (Tén, dia chi, s6 fax, s6 dién thoai lién lac)

2. Thi trudng chio ban va thi truong giao dich/niém yét dy kién:

3. Gié chao ban va phuong phap xac dinh gia chao ban:

4. Phuong thure va thot gian chao ban:

5. Ca nhan, t6 chtrc tham gia vao dot chao ban: (gi6i thiéu so lwge vé cdc té
chure, cd nhan tham gia vao dot chao badn):

— T6 chire tu van luat:

— T6 chue bao lanh (t6 chiic bao 1anh phat hanh chinh va t6 chitc dong bao lanh):

~ T6 chtic kiém toan:

6. Quan h¢ cua nguoi dugc chao ban voi co dong 16n, hdi déng quan tri
(néu co):

7. Panh gia cia td chirc tu van, bao 1anh (hoac td chure luu ky) vé hiéu qua cua
dot chao ban d6i véi co dong va ngudi lién quan:
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IV. Phuwong 4n sir dung von thu dwoe tir dot chao ban: (chi tiét hang muc,
tién do va nguon von bé sung (néu c6) thwe hién dy dn sir dung von huy ddng tir
dot chao ban)

V. Nghia vu ciia td chirc phat hanh c6 phiéu l1am co sé cho viéc chio ban
chirng chi lwu Ky: (cdc nghia vu vé cong bé théong tin, quadn tri cong ty theo phdp
ludt nuoc so tai).

VI. Nghia vu ciia té chikc luu ky

VII. Cac thong tin khac

1. bia diém cong bd ban cao bach:

2. Nguoi phu trach cong bd thong tin: (tén, dia chi, s6 dién thoai, s6 fax):

VIII. Cam két ciia Hi dong quan tri

Hoi dong quén trj Cong ty dam bao cac thong tin va sb lidu trong Ban cong bd
thong tin nay 1a chinh xac va phu hop véi thue té ma ching t61 duoc biét, hodc da
diéu tra, thu thap mot cach hop 1.

..., ngay... thang... nam...
(Tén t6 chirc chdo bdn)
TM. Hoi dong quan tri
Chii tich Hi dong quan tri
(K, ghi 16 ho tén va déng dau)
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Phu luc s6 08
MAU CONG BO THONG TIN VE HO TRQ PHAT HANH CHUNG CHI
LUU KY TAI NUOC NGOAI
(Ban hanh kém theo Théong tw s6 204/2012/TT-BTC ngay 19 thang 11 nam 2012
ciia B Tai chinh huéng dan hé so, thi tuc chdo ban chirng khodn ra cong chiing)

(trang bia)

CONG BO THONG TIN

CONG TY: .........
(Gidy chtng nhan DPKKD sb... do....cip ngay ....thang. ... nim)

HO TRQ PHAT HANH CHUNG CHI LUU KY TAI NUOC NGOAI

Ngan hang luu ky:
T6 chirc tw van tai chinh:
Té chire tw vén luit:

To chirc kiém toan:
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I. Tinh hinh diic diém cia t6 chirc hd tro phat hanh chimg chi luu ky tai
nuwéc ngoai

1. Tén, dia chi, s6 dién thoai, sb fax, dia chi website, von diéu 18, sd lugng cb
phan dang lwu hanh:

2. So luoc vé nganh nghé kinh doanh, tinh hinh hoat dong, dinh hudng, ké
hoach phat trién:

3. Tinh hinh tai chinh va cac chi tiéu tai chinh: (theo chudn muc ké todn Viét
Nam va chudn muc ké todn tai nude sé tai, giai trinh co xac nhdn cua kiém todn
cdc diém khdc biét néu c6):

4. Co ciu cb dong (vao ngay.../....[....):

Trong do:

~ Cb dong nudc ngoai:

+ S6 luong:

+ Ty 1& nam giir:

- Cb dbng trong nudc:

+ S6 luong:

+ Ty 1é nam gitr:

II. Gi6i thiéu vé chirng chi lwu Ky dwoc hd tro phat hanh

1. Bic diém chang chi luu ky:

a) Tong s6 chtng chi luu ky du kién phat hanh (sé luong va ty 18):

b) Quyén va nghia vu cia ngudi ndm giit ching chi tai nudc ngoai (theo quy
dinh cua phap ludt nuoc so tai):

2. Thi trudng phéat hanh dy kién:

3. Thoi gian phat hanh:

4. C4 nhan, t6 chuc lién quan:

— T6 chire tu van luat:

— Tb chirc bao lanh (t6 chirc bao lanh phat hanh chinh va t6 chitc dong bao lanh):

~ T4 chire kiém toan:

5. Panh gié caa td chirc tu van vé hiéu qua cua vi¢c hd tro chirng chi luu ky tai
nudc ngoai:

I11. Nghia vu ciia t6 chire hd tro: (cdc nghia vu vé céng bé théng tin, quan tri
cong ty theo phap ludt nuoc so tai).

IV. Nghia vu ciia ngan hang luu ky
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V. Cac thong tin khac

1. Pia diém cong bd ban cong bd thong tin:

2. Ngudi phu trach cong bd thong tin: (tén, dia chi, sb dién thoai, fax):

VI. Cam két ciia Hi dong quan tri

Hoi déng quan tri Cong ty dam bao cac thong tin va sd liéu trong Ban cong bd
thong tin nay 1a chinh xac va phu hop véi thue té ma ching t61 duoc biét, hodc da
diéu tra, thu thap mot cach hop 1.

TM. Hji dong quan tri
Chu tich
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Phu luc s6 09
MAU GIAY PANG KY CHAO MUA CONG KHAI
(Ban hanh kém theo Théong tw s6 204/2012/TT-BTC ngay 19 thang 11 niam 2012
ciia B6 Tai chinh hwéng ddn ho so, thii tuc chao bdn chirng khodn ra céng chiing)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

GIAY DANG KY CHAO MUA CONG KHAI

Kinh giti: Uy ban Chirng khoan Nha nuéc
Pong kinh giri: Cong ty (Tén Cong ty dai chiing c6 c6 phiéu dwoc chiao mua)

I. Gidi thi¢u veé to chirc/ca nhian chao mua cong khai
1. Doi voi to chirc chao mua cong khai

a) Tén t6 chtrc chao mua cong khai (day di):

b) Tén giao dich:

¢) Vén diéu 16:

d) Dia chi tru s& chinh:

d) Dién thoai: Fax:

e) Noi mé tai khoan: S hiéu tai khoan:

g) Can ct phép 1y hoat dong kinh doanh:

- Gidy chiing nhan diang ky kinh doanh s6... ngay... thang... nam...
- Nganh nghé kinh doanh chu yéu: Ma sb:

- San phém/dich vu chinh:

- Thi phan trong cac linh vuc hoat dong cua cong ty:

- Tong mirc von kinh doanh:

2. Doi vdi cd nhan chao mua cong khai

a) Tén ca nhan thyc hién chao mua cong khai:

b) Ngay sinh:

¢) S6 CMTND hoic ho chiéu: .......... Cap ngay: .......... NOi CAP: ..ovvveerennnns
d) bia chi:

d) Dién thoai:
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I1. Tén cong ty muc tiéu

II1. M6i quan hé giira cong ty chao mua cong khai véi cong ty muc tiéu

IV. S6 lwong, ty 1& nim giir c6 phiéu ciia to chirc/ca nhan chao mua ddi véi
cong ty muc tiéu

V. S6 lrgng, ty 18 c6 phiéu dy kién thue hién chao mua

VI. Gia chao mua

VII. Ngudn von thuc hién chio mua

) V!II. Phwong phap xac dinh gia chuyén doi (trong truong hop hoan doi

cO phan)

IX. Muc dich chao mua va du kién ké hoach hoat dong, kinh doanh sau
khi thywe hién chao mua

X. Thoi diém chiao mua va thoi han dy kién hoan tét viéc chao mua
XI. Piéu kién hity bé dot chao mua (néu cé)
XII. Thoi han va phuong thire thanh toan

XIII. Tén cong ty chirng khoan lam dai ly thwe hién viéc chao mua

.., NAy ... thang ... nam ...
T6 chirc/ca nhan chao mua cong khai
(Ky, ghi 16 ho tén, dong dau (dbi vai to chirc))
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Phu luc s6 10
MAU CONG BO THONG TIN CHAO MUA CONG KHAI
(Ban hanh kém theo Théong tw s6 204/2012/TT-BTC ngay 19 thang 11 niam 2012
ciia B6 Tai chinh hwéng déin hé so, thii tuc chao bdn chirng khodn ra céng chiing)

(trang bia)

CONG BO THONG TIN

CONG TY: .........
(Gidy chting nhan PKKD sb... do....cap ngay ....thang. ... nim)
CA NHAN
(Chtrng minh thu nhan dan s6... do....cAp ngdy ....thang.... nim)
CHAO MUA CONG KHAI
(Theo Cong vansd .....do ....... cap ngay.../.../....)

Tén co phiéu:
Mg¢énh gia:
Gia chao mua:

Tong so lwgng chao mua:

Cong ty chirng khoan lam dai ly chao mua:
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I. Tinh hinh diic diém cia t6 chirc/ca nhin chao mua

A. Déi véi to chirc

1. Tén, dia chi, sb dién thoai, sb fax, dia chi website, von diéu 1¢, sb luong co
phan dang lvu hanh:

2. So lugc vé nganh nghé kinh doanh, tinh hinh hoat dong, dinh hudng, ké
hoach phat trién:

3. Tinh hinh tai chinh va cac chi tiéu tai chinh: (theo chudn muc ké todn Viét
Nam va chudn muc ké todn tai nude sé tai, giai trinh co xac nhdn cua kiém todn
cac diém khdc biét néu co):

4. Co ciu cb dong (vao ngay.../....[....):

Trong do:

~ Cb dong nudc ngoai:
+ S6 luong:

+ Ty 16 nam gii:

~ Cb dong trong nudc:
+ S6 luong:

+ Ty 1& nam gitr:

B. Poi v6i ca nhan

1. Ho va tén:

2. Ngay sinh:

3. S6 chtng minh thu nhan dan:............. cip ngay..... tai
4. Pia chi:

5. Pién thoai:

I1. Tén cong ty muc tiéu
II1. M6i quan hé giira cong ty chao mua cong khai véi cong ty muc tiéu

IV. So lwgng, ty 1¢ nam giir c6 phiéu cua to chirc/ca nhan chao mua doi voi
cong ty muc tiéu

V. S6 lwgng, ty 1é ¢6 phiéu dy kién thye hién chao mua

VI. Gia chao mua

VIL Ngudn von thue hién chiao mua

VIII. Phuwong phap xac dinh gia chuyén doi (trong trwong hop hoan ddi
co phﬁn)

IX. Muc dich chao mua va dw kién ké hoach hoat dong, kinh doanh sau
khi thue hién chao mua
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X. Thoi diém chao mua va thoi han du kién hoan tit viéc chao mua
XI. Piéu kién hity bé dot chao mua (néu co)
XII. Thoi han va phwong thire thanh toan

XIII. Tén cong ty chirng khoan lam dai ly thwe hién viéc chao mua.

.., NgAy ... thang ... nam ...
To chirc/ca nhan chao mua cong khai
(Ky, ghi 10 ho tén, dong dau (do61 vai to chic))
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Phu luc s6 11
MAU BAO CAO KET QUA CHAO MUA CONG KHAI
(Ban hanh kém theo Théong tw s6 204/2012/TT-BTC ngay 19 thang 11 nam 2012
ciia B6 Tai chinh hwéng din hé so, thii tuc chao bdn chirng khodn ra céng chiing)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

BAO CAO KET QUA CHAO MUA CONG KHAI

Kinh givi: Uy ban Chirng khoan Nha nuée

Sau khi két thic dot chiao mua, ........ (tén to chirc, cA nhin chio mua),
bao cdo vé két qua dot chao mua nhuw sau:

I. T6 chirc/ca nhan chao mua cong khai

1. Doi vdi té chive chao mua céng khai

a) Tén t6 chtrc chao mua cong khai (day di):

b) Tén giao dich:

c) Vén diéu 1é:

d) Pia chi tru s¢ chinh:

d) Pién thoai: Fax:

e) Noi mé tai khoan: S hiéu tai khoan:

g) Can ctr phép 1y hoat dong kinh doanh

- Gidy chting nhan dang ky kinh doanh s6... ngdy... thang... nam...
- Nganh nghé kinh doanh chu yéu: Ma s6:

- San pham/dich vu chinh:

- Thi phan trong céc linh vuc hoat dong cua cong ty:

- Tong murc vbn kinh doanh:

2. Doi vdi cd nhan chao mua cong khai

a) Tén c4 nhan thuc hién chao mua cong khai:

b) Ngay sinh:

¢) S6 CMTND hoic ho chiéu:...... Cap ngay:...... Noi cap: ........
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d) Dia chi:

d) Pién thoai:

I1. Tén cong ty muc tiéu

II1. S6 lwong, ty 1 nam giir c6 phiéu cia t6 chirc/ca nhan chao mua doi véi
cong ty muc tiéu truwdc khi chao mua

IV. S6 lwong/ty 1¢ c6 phiéu dw kién chao mua

V. S6 hrong c6 phiéu mua dwoc trong dot chao mua

VI. S6 ll}’g’ng/t)”f 1¢ nidm giir c6 phiéu sau khi chao mua ciia t6 chirc/ca nhin
chao mua doi véi cong ty muc tiéu

..., Ngay ... thang ... nam ...
T6 chirc/ca nhan chio mua cong khai
(Ky, ghi 13 ho tén, dong dau (ddi véi to chirc))
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Phu luc s6 12A
MAU THONG BAO PHAT HANH CO PHIEU
(Ban hanh kém theo Théong tw s6 204/2012/TT-BTC ngay 19 thang 11 nam 2012
ciia B6 Tai chinh hwéng din hé so, thii tuc chao bdn chirng khodn ra céng chiing)

THONG BAO PHAT HANH CO PHIEU RA CONG CHUNG
(Gidy chirng nhdn chao bdn cé phiéu s6.... /GCN-UBCK do Chii tich Uy ban
Chitng khodn Nha nwéc cap ngay... /.../...)

. Tén to chirc phat hanh:
. Pia chi tru s& chinh:

. S6 dién thoai:

. S6 Fax:

. Tén, dija chi to chirc bao lanh phat hanh (néu cd)

AN L K~ LN

. Cb phiéu chao ban:

- Tén cb phiéu:

- Loai cb phiéu:

- Ménh gia:

- S6 lugng dang ky chao ban:
7. Khéi lwong vén can huy dong:
8. Muc dich huy dong von:

9. Gia ban ra cong chung (truong hop gid xdc dinh qua ddu thau thi néu
phwong thirc ddu thau)

10. S6 lwong dang ky mua tdi thiéu:
11. Thoi han nhan diang ky mua: Tir ngdy.../.../... dén ngdy.../.../...
12. Pia diém nhan de:mg ky mua ¢ phiéu va céng bbé Ban céo bach: (Tén, sé
dién thoai lién hé, dia diém cua cdc dai ly phat hanh).
, 13. Ngan hang mo tai khoan phong toa nhéan tién mua cb phiéu: (#én, dia chi,
so dién thoai)

..., ngay... thang... nam...
TONG GIAM POC
(Ky, ghi 16 ho tén va déng ddu)
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Phu luc s6 12B
MAU THONG BAO PHAT HANH TRAI PHIEU
(Ban hanh kém theo Théng tw s6 204/2012/TT-BTC ngay 19 thing 11 nim 2012
ciia B6 Tai chinh huéng din ho so, thii tuc chdao bdn chirng khodn ra céng chiing)

THONG BAO PHAT HANH TRAI PHIEU RA CONG CHUNG
(Gidy chitng nhdn chao ban sé.... /GCN-UBCK do Chii tich Uy ban
Chitng khodn Nha nuéc cdp ngay... /.../...)

. Tén to chirc phét hanh:
. Bia chi tru s¢ chinh:
. S6 dién thoai:
. S6 Fax:
. Tén, dia chi t6 chirc bao lanh phat hanh:
. Trai phiéu chao ban:
- Tén trai phiéu:
- Loai trai phiéu:
- Ménh gia:
- S6 luong trai phiéu ding ky chio ban:
- S6 luong trai phiéu ban thang cho nha dau tu co to chirc (néu cé):
- Thoi han trai phiéu:... nam
- Ky han tra 1ai:
- Lai suat:...%/nam
7. Khéi lugng vbn can huy dong:
8. Muc dich huy dong vén:
9. Gia ban ra cong chung (truong hop gia xdac dinh qua ddu thau thi néu
phuwong thire dau thdu)
10. S6 lwong dang ky mua tdi thiéu:
11. Thoi han nhan dang ky mua: Tt ngdy.../.../... &n ngay.../.../...
12. Pia diém nhén dang ky mua trai phiéu va cong bd Ban céo bach: (Tén, so
dién thoai lién hé, dia diém cua cdc dai ly phat hanh).
~13. Ngan hang m¢ tai khoan phong toa nhén tién mua trai phiéu: (#én, dia chi,
5o dién thogi)
14. Cam két thyc hién nghia vu cta to chire phat hanh doi véi nguoi dau tu:

AN DN KW

..., hgay... thang... nam...
TONG GIAM POC
(K, ghi ré ho tén va déng dau)
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Phu luc s6 13A
MAU BAO CAO KET QUA CHAO BAN CO PHIEU
(Ban hanh kém theo Théong tw s6 204/2012/TT-BTC ngay 19 thang 11 niam 2012
ciia B6 Tai chinh hwéng ddn hé so, thii tuc chao bdn chirng khodn ra céng chiing)

BAO CAO KET QUA CHAO BAN CO PHIEU RA CONG CHUNG
(Tén cé phiéu)
(theo Gidy chitng nhdn chao ban sé.../GCN-UBCK ngay.... thang.... nam....)

Kinh giti: Uy ban Chirng khoan Nha nwéc

Tén t6 chirc phat hanh:
Dia chi tru sé& chinh:
bién thoai:
Fax:
. C6 phiéu chao ban
. Tén c6 phiéu chao ban:
. Loai cb phiéu:
. Ménh gia:

. S6 luong cb phiéu dang ky chao ban:

I
1
2
3
4
5. Tong khdi lwong von huy dong du kién :
6. Ngay phat hanh:

7. Ngay bat dau chao ban:

8. Ngay két thiic chao ban:

9. Thoi han ding ky mua: tir ngay..... dén ngay.....
10. Ngay thanh toan tién mua c6 phiéu:

11. Ngay két thic chuyén giao c6 phiéu:

IL. T6 chirc bao linh phat hanh

1. Tén t6 chue bao lanh phat hanh chinh:

2. Tén céc to chirc bao lanh phat hanh khac va sb luong ¢6 phiéu cam két bao
lanh, sb lugng co phiéu con lai chua phan phdi hét ctia timg td chirc (néu co):

3. Phi bao lanh phat hanh:
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I11. Pai Iy phan phoi
| (Tén dai Iy phdn phéi):
2. ...
IV. Két qua chio ban co6 phiéu
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mua co | ban L < , N duwgc | con
. ban | dang dwgce ky | phan N . | phan
phiéu |(d/cp) , N <. | phan lai .
ky phan mua | phoi . phoi
e phoi
mua phoi
1 2 3 4 5 6 7 8=6-7 | 9=3-5| 10
1. Nguoi
lao dong
tong DN | L
2.Co
dong
hiéntal
3. Nguoti
dau tu
ngoaiDN| | bbb
4. Nguoi
nuoc
ngoai
Téng sO

V. Tong hop két qua dot chao ban c6 phiéu

1. Tong s6 cb phiéu da phan phbi:.., chiém....% tong s6 co phiéu dugc phép

phat hanh.
2.Tong sd tién thu tir viée ban co phiéu:................... dong
3. TONG CH PRT 2o dong

- Phi bao lanh phéat hanh:
- Phi phan phdi ¢6 phiéu:

- Phi kiém toan:

dong (co xdc nhan

cua ngdn hang noi mo tai khoan phong toa nhdn tién mua co phiéu dinh kem)
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VI. Co cAu von ciia to chirc phat hanh sau dot chao ban

TT

Danh muc

1000 dong

Ty 1€ (%)

T6ng von chu s hitu:
- C6 dong sang 1ap:
- C6 dong 1on:

- Co dong nam gitr dudi 1% cd phiéu cd quyén

biéu quyét:

Trong do:

- Nha nudc:

- Nguodi nude ngoai:

100

Danh sach va ty 1& sé hitu ctia cac ¢6 dong 16n: (dinkh kém)

..., ngay... thang... nam...

(Té chirc phdt hanh)

GIAM POC PIEU HANH
(Ky, ghi ¥é ho tén va déng diu)
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Phu luc s6 13B
MAU BAO CAO KET QUA CHAO BAN TRAI PHIEU
(Ban hanh kém theo Théong tw s6 204/2012/TT-BTC ngay 19 thang 11 niam 2012
ciia B6 Tai chinh hwéng dan hé so, thii tuc chao bdn chirng khodn ra céng chiing)

BAO CAO KET QUA CHAO BAN TRAI PHIEU RA CONG CHUNG
(Tén trdi phiéu)
(theo Gidy chitng nhdn chao ban sé.../GCN-UBCK ngay.... thang.... nam....)

Kinh giti: Uy ban Chirng khoan Nha nuéc

Tén t6 chtrc phat hanh:
Dia chi tru sé chinh:
Dién thoai:

Fax:

I. Trai phiéu chao ban

1. Tén trai phiéu:

2. Loai trai phiéu:

3. M¢nh gia:

4. Thoi han trai phiéu:... nim

5. Ky han tra lai:

6. Lai suét:...%/nim

7. Sb luong trai phiéu dang ky chao ban:

8. S6 luong trai phiéu ban thang cho nha dau tu co to chiic (néu cé):
9. Tong khéi luong vén huy dong du kién:

10. Ngay phat hanh:

11. Ngay bat dau chao ban:

12. Ngay két thiic chao ban:

13. Thoi han ding ky mua: tir ngdy..... dén ngay.....

14. Ngay thanh toan tién mua trai phiéu:

15. Ngay két thiic chuyén giao trai phiéu:
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II. T6 chirc bio lanh phat hanh

1. Tén to chirc bao lanh phat hanh chinh:

2. Tén cac to Chl'l’C’béO lanh phat hanh khé’c Ve‘} s6 luong trfii phiéu cam két bao
lanh, s6 luong trai phiéu con lai chua phan phoi hét ctua tirng té chire (néu co):

3. Phi bao lanh phat hanh:

II11. Pai Iy phan phoi

I ...... (Tén dai Iy phdn phéi):

2. ...

IV. Két qua chao ban trai phiéu

So So So Sé
luwgng | lwgng | lwong | So So .| So | Tylé
nguoi s ‘s

A trai trai
khong . X < X
phiéu | phi€u

dugc R A
a con | phan
Phan | i | phéi
phoi : P

e Gia ‘e ‘e rs ‘e ‘e
Doi twgng R trai trai trai | nguwoi | ngwoi
mua trai ch’a 0 phiéu | phiéu | phiéu | ding | dwoc
. A ban \ « , A
phiéu (d/tp) chao | dang | dwoc ky phan
ban ky | phan | mua | phoi
mua | phdi
1 2 3 4 5 6 7 8=6-7 | 9=3-5| 10
1. Nha dau
tu ca nhan,
trong do:
- nha dau tu
trong nudc
- nha dau tu
nudc ngoai
2. Nha dau
tur co to
chue, trong
do:
- nha dau tu
trong nudc
- nha dau tu
nudc ngoai

Tong so

V. Tong hop két qua dot chio ban trai phiéu
1. Tong sb trai phiéu da phan phdi:.., chiém....% tong sb trai phiéu dugc phép
chao ban.
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- Phi bao lanh phéat hanh:
- Phi phan phdi trai phiéu:

- Phi kiém toan:

........ dong (co xdc nhan

ciia ngdn hang noi mé tai khodn phong téa nhdn tién mua trdi phiéu dinh kém)

VI. Co cau von ciia to chire phat hanh sau dot chao ban

Pon vi: 1000 dong

Trwéce dot chao ban

Sau dogt chao ban

Tong no:
No ngan han:
No dai han:

Trong do trai phiéu:
Tong von cd phan:

Ty 1¢ ng/von cd phan:

..., ngay... thang... nam...
(Té chikc phdt hanh)
Giam déc diéu hanh
(Ky, ghi ré ho tén va déng déiu)



VAN PHONG CHINH PHU XUAT BAN

Dia chi:
Dién thoai:
Fax:
Email:
Website:
In tai:

SH 1, Hoang Hoa Tham, Ba Dinh, Ha N6i
080.44946 — 080.44417

080.44517

congbao@chinhphu.vn
http://congbao.chinhphu.vn

Xi nghiép Ban d6 1 - B6 Qubc phong

Gia: 10.000 dong



